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   DESCRIPTION

   Job Title: 
     Head of Year 
    
    
    Location: 
    THOMAS MIDDLECOTT ACADEMY 


	Job Purpose:
	To support learning of a year group through the use of data, strategic intervention and monitoring in order to maximise student attainment.  

	
	

	
	

	Background: 

	The David Ross Education Trust (DRET) is a network of academies with a geographical focus on Northamptonshire, Leicestershire, Lincolnshire, Yorkshire/Humberside and London.  

Our aim is to be the country’s leading academy chain, committed to delivering the highest educational standards alongside an unrivalled package of sporting and cultural enrichment.


	
	

	Reporting To:
	Academy Lead for Behaviour 





KEY RESPONSIBILTIES AND ACCOUNTABILITIES

MAIN DUTIES AND RESPONSIBILITIES 
· Work alongside the Year Manager to monitor all students in the assigned year group, both academically and with behavioural and pastoral issues 
· Plan and lead assemblies for relevant year group to support academy culture and ethos 
· Work closely with the Year Manager, the SENCo and senior leaders on intervention strategies, targeting students for intervention and other issues which may present a barrier to learning  
· Support the Year Manager to have emphasis on intervention and student tracking throughout the day via the C and R system 
· Attend meetings with external agencies when necessary  
· Support the Year Manager to record safeguarding incidents, including the production of reports on students for multi-agency meetings  
· Lead and quality assure decisions around behaviour related incidents and liaise with SLT regarding suitable outcomes  
· Attend safeguarding Case Conferences on behalf of the academy and provide  feedback to the delegated person where necessary  
· Attend and, where necessary, chair Children in Need and Team Around the Child  meetings, including the co-ordination of the minutes and future meetings 
· Undertake referrals for students and/or their families as specific needs are identified  
· Support SLT/Year Manager at readmission meetings  
· Carry out on-call duties on the internal radio system for support in lessons  
· Support out of academy activities including residential trips, open/parents’ evenings, helping students with fund raising activities  and complete trip and events packs including risk assessments   
· Undertake attendance monitoring for your year group and support the Attendance Officer by creating a plan of action for persistently absent students 
· Act as a link between the schools and parents on non-departmental issues 
· Ensure strict confidentiality in all areas of work  

 ADDITIONAL AREAS OF RESPONSIBILITY 
· Dealing with any immediate problems or emergencies according to the Academy’s  policies and procedures  
· Respect confidential issues linked to home/students/teacher/academy work following  the Trust’s Data Protection and Freedom of Information Policy;  
· Fire Marshall duties in the case of Fire and/or Emergency Evacuation were applicable 
· To comply with the Academy’s Child Safeguarding Procedures, including regular  liaison with the Academy’s Designated Child Safeguarding Person over any  safeguarding issues or concerns;  
· To comply with the Academy policies and procedures at all times.  
· Undertake other reasonable duties (with competence and experience) as requested,  in accordance with the changing needs of the organisation.  
Personal Contacts  
External: Parents, external agency professionals, other government and local authority staff, other staff from academies and schools.  
Internal: Students, staff, Board and Academy Council members, parents and any other  visitors to the academy
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