PILGRIM PRIMARY ACADEMY

JOB DESCRIPTION


	POST TITLE:
	Interim Assistant Headteacher 

	POST NO:
	

	
	
	GRADE:
	Leadership Scale 

	REPORTING TO:
	Headteacher
	Spinal Pts
	L5 - L9



1	JOB PURPOSE AND OBJECTIVES
To provide professional leadership and management of the school, in conjunction with the Headteacher. To be responsible and accountable to the Headteacher and Governing Body, with particular regard to standards of teaching and learning in the school. This post is subject to the conditions of service laid out in the School Teachers' Pay and Conditions document, for staff paid on the leadership scale. Within that framework the Governing Body would wish to highlight the following key tasks:

2.	MAIN DUTIES AND RESPONSIBILITIES

2.1 Support the Headteacher in defining, meeting and promoting the vision, aims, ethos and policies of the school and promoting high levels of achievement and attainment.

2.2 Be responsible for leading and managing significant aspects within school, such as curriculum, behaviour, assessment, safeguarding, etc. and raising the quality of teaching and learning across the school.

2.3 Ensure clear procedures for developing and supporting effective teams of staff to meet the needs of all learners.

2.4 Manage staff to ensure their effectiveness through procedures such as Appraisal.

2.5 Support the Headteacher in monitoring and evaluating school effectiveness and standards of teaching and learning. 

2.6 Play a key role in the discipline and behaviour management of the whole school.

2.7 Work alongside the Headteacher in carrying out rigorous and effective school self-evaluation.

2.8 Deputise for the Headteacher in their absence.

2.9 To develop effective working relationships with pupils, staff, parents, governors and external agencies.

2.10 Establish coaching and mentoring procedures for staff that are based around improving the quality of teaching and learning.

2.11 To support the implementation of actions on school improvement strategies, OFSTED action plans and the school development plan.

2.12 Participate in the teaching of pupils at the school, including providing cover for absent teachers across the school, to an extent that has regard for the post holder’s other professional duties.

3.	SUPERVISORY/MANAGERIAL RESPONSIBILITIES

3.1 	Complete the appraisal process with staff across the school workforce.

3.2	Monitor and evaluate assessment data from across the school and identify strengths and weaknesses ensuring the findings inform the school improvement work on teaching and learning.

3.3      Participate in Pupil Progress Meetings to evaluate the success of teachers working                                   towards challenging pupil progress targets.  Support teachers in identifying appropriate strategies to achieve challenging progress targets.

3.4 Contribute to the whole school policies, procedures and ethos to promote pupil wellbeing, good behaviour and discipline.

3.5 Lead effective teams towards agreed goals identified through school self-evaluation.  Support the development of effective, engaging and creative schemes of work and medium and short term plans.

3.6 Promote whole school commitment to the safeguarding procedures and ensuring the welfare of children and young people.

3.7 Participate, and lead, the selection and appointment of the teaching and support staff of the school.

3.8 Report to and advise the Governing Body on matters that the post holder has responsibility for, such as areas of teaching and learning/curriculum.

4.	COMMUNICATION

4.1	Undertake all relevant tasks to ensure a consistently high standard of information is circulated to parents, carers and the community through newsletters, notices and the school website.

4.2	Ensure that channels of communication are used effectively, within the school, to ensure all staff, parents and pupils are well informed.

OTHER CLAUSES: 

1. 	The above responsibilities are subject to the general duties and responsibilities contained in the statement of Conditions of Employment. 
2. 	This job description allocates duties and responsibilities but does not direct the particular amount of time to be spent on carrying them out and no part of it may be so construed. 
3. 	There may be occasions when it will be necessary to cover other roles within the Trust or to work with other colleagues when there are peaks and pressing issues. 
4. 	This job description may be varied to meet the changing demands of the Trust at the reasonable discretion of the Headteacher/Regional Director. 
5. 	This job description does not form part of the contract of employment. It describes the way the post holder is expected and required to perform and complete the particular duties as set out in the foregoing.







	
	PERSON SPECIFICATION



	Attributes
	Desirable/Essential

	The Assistant Headteacher shall have a commitment to safeguarding and promoting the welfare of children
	Essential

	Qualifications & Experience – evidence will be required if successful
	

	 Qualified Teacher Status
Ongoing CPD and NPQH/Other relevant post degree qualifications
Outstanding Primary Class teaching with a proven track record of raising attainment and achievement
Experience of successfully leading whole school/curriculum improvements
Experience of teaching across the primary age range
Significant evidence of raising attainment and achievement in a phase of primary education
Experience in more than one school
	Essential
Desirable
Essential

Essential

Desirable
Desirable

Desirable

	Knowledge
	

	Understanding of how to use school self-evaluation techniques to raise standards and drive improvement
Clear understanding of the essential qualities necessary for effective teaching and learning and how to develop these across the school
Knowledge of child development theory, latest research and studies and evidence of their impact on teaching and learning
Clear subject specialism or area of expertise
Knowledge of recent educational developments, initiatives and legislation and how they may impact upon the school
Current understanding of whole school assessment requirements, including statutory testing
An up to date and in depth understanding of whole school safeguarding duties and statutory procedures
	Essential

Essential

Essential

Desirable
Desirable

Desirable

Desirable

	Skills
	

	Clear ideas for raising standards as well as the engagement of all learners in an exciting school ethos and well-designed curriculum
Ability to analyse data, the performance of pupils and pupil progress and plan appropriate actions for whole school improvement
Develop and deliver effective and inspirational professional development for staff, including coaching and mentoring
Ability to lead, motivate, challenge and support others in working towards common agreed goals
Excellent oral and written communication skills
	Essential

Essential

Essential

Essential
Essential
Essential

	Qualities and Attitudes
	

	Successful experience of working in partnership with the Governing Body, staff and parents
High expectations for self and others and a strong commitment to achieving the best outcomes for every child
Ability to manage time effectively and prioritise in order to achieve collective goals
Resilient and able to remain positive and retain your sense of humour
Be an effective team player who works collaboratively and effectively with others
	Essential

Essential

Essential

Essential

Essential




image1.png




