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HASMONEAN MULTI-ACADEMY TRUST

Careers Lead – Maternity Cover

Job Description

Role Details

· Contract Type: Part-time, Fixed-term (Maternity Cover)
· Working Hours: 12 hours per week
· Working Pattern: Spread over three mornings per week (e.g., 8:30 am – 12:30 pm)
· Location: Hybrid. We require the post-holder to be on-site for two mornings per week to engage with students and staff; the third morning may be worked remotely by agreement
· Duration: Fixed-term maternity cover starting September 2026, expected to end in August 2027 or when the incumbent returns. The role may end earlier or later depending on the return of the substantive post-holder

· Salary FTE £28,221 - £34,998 prorata (12 – 15 hours)

Introduction

We are seeking a dynamic, motivated professional to join us as Careers Lead (Maternity Cover). This is a fixed-term position starting in September 2026 to cover the maternity leave of the substantive post-holder and is expected to last for up to one year, or until her return, whichever comes first. 

The successful candidate will lead the strategic delivery of our careers education, information, advice, and guidance (CEIAG) programme across the secondary school including Form. 

Please note that candidates do not need to be qualified Careers Advisors; you will not be required to conduct formal 1:1 guidance interviews with students. Instead, these sessions are delivered by external professional Careers Advisors whom we commission annually. Your role is to act as the lead coordinator of these sessions, ensuring the overall careers curriculum and programming are delivered effectively and tailored to the unique needs of our students.

Key Stage 5: Leadership & Higher Education

· Strategic Collaboration: Partner with the Heads of Sixth Form to design and deliver a planned programme of careers education that inspires and prepares students for life beyond Hasmonean
· UCAS & Futures: In consultation with Heads of Sixth Form, lead the planning and delivery of "Futures Day" and "UCAS Day" in the summer term, ensuring robust coverage of both University pathways and high-level Apprenticeship routes
· The Digital Journey: Manage the Unifrog software platform; using the tool to create and share timely tasks that guide and inform student progression
· Global & Local Links: Maintain links with universities and apprenticeship providers. Specifically, liaise with and gather information regarding Israeli Universities appropriate for our student cohort
· Professional Readiness: Organise and conduct mock job interviews, liaising with the wider community to provide professional support and networking opportunities
· Enrichment & Outreach: Facilitate Sixth Form open-day visits, external careers fairs, and online events (e.g., National Careers Week). Support the Sixth Form Careers Enrichment Programme by arranging outside speakers and off-site activities
· Work Experience: Coordinate the Year 12 Work Experience week, ensuring high-quality placements and student safety
· Parental Engagement: Where appropriate, provide parents with clear information concerning Sixth Form careers provision and Apprenticeship opportunities

Key Stage 3 & Key Stage 4: Exploration & Aspiration

· The Gatsby Standard: Work closely with the Director of Personal Development to ensure the school meets and exceeds all Gatsby Benchmarks
· Guidance Coordination: Liaise with Careers Assistants to ensure all students receive their statutory 1:1 guidance interviews in Year 11, managed through our external providers
· Industry Insight: Arrange occasional speakers and events from diverse professional fields to engage and motivate students
· Virtual Innovation: Coordinate the Year 10 Virtual Work Experience Programme
· STEM & Enterprise: Collaborate with Computing and Science departments to run in-class sessions (focusing on STEM skills and interest matching) and coordinate the Year 9 Young Enterprise workshops

General Terms

The above responsibilities are subject to the general duties and responsibilities contained in the statement of Conditions of Employment.

This job description allocates duties and responsibilities but does not direct the particular amount of time to be spent carrying them out and no part of it may be so construed. It is not necessarily a comprehensive definition of the post and will be reviewed at least once a year. 

It may be subject to modification or amendment at any time after consultation with the holder of the post.

The duties may be changed to meet the changing demands of the School at the reasonable discretion of the CEO. This job description does not form part of the contract of employment.

Mr Andrew McClusky 

CEO, Hasmonean Multi-Academy Trust 
April 2026
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HASMONEAN MULTI-ACADEMY TRUST

Careers Lead – Maternity Cover

Person Specification

	Feature
	Essential
	Desirable

	Qualities & Passion
	• A genuine passion for social mobility and helping students of all ages and abilities find their next step.


• An optimistic, can-do attitude with the energy to inspire both students and colleagues.

	• Experience of working in a school or educational setting.

	Communication & Diplomacy
	• Excellent interpersonal skills: The ability to build rapport and work effectively with busy teachers and middle leaders who may have competing priorities.


• Diplomacy: High levels of emotional intelligence to navigate school life and gain "buy-in" for careers events.


• Public Speaking: Confidence to address student cohorts, parents, and represent the school to external organisations.

	• Experience in "managing upwards" or influencing stakeholders.

	Organisation & Project Management
	• Super-organised: Proven ability to manage multiple projects (e.g., Work Experience, UCAS days) simultaneously.


• Meticulous attention to detail regarding scheduling and record-keeping.

	• Proficiency in using Unifrog or similar careers management software.

	Professionalism
	• The confidence to act as the "face of Hasmonean" when liaising with local employers, universities, and apprenticeship providers.


• Ability to work independently and manage a hybrid/part-time schedule effectively.

	• Knowledge of the Gatsby Benchmarks and current statutory careers guidance.



A McClusky 

CEO, Hasmonean Multi-Academy Trust
March 2026
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