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The school is committed to safeguarding and promoting the welfare of children and young people and requires all staff to share this commitment.

JOB DESCRIPTION: Senior Midday Supervisor

PURPOSE OF THE JOB:
To lead and manage the effective organisation of lunchtime provision, ensuring a safe, orderly and positive environment for all pupils. The role is responsible for supervising and supporting the Midday Supervisor team, maintaining high standards of behaviour, health and safety, and pupil wellbeing across all areas of the school during lunchtime. The post holder will promote positive play, uphold safeguarding responsibilities and school values, and ensure that all children are supported to feel safe, included and able to enjoy and benefit from their lunchtime experience.

MAIN DUTIES & RESPONSIBILITIES:
• To lead, organise, liaise and supervise the Midday Supervisors throughout the lunch period; including the creating and re-organisation of rotas as necessary
• To supervise the children in all areas of the school, during lunchtime in order to ensure that a good atmosphere is maintained, in playgrounds, corridors, cloakrooms, toilets, dining hall, classrooms etc. ensuring that health and safety and school regulations are enforced. 
• Deal with minor problems of discipline and accidents; report any serious incidents to SLT as soon as possible.
• To assist in the hiring of, induction and training of new/existing Midday Supervisors
• Uphold the school’s safeguarding policies and ensure the wellbeing of all pupils.

OVERSEE & ASSIST WITH THE FOLLOWING MIDDAY SUPERVISOR JOB DESCRIPTION
• Supervise pupils in in the lunch area, playground and classrooms (for wet play)
• Encourage pupils to eat their lunch and monitor those who don’t, reporting any concerns to the class teacher 
• Monitor pupils that aren’t engaging in play and feedback any concerns to class teachers 
• Set up and put away the tables, chairs and other equipment needed for eating in the lunch area
• Manage pupils’ entrance and exit from the lunch area in an orderly manner 
• Clean up food and water spillages 
• Observe pupils and the environment and take action to minimise any identified health and safety risks 
• Deliver first aid to respond to minor incidents and refer any major incidents to a qualified first aider
• Record details of incidents in line with the school’s reporting procedures 
• Be aware of and support pupils with medical/dietary needs
• Promote the school’s policy around healthy eating to pupils 
• Feedback concerns relating to pupils’ health and safety to a senior member of staff
• Report any incidents of serious misbehaviour to the relevant staff member, in line with the school’s behaviour policy
• Take necessary action to minimise disruption and harm to pupils, in line with the school’s behaviour policy
• Make sure children tidy up after themselves in the lunch area and when using play resources/equipment 
• Follow any directions from class teachers on supporting specific pupils with challenging behaviour 
• Organise play activities to encourage pupils to play and make use of play equipment 
• Offer educational instruction where needed to help pupils to share play equipment
• Help to resolve issues between pupils during play activities  
• Make sure pupils remain on the school premises during the midday break 
• Look out for any unidentified visitors approaching the school and follow the school’s procedures for approaching/reporting individuals 
• Read and follow the relevant school policies
• Undertake training required to develop in the role 

GENERIC RESPONSIBILITIES WHICH WOULD APPLY TO ALL JOB DESCRIPTIONS AT HARDWICK AND CAMBOURNE PRIMARY SCHOOL
• Contribute to the overall ethos, work, and aims of the school by attending relevant meetings, training days/events as requested.
• Be aware of and comply with school policies and procedures e.g. child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person 
• Recognise and appropriately challenge any incidents of racism, bullying, harassment or victimisation and any form of abuse of equal opportunities, ensuring compliance with relevant policies and procedures and making sure the individual/s involved understand it is unacceptable. 
• To participate in appraisal, training and development activities as necessary to ensure up to date knowledge and skills 
• To improve own practice through observation, evaluation, discussion with colleagues and CPD programmes. 
• To work collaboratively with colleagues, knowing when to seek help and advice. 
• To attend and participate in relevant meetings as required. 
• To assist with the supervision of pupils out of lesson times, including at lunchtime. 
• To accompany teaching staff and pupils on visits, trips and out of school activities as required and take responsibility for a group under the supervision of the teacher.

Please note that this is illustrative of the general nature and level of responsibility of the role. It is not a comprehensive list of all tasks expected to be carried out. The post holder may be required to do other duties appropriate to the level of the role, as directed by the Headteacher and/or line manager
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