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JOB DESCRIPTION 
CLEANER
Job Title: Cleaner
Work Location: Academy Based  
Reports to: Estates Manager, Deputy Estates Manager, Cleaning Supervisor 
Grade: Grade 2, SCP 2-4 Actual salary: £8,949 - £9,440
 Hours of work: 15 hours per week, Term Time Only + 2 weeks (41 weeks).
[bookmark: _GoBack] Accountable to: Principal and Estates Manager  

Job Purpose
· Ensure that the academy’s environment is clean, hygienic, and safe for students, staff, and visitors.
· Maintain high standards of cleanliness across all areas of the academy, including classrooms, offices, common areas, toilets, and washrooms.
· Support the health, safety, and wellbeing of the academy community through effective cleaning practices.
· Assist in setting up and cleaning after school events or activities as needed.

Key Responsibilities
1. Cleaning Duties
· Classrooms: 
· Clean and sanitise desks, chairs, whiteboards, and other classroom equipment.
· Sweep, mop, or vacuum floors to ensure they are free of dust and debris.
· Offices: 
· Dust and wipe down desks, computer equipment, and other office furniture.
· Empty waste bins and recycle bins.
· Corridors and Common Areas: 
· Sweep, mop, or vacuum corridors to maintain cleanliness.
· Clean and sanitise handrails, doors, and light switches.
· Toilets and Washrooms: 
· Clean and disinfect toilets, sinks, and other fixtures.
· Replenish consumables such as soap, hand towels, and toilet paper.
· Ensure floors are dry and free from spills.
· Clean and sanitise mirrors, tiles, and other surfaces.
· Windows: 
· Clean internal windows to ensure they are free from smudges and dirt.
· Use appropriate cleaning solutions and equipment to achieve streak-free results.
· Other School Areas: 
· Clean and maintain staff rooms, assembly halls, and other designated areas.

2. Health and Safety
· Follow all health and safety regulations and guidelines to ensure a safe working environment.
· Use cleaning chemicals and equipment safely and correctly, adhering to COSHH (Control of Substances Hazardous to Health) regulations.
· Report any hazards, faults, or damages to the Cleaning Supervisor immediately.
· Wear appropriate personal protective equipment (PPE) as required.

3. Team Collaboration
· Work effectively with other cleaning staff and school personnel to ensure a coordinated approach to cleaning.
· Participate in training sessions and meetings as required to stay updated on best practices and school policies.
· Provide support to other cleaning staff as needed.

4. Other Duties
· Undertake any other cleaning-related tasks as directed by the Cleaning Supervisor.
· Assist with setting up and cleaning after school events or activities when required.
· Complete any other cleaning duties in line with the role directed by the Cleaning Supervisor or Estates Team.   

Training
· Training will be provided on the use of cleaning equipment and health and safety procedures, including the correct use of chemicals and PPE.
· Ongoing professional development opportunities will be available.


Working within the Academy
· Support and maintain productive relationships with staff and outside professionals.
· Participate in relevant meetings and training.
· Supervise students out of lesson times and during educational visits.
· Promote good student behaviour and assist with supervision.
· Undertake any other duties commensurate with the post as allocated by the line manager or Leadership Team.
· Uphold the Academy’s policy on Child Protection, Safeguarding, and Social, Emotional, and Mental Health awareness.
· Participate in the Academy’s Appraisal Scheme.

Health and Safety (Including First Aid)
· Ensure implementation of Health & Safety Policy, Fire procedures, and First Aid Policy.
· Adhere to the Health and Safety policy and follow Academy absence reporting procedures.
· Undertake required Health and Safety and First Aid training.
· Perform required checks to identify hazards and risks and report using Academy systems.
· Ensure accurate accident reporting and perform further investigations if required.

Additional Information
· Job description subject to periodic review and modification.
· Participation in the Academy’s Appraisal Scheme required.
· Support and encourage the Academy’s ethos, values, objectives, policies, and procedures.
· Undertake relevant training for the role.










Person Specification for Cleaner
	Criteria
	Essential (E)
	Desirable (D)
	Source

	Qualifications and Experience
	
	
	

	Basic literacy and numeracy skills
	E
	
	A

	Previous experience in a cleaning role
	E
	
	A, I, R

	Knowledge of COSHH regulations and safe use of cleaning chemicals
	
	D
	A

	Experience working in a school or similar environment
	
	D
	A, I, R

	Knowledge and Skills
	
	
	

	Ability to follow instructions and work independently
	E
	
	A, I, R

	Good time management skills
	E
	
	A, I, R

	Attention to detail
	E
	
	A, I, R

	Basic understanding of health and safety regulations
	
	D
	A, I, R

	Personal Attributes and Qualities
	
	
	

	Reliable and punctual
	E
	
	I, R

	Trustworthy and responsible
	E
	
	I, R

	Physically fit to undertake cleaning duties
	E
	
	I, R

	Positive attitude and willingness to learn
	E
	
	I, R


Source Key:
· A = Application Form
· I = Interview
· R = Reference
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