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Teaching Assistant 

Hours: 32.5 hours/week, 39 weeks/year
Salary: NJC Grade B
Contract: Permanent (part-time/job-share available)
Location: East Allington Primary School 
Closing date: Monday 22 February 2026
Interview date: Friday 25 February 2026

About the role
To work under the instruction of teaching/senior staff to support children across the school.  We are seeking a dedicated and nurturing Teaching Assistant, someone who is passionate about supporting children and who values building strong relationships that help children thrive.
We are open to job share arrangements and welcome applications from candidates seeking flexible working patterns.
Key responsibilities
· Provide support to children and adapt learning activities to meet individual/class needs
· Work under the guidance of teaching and senior staff to implement agreed learning 
· Support learning and development both inside and outside the classroom, including outdoor learning
· Encourage independence, positive behaviour and cooperative play
· Monitor and observe progress, providing accurate feedback to teachers and senior staff
· Help create a safe, secure, and emotionally supportive learning environment
· Support children during transitions, routines, and where required, lunchtimes
· Accompany children on school trips and visits, taking responsibility for a group under supervision
· Act as a positive role model, setting high expectations for learning and behaviour
· Work with objectives from outside professionals. 
Working relationships
· Build strong, trusting relationships with children
· Work collaboratively with teachers, senior staff and wider school teams
· Communicate sensitively with parents and carers under the direction of senior staff
· Share observations and information appropriately to support each child’s development
· Promote the inclusion and acceptance of all pupils to ensure that all pupils have equal access to opportunities to learn and develop
Administration & record keeping
· Contribute observations and progress updates to the school’s recording systems
· Provide general administrative support, including accident and incident recording where required
· Attend relevant meetings as required 

Safeguarding & professional responsibilities
· Work within school policies and procedures relating to child protection, safeguarding, health, safety and security, confidentiality and data protection
· Promote and uphold Ofsted requirements at all times
· Support safeguarding, health & safety, equality, diversity, confidentiality and data protection
· Contribute positively to the ethos, values and wider life of the school and Education South West
· Engage in ongoing professional development and training
Physical & working environment
· Active role involving working directly with children, including those with physical needs.
· Daily lifting, bending, tidying and preparation of learning environments
· Work indoors and outdoors, and occasionally off-site on trips
· Moderate noise levels typical of early years and school settings
What we’re looking for
· Ideally NVQ Level 2/3 and experience supporting children
· A calm, patient and child-centred approach
· Strong communication and teamwork skills
· Commitment to inclusion, safeguarding and continuous development
Why join us?
· Opportunity to make a meaningful long-term difference in a child’s life
· Training, learning activities and performance development, as required 
· Work with a supportive team and clear guidance from experienced staff
· Flexible working options, including job share
· A welcoming, inclusive school community

This job description down not form part of the contract of employment. It describes the way in which the post holder is expected and required to perform and complete the particular duties as set out above and will be reviewed on an annual basis (or as needs arise) and following consultation with you, may be changed to reflect changes in the job requirements.  
Education South West is committed to safeguarding and protecting the welfare of children. Applicants must be willing to undergo child protection screening appropriate to the post. This includes checks with past employers, an online check of publicly available information, including social media, and an enhanced disclosure via the Disclosure and Barring Service. 
Please note: We reserve the right to interview and appoint candidates prior to the closing date, should a suitable applicant be identified.


Person specification: Teaching Assistant
	Attribute
	Essential
	Desirable
	Method of Assessment

	Experience
	Experience of working with children of relevant age in an early learning environment.
	Experience of working with children with additional needs
Experience of working 1:1 with SEN child.
Experience of working in a school environment.
Experience of working as part of a team.
	· Application form
· References
· Interview

	Practical Skills
	Ability to relate well to children and adults including other professionals, carers and parents.
Ability to demonstrate and promote good practice in line with the ethos of the school indoors and outdoors. 
Firm commitment to protecting and safeguarding children at all times.  
	Consistent approach with children and parents.
	· Application form
· References
· Interview
· Practical task and assessment

	Communication
	Have sufficient understanding and use of English to ensure the well-being of children in their care
Can communicate effectively with adults and children
Keep written records of children’s achievements including observations
	Ability to promote and market the service to the wider community
	· Application form
· References
· Interview
· Practical task and assessment

	
Personal Qualities
	To work constructively as part of a team to understand nursery/foundation stage unit roles and responsibilities and own position in them
Have a calm, consistent approach and be warm, welcoming and personable
Able to maintain confidentiality
	Working knowledge of relevant policies and codes of practice and awareness of relevant legislation.
	· Application form
· References
· Interview
· Practical task and assessment

	Technology / IT Skills
	Ability to use other technology to support learning such as video and photocopier.
	Ability to effectively use ICT to support learning
	· Application form


	Education and Training
	Numeracy and literacy skills at least equivalent to level 2 of the National Qualifications Framework
Willingness to participate in other development and training opportunities.
Understanding of principles of child development and learning processes and in particular barriers to learning
	NVQ Level 2/3 in Early Years Education or Playwork
Actively participate in training or development as and when identified by line manager as essential for performance of the post. 

	· Application form
· References
· Interview
· Practical task and assessment

	Equal Opportunities
	Education South West and its staff seek to eliminate discrimination, advance equality and foster good relations. 
	· Demonstrate knowledge at Interview

	Physical
	Able to carry out the duties of the post with reasonable adjustments where necessary.
	








Article 28: All children have the right to a primary education, which should be free. Wealthy countries should help poorer countries achieve this right. Discipline in schools should respect children’s dignity. For children to benefit from education, schools must be run in an orderly way – without the use of violence. Any form of school discipline should take into account the child's human dignity.
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