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[bookmark: _Hlk204177641]JOB DESCRIPTION 
Post Title:	Pastoral and Learning Assistant	
Salary:	Band 8, Scale point 17 to 22
[bookmark: _Hlk204262793]Hours of Work:	35 hours per week, TTO plus 5 days
Working pattern: 	Monday -Thursday 8:00am - 3:45pm, Friday 8:00am - 2:30pm
Post Status:	Fixed Term
Disclosure level:	Enhanced
Responsible to:	SENCO

Role Overview
To support students with Special Educational Needs (SEN), including those with Education, Health and Care Plans (EHCPs), on the SEN register, or with English as an Additional Language (EAL). The role focuses on enabling access to learning, particularly for students with Social, Emotional and Mental Health (SEMH) needs who may display challenging behaviour. It involves assisting teachers, delivering targeted interventions, and helping students build emotional resilience and self-regulation to support their academic and personal progress.

Responsibilities
· Build positive relationships with students and act as a consistent role model.
· Supervise students to ensure safety, wellbeing, and engagement in learning.
· Support access to learning for students with SEN, SEMH, EHCPs, EAL, or those on the SEN register.
· Promote inclusion and encourage participation in all school activities.
· Adapt activities and equipment to meet individual learning needs and facilitate access.
· Encourage student independence in managing tasks and accessing the curriculum.
· Implement learning programmes and strategies as directed by teaching staff, SENCo, and Assistant Head (Pastoral).
· Model high standards of literacy and numeracy using approved methods.
· Provide feedback to students based on learning objectives and individual targets.
· Support the implementation of Individual and Group Learning Plans and Personal Care programmes.
· Report safeguarding concerns, including child protection issues, to designated staff.
· Notify staff of any equipment damage affecting student safety or learning.
· Apply support strategies from lesson plans and individual learning plans effectively.
· Monitor and record student progress, behaviour, and engagement, including record keeping for Learning Development.
· Provide regular feedback to teaching staff on student progress and concerns.
· Help maintain a calm, focused, and supportive learning environment.
· Apply the Carlton Academy Trust Behaviour Policy consistently and appropriately.
· Deliver structured interventions to support emotional resilience and mental wellbeing.
· Participate in meetings, training, performance management, and support off-site activities and trips, taking responsibility for student groups under teacher supervision.
· Comply with all Carlton Academy Trust policies including safeguarding, health and safety, confidentiality, data protection and staff conduct.



PERSON SPECIFICATION – Pastoral & Learning Assistant
	
	Ess
	Des
	MOA

	KNOWLEDGE/QUALIFICATIONS
	
	
	

	Understanding of SEN and SEMH needs
	*
	
	A/I

	Knowledge of safeguarding and child protection procedures
	*
	
	A/I

	Awareness of strategies to support literacy and numeracy
	
	*
	A/I

	Training in behaviour management or emotional resilience support
	
	*
	A/C

	
	
	
	

	EXPERIENCE
	
	
	

	Experience working with children or young people in an educational setting
	*
	
	A/R

	Experience supporting students with SEN, including SEMH
	*
	
	A/I/R

	Experience delivering small group or 1-to-1 interventions
	
	*
	A/I

	Experience working collaboratively with teaching staff
	
	*
	A/I

	Experience using ICT to support learning
	
	*
	A/I

	
	
	
	

	SKILLS 
	
	
	

	Ability to build positive relationships and act as a role mode
	*
	
	I/R

	Strong communication skills, both written and verbal
	*
	
	A/I

	Ability to adapt activities and resources to meet individual needs
	*
	
	I

	Ability to support students in developing emotional resilience and self-regulation
	*
	
	I

	Ability to maintain accurate records and provide feedback
	*
	
	A/I

	Ability to apply behaviour policies consistently and appropriately
	*
	
	I

	Ability to work independently and as part of a team
	*
	
	I/R

	High standards of personal literacy and numeracy
	*
	
	A/I

	
	
	
	

	BEHAVIOUR AND OTHER RELATED CHARACTERISTICS
	
	
	

	Commitment to the ethos and values of Carlton Academy Trust
	*
	
	I

	Flexibility to support students outside of lesson times and on trips
	*
	
	I

	Reliability and professionalism in all aspects of the role
	*
	
	R

	Commitment to continuing own professional development
	*
	
	A/I

	Commitment to safeguarding and promoting the welfare of children
	*
	
	A/I



	Key:
A = Application               C = Certificate
I = Interview                     R = Reference




N.B.  We will require an enhanced DBS check for the successful candidate.


[bookmark: _Hlk204177991]Carlton Academy Trust has adopted the principles of Safer Recruitment and will safeguard and promote the welfare of children and young people and expects all staff and volunteers to do the same.  Successful applicants will be required to undertake an enhanced Disclosure and Barring Service check and subscribe to the DBS update service. 

Carlton Academy Trust is an equal opportunities employer.
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