Guidance for Candidates
Please take a few moments to read this guidance before completing your application, we want to help you present your experience as clearly as possible.

Application Form
Your application is an important part of the selection process, so please complete it fully and carefully (online or in black ink if submitting a paper copy).
We shortlist based on the information you provide, so use the Person Specification as a guide and include clear examples to show how you meet the role requirements.

Use of Artificial Intelligence (AI): 
The Trust recognises that applicants may use AI tools to support the preparation of application materials. While AI can assist with drafting, proofreading and structuring responses, candidates are expected to ensure that all information submitted is accurate, truthful and reflective of their own skills, experience and suitability for the role. Applications should demonstrate the applicant's personal knowledge, achievements and capabilities, as these will be explored further during the selection process. 
Any misrepresentation of experience, qualifications or competence may result in an application being withdrawn from consideration.

Personal Details
Please complete the Equal Opportunities Monitoring Form. This is confidential and used only for monitoring, not for shortlisting.

Career History
Include all employment, including voluntary or unpaid work. Please ensure you explain any gaps and briefly outline duties where job titles may not be clear.

Education & Qualifications
List your relevant qualifications and training. You may be asked to provide evidence at interview, should you be successful in your application copies will be kept on file.

Statement of Suitability
This is your opportunity to tell us why you are a strong candidate.  Use examples to demonstrate how you meet each of the criteria on the Person Specification, your examples can come from work, volunteering, or personal experiences.

Key Points to Remember
· We are unable to accept CVs
· Ensure your full employment history is included
· 
Pre-employment Checks
Any offer will be subject to:
· References and online checks
· Criminal Self-declaration
· Medical clearance
· Enhanced DBS
· Verification of qualifications
· Prohibition from teaching
· S128 (if relevant)

You may be asked to discuss the findings from the above checks.

Relationships
If you are related to a member of staff, Trustee, or Governor, please let us know. This ensures a fair and transparent process, if this is not disclosed to the school during the recruitment process it may lead to a dismissal.

Interviews
Our interview process may include tasks such as a lesson, test, or presentation, you will be sent the full details via email.  
If you have a disability please ensure we know when you are invited to interview so that reasonable adjustments can be made to support you through the process.
Prior to interview you will be asked to complete a Criminal Records Self Declaration, any issues of concern arising from a reference and/or Self Declaration will be explored during the interview process. At interview you will also be asked questions related to your Personal Statement, safeguarding and promoting the welfare of children.

Complaints
We are committed to a fair and inclusive process.  If you feel you have been treated unfairly, you may write to the CEO within 3 working days of the decision.

We look forward to receiving your application and wish you every success.

