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e Department 
 
 
Located within the heart of the Senior School main building, our Learning Support Department 
works closely with pupils, parents and teachers to ensure each learner is understood, 
supported and empowered.  We take a proactive, tailored approach to supporting pupils with 
SEND, from Year 7 through to the Sixth Form and beyond. Learning Support is essential to 
everything we do at Bancroft’s, including pupil well-being, pupil achievement and pupil 
admissions.  Our team of six colleagues within the Learning Support Department work 
together closely in what is an extremely collaborative and supportive working environment.   
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e Role 

 
 

We are seeking a passionate and dedicated Deputy SENCo (Special Educational Needs 
Coordinator) (Senior School) to support the operational leadership and management of our 
Special Educational Needs provision across Key Stages 3, 4 and 5, ensuring high standards of 
teaching and learning for pupils with additional needs.  This is an exciting opportunity to work 
alongside our Director of Learning Strategy and SENCo, and includes overseeing the 
identification, assessment, planning, provision and monitoring of support for students with 
Special Educational Needs and Disabilities (SEND), ensuring our pupils receive the support 
they need to thrive academically, socially and emotionally.  
 
The role could suit a secondary school teacher looking to step outside their subject specialism 
(alternatively: looking to move away from teaching and to focus their career within SEND) or it 
could appeal to someone who has previous experience of SEND at secondary level who is 
seeking further responsibility before potentially making the move towards becoming a SENCo.
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Key Responsibilities  

 
Below is a summary of the key responsibilities of the Deputy SENCo 
(Senior School): 
 

• To assist the SENCo in overseeing the day-to-day operation of SEND provision 
throughout the school.  

• To support the identification of pupils with SEND and to ensure appropriate 
interventions and support plans are in place.   

• To coordinate and monitor the delivery of targeted interventions and support 
strategies.  

• To work with the Pastoral Team to support students to achieve their full learning 
potential.  

• To maintain accurate records of pupils with SEND, including EHCPs and progress data.  
• To support with statutory assessments and annual reviews.   
• To meet with parents to discuss pupil progress, results of screening assessments and 

potential ongoing assessment.   
• To liaise with the School’s Educational Psychologist and to oversee the implementation 

of assessment recommendations.  
• To work closely with the School’s Examinations Officer to ensure examination 

processes are in place and that JCQ requirements are met.   
• To provide advice to Sixth Form students regarding applications for the Disabled 

Students’ Allowance (DSA).  
• To work closely with the SENCo and Learning Support Team to ensure the successful 

transition of pupils with SEND, particularly in years 7 and 12.  
• To contribute to staff training and development around inclusive teaching practices and 

SEND awareness.  
• To promote a culture of high expectations and inclusion across the school.   
• To work closely with the SENCo and undertake any duties which fall within his/her 

capabilities and which may reasonably be required.   
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e Person 
The ideal candidate will have a passion for helping pupils and the confidence and ability to work 
effectively with parents and staff. We are seeking candidates with experience of working with 
young people with SEND and some knowledge of issues such as access arrangements which 
they will be keen to develop further.   

We welcome applications from a wide range of backgrounds, including candidates without 
prior teaching experience. The department will offer excellent CPD opportunities, both in-
house and through external training, to help the successful applicant grow in confidence and 
expertise in the role.   

Working hours 
The successful applicant will report to the Director of Learning Strategy and SENCo and 
will work closely with the Learning Support Team. The post is 0.6 (Term Time only, 34.4 
weeks including Inset days and A-level and GCSE exam results days). We are flexible in terms 
of how the 0.6 is completed e.g. 3 full days or 4/5 shorter days. 

Remuneration 
The salary range for this role will be £26,000-£28,000 per annum (actual salary). The Full Time 
Equivalent (FTE) salary range would be £35,800-£38,700 per annum. 

Person Specification: 

Essential Desirable 

Education 
Grade 5-9 or equivalent in Maths and 
English GCSE and ‘A’ Level qualifications 
or equivalent 

National Award for SEN 
coordination (or willingness to work 
towards it) 

Experience 

Experience of working with children of 
the relevant age group in an educational 
setting 

An understanding and some 
experience of SEND in secondary 
education 

Teaching any subject to the relevant 
age group 

An understanding of exam access 
arrangements 

Experience in leading interventions 

Experience in coaching and line 
managing a team 
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Experience 
(continued) 

 

Knowledge of EHCP processes and 
statutory requirements 
 
Experience of working with external 
agencies 

Skills 

Excellent communication skills 
 
Collegiate, with the ability to develop 
excellent working relationships with 
pupils, colleagues and parents 
 
Ability to provide learning support to 
highly academic students from year 7-
13 
 
Excellent administrative and 
organisational skills 
 
Good IT skills 
 
Good understanding of safeguarding 
 
Ability to prioritise workload 
effectively and work under pressure 
 

 

Personal 
Qualities 

 A genuine enthusiasm for supporting 
young people with additional needs 
 
A positive approach to problem 
solving 
 
A strong team player 
 
Motivated to continue to develop 
professionally through additional 
training where appropriate 
 
Works with integrity 
 
Honest and trustworthy 
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To apply for this position through My New Term, please submit a 
completed application form by following the link on the Vacancies Page.

https://www.bancrofts.org/about-us/employment-opportunities/



