Person Specification - Attendance and Reintegration Coordinator
The person specification outlines the essential and desirable criteria for the role of Attendance and Reintegration Coordinator. Candidates will be assessed against these criteria through their application, interview, and other selection methods.
	Criteria
	Essential
	Desirable
	Assessment Method

	Qualifications
	A university degree, professional qualification, or equivalent relevant experience
	Master’s degree or postgraduate qualification in a relevant field
	Application, Certificates

	Experience
	· Experience of working with young people, families, or within an educational/pastoral setting.
· Proven track record of supporting students or families to overcome barriers to engagement or attendance.
	· Experience coordinating support plans or interventions with measurable outcomes.
· Experience in attendance improvement or reintegration strategies.
	Application, Interview

	Knowledge
	· A strong understanding of the factors influencing school attendance and student engagement (e.g., safeguarding, SEND, mental health).
· Awareness of statutory responsibilities around attendance and safeguarding.
· Knowledge of techniques to motivate and re-engage learners who have been absent.
	Knowledge of wellbeing frameworks or approaches to trauma-informed practice.
	Application, Interview

	Skills
	· Excellent interpersonal skills with the ability to engage and build trust with students, families, and staff.
· Strong organisational skills and ability to manage multiple priorities and cases effectively.
· Competence in using IT systems for recording, tracking, and analysing data (e.g., attendance software, MS Excel).
· Ability to deliver one-to-one mentoring and small group interventions tailored to student needs.
	· Data tracking, analysis, and reporting experience.
· Experience delivering mentoring or wellbeing support.
	Application, Interview

	Personal Qualities
	· Empathy, resilience, and persistence when working with students facing complex challenges.
· A proactive and solution-focused mindset with a commitment to continuous improvement.
· Ability to maintain confidentiality and exercise sound judgement in sensitive situations.
	Evidence of leadership qualities or contribution to whole-school initiatives.
	Interview

	Other Requirements
	· Willingness to conduct home visits and work flexibly within the pastoral team.
· Full UK driving licence and access to a car for home visits.
· Commitment to safeguarding and promoting the welfare of children and young people.
	
	Application, Interview




