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Person Specification - Crofton Academy
Senior Science Technician

	
	Essential
	Desirable

	Qualifications
	· Grade C or equivalent in English and Maths. 
· Science, applied science or technology-related A-levels, or NVQ3 in Laboratory and Associated Technical Activities (LATA): or NVQ3 for Laboratory Technicians in Education: or Level 3 Certificate in Laboratory Technical Skills: or other equivalent qualification.
· Willingness to undertake a Level 3 First Aid Qualification.

	· Degree in Science or other related qualification.
· Child Protection Training
· First Aid Qualification.



	Experience
	· Experience in laboratory work. 

	· Experience within a school-based technician’s role.
· Experience in leading others. 


	Knowledge and Skills

	· Laboratory based working skills.
· Knowledge of COSHH regulations in relation to safe handling and storage of chemicals. 
· Knowledge of safe working practices for usage of hazardous laboratory equipment and tools. 
· Ability to maintain equipment and inventories. 
· Ability to carry out risk assessments in relation to laboratory work. 
· Ability to manage own workload and monitor team workload. 

	· Behaviour Management Skills
· Knowledge of First Aid.
· Knowledge of Science Curriculum.  


	Personal Qualities
	· Passionate about education and learning. 
· Ability to deal with sensitive issues and remain calm and confidential.
· Flexibility, patience and resilience.
· An effective communicator to both pupils and parents/carers. 
· Ability to use IT systems and data effectively.

	· Willingness to assist at / or attend extracurricular activities.

	Values 
	· Committed to Castleford Academy Trust values.
· Support Trust ethos and values at all times both within the academy and the wider community
· Planned and organised approach to workload.
· Excellent role model to young people and staff.
· Positive “can do” approach to tasks.
· Ability to keep calm in challenging situations.
· Excellent interpersonal skills.
· Committed to providing the best for all pupils across the Trust.
	· 






Job Description - Science Technician 

	RESPONSIBLE TO 
	Department Leaders - Science 



MAIN AREAS OF RESPONSIBILITY	

Key Outcomes

To provide specialist support within the Science department, in order to facilitate excellent teaching and learning. 
 
Key Tasks

· To ensure a safe and clean working environment. 
· To lead and support the Assistant Science Technicians. 
· To prepare, manage, and maintain the equipment and resources used in lessons.


Department Support

· Line manage the Assistant Science Technician and provide them with clear direction, development and motivation.
· Assist the Department Teachers in coordinating the use and development of practical resources and facilities, delivering the practical requirements of the science curriculum. 
· Ensure that rooms are prepared prior to lessons with appropriate resources, apparatus, materials and equipment.
· Ensure safe working practices and that all equipment is used in accordance with instructions and health and safety, and that protective clothing is used where appropriate. 
· Oversee the management of health and safety checks of all, equipment, tools and workspaces and ensure repairs and services are organised as required.
· Ensure tools and equipment are stored securely after use. 
· Ensure all unused material is returned to the appropriate storage area and washed as appropriate.
· Preparing standard solutions, purifying chemicals and treat waste as appropriate.
· Ensure the Science classrooms and prep rooms are kept secure, clean, tidy and free from all hazards. 
· Store chemicals according to their requirements. 
· Be aware of substances hazardous to health (COSHH). 
· Carry out daily visual checks of Science equipment and resources, before being used by pupils. 
· Assist in the management of the Science Department budget, in association with the Subject Leader - Science and order materials and tools on behalf of the subject leader via normal school’s procedure, ensure best value, liaise with suppliers, check deliveries and invoices. 
· Audit stock, organise and store safely all equipment, chemicals and resources in accordance with recognised procedures, maintain records, and arrange correct disposal as appropriate. 
· Contribute to the completion and review of Risk Assessments and provide the School Business Manager with copies.
· Maintain an inventory of equipment.
· Provide technical and health and safety advice in relation to relevant aspects of the role as required.
· Maintain a filing system of all relevant information regarding equipment and their uses.



Pupil Support

· Help pupils as appropriate and demonstrate methods and techniques during lessons as requested by the appropriate member of staff and under their direction, including assisting in classes where necessary. 
· Establish good working relationships with pupils and provide specific support dependent upon individual needs under the direction of the teacher.
· Promote self-esteem, independence and inclusion of all pupils and encourage them to engage in all activities.
· Promote good behaviour, deal with conflict and incidents in accordance with School policies. 
·       Where appropriate to prepare the classroom for lessons and to clear afterwards.
·       To undertake administrative duties including administering course work, photocopying, and producing worksheets for agreed activities.
· Undertake and maintain a Level 3 first aid qualification to be able to provide first aid assistance and cover as and when required.

Curriculum Support

· Assist in delivering learning activities to pupils as directed by the Subject Leader.
· Select and prepare resources necessary for learning activities.

Administration

·       To assist in the updating of computerised pupil info systems.
·       General administration to be undertaken as necessary within the Science Department.
·       Updating of department displays.
· To assist in other duties in support of activities in school. 

Professional Standards and Development

· Be a role model to pupils through personal presentation and professional conduct.
· Support all the Academy’s policies on Literacy, Numeracy and ICT.
· Establish effective working relationships with professional colleagues.
· Be involved in extra-curricular activities such as contributing to after-school clubs and visits.

Health and Safety

· Where appropriate, undergo Basic First Aid training and update courses.
· Be aware of the responsibility for personal Health, Safety and Welfare and that of others who may be affected by your actions or inactions.
· Co-operate with the employer on all issues to do with Health, Safety & Welfare.
· Support the academy’s implementation of all current statutory requirements, e.g. Disability Discrimination Act, Access to Work, Equal Opportunities and Child Protection.

Relationship with Parents/Carers, Colleagues and the Wider Community

· To maintain positive relationships with parents and carers, calling parents/carers as deemed necessary regarding pupils attendance, behaviour concerns or for praise of attitude/work.
· To establish effective working relationships with colleagues and other professionals.



Data Protection and Safeguarding

· To work as part of the academy safeguarding team and deal with safeguarding issues in line with Academy policy and procedures, in conjunction with the Designated Safeguarding Lead. 
· To work and process personal and sensitive information in accordance with the Data Protection Act 2018 including the General Data Protection Regulations (GDPR) 2018.
· To ensure that you are kept updated with the requirements of Keeping Children Safe in Education and have responsibility for promoting and safeguarding the welfare of children and pupils.

Continuing Professional Development

· Keep up-to-date and informed on changes to legislation, and roles and responsibilities.
· In conjunction with the line manager, take responsibility for personal professional development, keeping up-to-date with research and developments in mentoring which may lead to improvements in teaching and learning.
· Undertake any necessary professional development as identified in the Academy Development Plan, and multi-agency requirements, taking full advantage of any relevant training and development available.
· Maintain a professional portfolio of evidence to support the Performance Management process - evaluating and improving own practice.

General Academy Responsibilities  

· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.
· Comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting concerns to an appropriate person.
· Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop ensuring equal opportunities for all.
· Assisting with pupil examinations under the direction of the Senior Leadership Team.
· Participate in team/departmental meetings where required.
· Participate in training and other learning activities as required.
· Supervise pupils on visits, trips and out of school activities as required.
· Strive to improve overall attendance across the Academy. 
· Contribute to and uphold the vision and ethos of Crofton Academy and the Trust.
· Promote team work within the team, working in partnership to ensure effective working relations.
· Treat all users of the Academy with courtesy and consideration.
· Be aware and comply with all Academy/Trust Policies at all times. 
· Any other duties commensurate with the grade of this post as directed by the Academy.

The postholder must at all times carry out their responsibilities within the spirit of Academy/Trust policies and within the framework of the Education Act.

Candidates must also be willing to undertake and other responsibilities in line with their grade as requested by the academy.
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Financial Responsibilities: Some responsibility for assisting in managing departmental financial resources and budget requirements.

Line Management Responsibilities: The jobholder will be responsible for the Assistant Science Technician. 

Physical Resources:  The job involves some responsibility for physical resources.

Responsibility for Policy Development:  The jobholder has some direct responsibility for policy development/risk assessment and is expected to contribute to department policy development where necessary. 

Responsibility for Student Outcomes:  The jobholder may support students on a daily basis in enabling their achievements within the Academy.

Working Conditions:  The jobholder will work within the Science Departments within the Academy.

Main Contacts: Deartment Leaders, Teachers, Assistant Science Technician, Senior Leadership Team, Pupils, Parents/Carers.



	Characteristics of the post:
The employment checks required of this post are:

· Evidence of entitlement to work in the UK
· Evidence of essential qualifications
· Two satisfactory references
· Evidence of a satisfactory safeguarding check e.g. an Enhanced DBS Disclosure
· Confirmation of medical fitness for employment as required
· Registration with appropriate bodies (where applicable)

	
Date Completed:   April 2026

Signature of Postholder:   ………………………………………………………………………

		Date:         ………………………………………………………………………
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