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	Seeing children for individual sessions as requested by the OT
Issuing programmes as requested by OT
Assisting in the preparation for and delivery of therapy groups with OT
Assisting OT with Rebound Therapy
Carrying out ADL (Personal care skills) observation and information gathering for OT’s
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	Type up Behavioural, CPOMs and Tapestry watch notes
Prepare report templates for therapists
Preparing programmes for OT
Shredding; scanning and laminating
Preparing purchase orders 


	RESOURCE MANAGEMENT

	Marking and labelling toys and OT equipment
Keeping track of stock
Replacing batteries in toys, identifying and discarding broken toys
Preparing packs for students at OT’s request
Keeping an eye on Sensory Circuit equipment and pumping up therapy balls as needed. 
Making sure brushes and oral motor equipment is cleaned termly and that jackets too are washed termly or when needed; same goes for lycra sheets etc. 
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Academy Trust Grand Union Village School, Ballinger Way, Hayes, Northolt UB5 6GG

Grand Union Village School,is a member of the Eden Academy Trust family of schools. Company Reg No: 08036395. Reg Address: Moorcroft School, Bramble Close, Uxbridge, England UB8 3BF










