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[bookmark: _Toc201564507][bookmark: _Toc212199949]Welcome from Deborah Williams, Headteacher
Dear Applicant,
Thank you for your interest in joining Blessed Trinity RC College I hope you find the information in this recruitment pack both informative and inspiring.
We believe that we are blessed by God with amazing children, dedicated staff and world class facilities. We are part of God’s creative process, fulfilling the potential of each individual.
Our rigorous curriculum stretches our most able and supports the most vulnerable. The academic pathway prepares our pupils for the best universities.
We have extremely high standards regarding behaviour, uniform and attendance. We are a strict but happy community. Our parents appreciate the robust approach that we take to the small but important details of school life.
At Blessed Trinity, we provide a wealth of extra-curricular experiences to inspire our pupils. We have an outstanding record for sport at local, county and national level. Also the largest cohort in Burnley participating in the Duke of Edinburgh Award Scheme. Our pupils have amazing opportunities, by using our purpose built theatre, recording and dance studios to participate in the arts.
I am delighted that you are encouraged to join our optimistic and flourishing community.
We look forward to receiving your application.
Deborah Williams
[bookmark: _Toc201564508][bookmark: _Toc212199950]Welcome from Ken Tyson, Chair of the Board of Governors
Dear Applicant,
  As Chair of Governors, I wish to extend a warm welcome to Blessed Trinity where faith and education come together to create a nurturing, creative and inspiring environment. 
We are part of a family of schools within the Romero Catholic Academy Trust. Located on the outskirts of Burnley town centre, we are close to the countryside but within easy access to the motorway network.
 Faith is very strong within the school community although we are welcoming to pupils of other or no faith, encouraging every pupil to join in our prayer life if they so wish. 
We are very proud of the school and its sense of identity within the town and the Catholic community. We have developed close ties with our feeder primaries, whilst attracting pupils from across the town and further reaching areas such as West Yorkshire. 
We offer a broad and balanced curriculum which, combined with faith being central to the school community, enables us to develop well rounded pupils when they leave to pursue their future careers. As a relatively new build school, we can offer our pupils excellent facilities including the designated sports facilities and a fully equipped school chapel. 
Within the school of just over 1300 pupils (approximately 50% of Catholic faith), we have a cohesive SLT which is a well-established team, led by the Headteacher Mrs Williams.
 We welcome you into our school community where, in your role, you can help to shape the future aspirations and achievements of the school.
Yours faithfully,
Ken Tyson


Job Advert
School Rewards co-ordinator
Fixed term for 2 years, dependant on funding
Grade TLR 3.4 (£2,782 per annum)
Responsible to: Assistant head teacher 
Main Location: Blessed Trinity RC College
Required to commence September 2026
Blessed Trinity RC College Blessed Trinity RC College Blessed Trinity RC College is a busy, over-subscribed, 1,250 place 11-16 establishment.  We have an amazing, purpose built school, enabling us to provide the very best teaching and learning opportunities within a bright, modern facility.
The school is located in extensive grounds and is situated close to Burnley Town Centre.  The school is easily accessed from across the region by bus, train and car and is located just a five-minute drive from the M65, Junction 10. 
The Board of Directors of the Romero Catholic Academy Trust alongside The Governors of Blessed Trinity RC College, are looking to appoint a highly motivated, experienced individual to join our school.  We are seeking a highly talented and motivated School Rewards Co-ordinator to join our team, starting in September 2026. Passionate about implementing School Awards, you will share our desire to drive outcomes and ensure we offer the best available opportunities for pupils. 
If you feel you have the right skills and attributes we are looking for, then we will be delighted to hear from you. Visits to the school are warmly welcomed and can be arranged by contacting the school office on 01282 506200 or office@btrcc.lancs.sch.uk.

Full details are available from the ‘My New Term’ website Education Job Search | Find Teaching, Leadership & School Support Jobs.

We are committed to safeguarding and promoting the welfare of young people and expect all staff to share this commitment. The successful applicant will be subject to an Enhanced DBS check.
	Closing Date
	Friday 29th May 2026

	Shortlisting Date
	Monday 1st June 2026

	Interview Date
	TBC





School rewards co-ordinator
[bookmark: _Toc201564514][bookmark: _Toc212199953]Job Description
[bookmark: _Toc201564515][bookmark: _Toc212199954]Job Purpose 
[bookmark: _Toc201564516][bookmark: _Toc212199955]The School Rewards Coordinator will be responsible for designing, implementing, and managing the school's rewards system, which recognises academic, extra-curricular, and behavioural achievements alongside excellent attendance. You will collaborate with our Senior Leadership Team, teachers, administrators, and pupils to ensure that the rewards programme supports pupil development and attainment and enhances the overall school culture and helps to embed our school mission statement to Love God, Serve Others, Work Hard & Value All.
Main Duties and Responsibilities
Your duties and responsibilities will include:
Behaviour and Pastoral Support
· Develop and manage a comprehensive rewards programme that recognises pupils for excellence in academic, attendance, behaviour, and participation in school activities.
· Work closely with teachers and staff to identify and nominate pupils for various awards e.g. You've Been Noticed/Top 5 Pupils for Merits/Blessed Trinity Achievement Awards etc. 
· Continue to develop further opportunities to reward pupils using Class Charts Rewards Store.
· Develop, organise and coordinate a calendar of reward events throughout the academic year to celebrate pupil success. For example, Blessed Trinity Achievement Awards, Blackpool Pleasure Beach trip and events such as films in the theatre. 
· Communicate regularly with pupils, staff, and parents about upcoming rewards, criteria for recognition, and awards.
· Co-ordinate the gold, silver, bronze, platinum certs and badges
Administration and Resources / Budget Management
· Manage budgets for prizes, certificates, badges, post cards and other recognition items.
MONITORING, EVALUATION AND SCHOOL IMPROVEMENT
· Monitor and assess the effectiveness of the rewards system frequently, using Class Charts Analytics and adjust accordingly.
PROFESSIONAL DEVELOPMENT / SCHOOL IMPROVEMENT
· Stay up to date with best practices and trends in pupil motivation and recognition.










school rewards co-ordinator
[bookmark: _Toc201564518][bookmark: _Toc212199957]Person Specification

	Qualifications
	Essential (E)
Desirable (D)
	Evidenced by:
Application (A) Certificate (C)
Interview (I) 
Test (T)
Reference (R)

	Knowledge and Experience
	
	

	Creativity and enthusiasm for recognising pupil achievements.

	E 
	A / I / R

	Skills and Abilities 
	
	

	Strong organisational and time-management skills

	E 
	A / I / R

	Excellent communication and interpersonal abilities.

	E 
	A / I / T / R

	Ability to work collaboratively with staff and pupils.


	E 
	A / I / R

	Other
	
	

	Commitment to safeguarding and protecting the welfare of children and young people
	E
	A/I

	Commitment to equality and diversity

	E
	A

	Commitment to health and safety

	E
	A

	Essential car user

	D
	A

	Commitment to the Trust’s ethos and values
	E
	A

	Note: We will always consider your references before confirming a job offer in writing

	Prepared by: S Morris
	School Rewards Co-ordinator 
	Date: 14/05/2026
	May 2026












Equal Opportunities
We are committed to achieving equal opportunities in the way we deliver services to the community and in our employment arrangements.  We expect all employees to understand and promote this policy in their work.
Health and Safety
All employees have a responsibility for their own health and safety and that of others when carrying out their duties and must help us to apply our general statement of health and safety policy.
Safeguarding Commitment
The Trust is committed to safeguarding and protecting the welfare of children and young people and expects all staff and volunteers to share this commitment.  Any offer of employment will be subject to receipt of a satisfactory DBS Enhanced Disclosure.  An enhanced DBS check and pre-occupational health check are an essential part of the selection and recruitment process.
Attendance
Good attendance enhances the service delivered by the Trust, minimises staffing difficulties and ensures best value to the schools.  It is essential that applicants for positions in the Trust can evidence a previous satisfactory attendance record/commitment to sustaining regular attendance at work.

school rewards co-ordinator
[bookmark: _Toc204079915][bookmark: _Toc212199959]How to apply
If you would like to find out more about the position, please contact Mrs Stacey Morris on 01282 506200 or smorris@btrcc.lancs.sch.uk.

Full details are available from the ‘My New Term’ website Education Job Search | Find Teaching, Leadership & School Support Jobs.

Full details and recruitment monitoring forms are available from the Romero Catholic Academy Trust website: www.romerocat.com or the school website www.btrcc.lancs.sch.uk.

We are committed to safeguarding and promoting the welfare of young people and expect all staff to share this commitment. The successful applicant will be subject to an Enhanced DBS check.

	Closing Date
	Friday 29th May 2026

	Shortlisting Date
	Monday 1st June 2026

	Interview Date
	TBC
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