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Job Description: 
Early Years Educator 

	The Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

	
Summary of the role:

	Job Title: Early Years Educator 
 	 
Location: 
Pilgrims Pre-Preparatory School, 
Brickhill Drive,
Bedford, MK41 7QZ

Line Manager: Early Years Department Manager

Salary Band: Band 2/3

Role Summary: The Early Years Educator provides high standards of care and education for children in line with the Early Years Foundation Stage (EYFS). The postholder acts as a key person, plans and delivers engaging learning, observes and assesses progress, and upholds the school’s values of Curiosity, Kindness and Respect.

	
	

	Main duties and responsibilities:
	1. Supporting Children’s Learning and Development
· Plan, deliver and evaluate learning experiences that support all areas of the EYFS.
· Observe, record and assess children’s progress, maintaining accurate and up-to-date development folders for key children.
· Use observations to plan next steps, ensuring activities are tailored to individual needs, interests and learning styles.
· Promote a nurturing environment that fosters independence, curiosity, and confidence.
· Support children with additional needs, working in collaboration with the SEND team and colleagues to implement strategies.
· Encourage positive behavior through consistent modelling, praise and guidance.

2. Working with Families
· Build strong, professional relationships with parents and carers based on mutual trust and respect.
· Provide regular feedback on children’s development and well-being, including progress updates and learning summaries.
· Support parental involvement in learning by sharing ideas, activities and developmental information.
· Communicate sensitively about concerns or challenges, referring to senior staff when appropriate.
· Promote inclusivity and respect for diverse family backgrounds, cultures and beliefs.

3. Teamwork and Communication
· Work collaboratively with colleagues to ensure smooth daily operations and consistently high standards of practice.
· Share observations and professional insights to inform planning and children’s next steps.
· Support and model professional conduct for less experienced staff and apprentices as appropriate.
· Participate in meetings, supervisions, INSET and training; contribute ideas for continuous improvement.
· Use school systems effectively (e.g. electronic journals, email, communication books). 
· Follow safeguarding and child protection procedures, reporting any concerns immediately.

4. Housekeeping and Safety
· Maintain a safe, clean and well-organised learning environment; conduct daily checks and follow risk assessments.
· Support children’s personal care routines (sleep, nappy changing/toileting, mealtimes) in line with health and safety and dignity requirements.
· Ensure accurate completion of statutory and school records (registers, accidents/incidents, medication).
· Care for, tidy and store resources appropriately; report breakages or hazards promptly.

5. Other Responsibilities
· Uphold and model the school’s values of Curiosity, Kindness and Respect in all interactions.
· Engage in performance management processes; identify and pursue professional development goals.
· Support induction of new staff when required and contribute to a positive, inclusive team culture.
· Attend open days, consultation evenings and other events as requested.
· Undertake any other comparable duties commensurate with the role as directed by the Room Leader, Department Manager or Headteacher.


This job description outlines the main duties and responsibilities for the role of Early Years Support Practitioner. It does not form part of the contract of employment and may be amended following appropriate discussion to reflect the evolving needs of the department.







	Person Specification
The Charity is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

	
	
Essential
These are qualities without which the applicant could not be appointed
	Desirable
These are extra qualities which can be used to choose between applicants who meet all of the essential criteria
	Method of assessment

	Qualifications
	NVQ Level 3 or equivalent
	First Aid qualification
	Certificates

	










Knowledge & Skills
	Good standard of written English and numeracy

Excellent relationship with children

Good behaviour management

Good communicator

Proficient in ICT skills

Effective behaviour management strategies

Ability to be organised and well prepared

	
	

	
Personal competencies and qualities
	Ability to work in a team

Ability to use initiative and work flexibly
Good communicator
	Sense of humour
Range of outside activities
	Interview
References
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