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[bookmark: _Hlk204177641]JOB DESCRIPTION 
Post Title:	Vice Principal - Inclusion, Practice and Culture	
Salary:	L20 to L24
Hours of Work:	Full Time
[bookmark: _Hlk204262793]Working pattern: 	As required to fulfil duties, including occasional evenings and events
Post Status:	Permanent 
Disclosure level:	Enhanced
Responsible to:	Principal

Role Overview
The Vice Principal for Inclusion, Practice and Culture is a senior strategic leader with responsibility for ensuring that every pupil is safe, included, engaged and able to attend and thrive.
The post holder will provide strategic oversight, coherence and quality assurance across safeguarding, attendance, behaviour and inclusion, ensuring that whole‑school systems are preventative, aligned and consistently applied.
SEND is professionally led within the Quality of Education remit; this role works in close partnership with the Vice Principal for Quality of Education to ensure that pupils with SEND and those who are vulnerable experience high‑quality teaching, effective curriculum access and appropriate adaptation.
This role is deliberately strategic in nature, with day‑to‑day operational leadership delegated to Assistant Principals and specialist leaders.

Responsibilities
Strategic Leadership
· Provide strategic oversight and quality assurance of safeguarding, attendance, behaviour and inclusion.
· Ensure that policies and procedures are coherent, compliant and consistently implemented across the school.
· Champion an inclusive culture with high expectations for all pupils.
· Contribute fully to the work of the Senior Leadership Team and to whole‑school strategic planning.

Inclusion, SEND and Vulnerable Learners
· Work closely with the Vice Principal for Quality of Education to ensure curriculum access, quality teaching and effective adaptation for pupils with SEND.
· Provide senior leadership assurance regarding the effectiveness of SEND provision and inclusive practice.
· Ensure targeted support and intervention systems are well‑designed, monitored and impactful.
· Promote high levels of engagement, wellbeing and achievement for vulnerable pupils.

Safeguarding and Wellbeing
· Provide senior leadership oversight of safeguarding, ensuring a strong safeguarding culture and full statutory compliance.
· Ensure robust systems are in place for reporting, monitoring and responding to safeguarding concerns.
· Act as a calm, visible and decisive safeguarding leader in complex or high‑stakes situations.

Attendance, Behaviour and Culture
· Ensure attendance and behaviour systems are preventative, inclusive and rooted in pupil wellbeing.
· Use attendance and behaviour data as indicators of engagement and safeguarding risk.
· Evaluate impact and lead strategic responses to improve consistency and outcomes.

Leadership and Line Management
· Line manager to leaders responsible for pastoral, behaviour and inclusion provision.
· Develop leadership capacity through coaching, support and clear accountability.
· Distribute leadership effectively while retaining strategic oversight and assurance.

Communication and Representation
· Represent the school confidently and professionally to governors, families and external agencies.
· Communicate clearly the impact of inclusion, safeguarding and culture to governors and inspectors.
· Build effective partnerships to support pupils and families.

Professional Conduct
· Uphold the values, ethos and policies of the school and Carlton Academy Trust.
· Demonstrate the highest standards of professionalism.
· Undertake such other duties as may reasonably be required by the Principal.


















PERSON SPECIFICATION – Vice Principal - Inclusion, Practice and Culture	
	
	Ess
	Des
	MOA

	KNOWLEDGE/QUALIFICATIONS
	
	
	

	Qualified Teacher Status (QTS)
	*
	
	C

	Degree or equivalent professional qualification
	*
	
	C

	Evidence of relevant continuing professional development at senior leadership level
	*
	
	A/I

	Strong knowledge of safeguarding legislation and statutory guidance (e.g. KCSIE, Working Together)
	*
	
	A/I

	Secure understanding of inclusive practice in a secondary school setting
	*
	
	A/I

	Strong understanding of SEND frameworks and statutory requirements
	*
	
	A/I

	Postgraduate leadership qualification (e.g. NPQSL, NPQEL, Masters)
	
	*
	C

	EXPERIENCE
	
	
	

	Successful experience as a senior or extended leader in a secondary school
	*
	
	A/I/R

	Experience of leading or influencing whole‑school inclusion practice
	*
	
	A/I

	Experience of leading or supporting behaviour and attendance improvement
	*
	
	A/I

	Experience of working closely with SENCo and/or DSL
	*
	
	A/I

	Experience of working with external agencies and professionals
	*
	
	A/I

	Experience of contributing to inspection processes
	
	*
	A/I

	SKILLS 
	
	
	

	Ability to think and act strategically while maintaining clear oversight
	*
	
	I

	Ability to analyse information and data to evaluate impact and inform improvement
	*
	
	A/I

	Ability to lead calmly and decisively in complex situations
	*
	
	I/R

	Excellent communication skills with staff, pupils, families and external agencies
	*
	
	I

	Ability to build trust and credibility with stakeholders at all levels
	*
	
	I/R

	Ability to develop others and distribute leadership effectively
	*
	
	I/R

	Strong organisational and time‑management skills
	*
	
	A/I

	BEHAVIOUR AND OTHER RELATED CHARACTERISTICS
	
	
	

	Commitment to inclusion, equity and high expectations for all pupils
	*
	
	A/I

	Professional integrity and sound judgement
	*
	
	R

	Resilient, reflective and solution‑focused
	*
	
	I/R

	Collaborative approach and ability to work effectively within a senior leadership team
	*
	
	I

	Commitment to continuing own professional development
	*
	
	A/I

	Commitment to safeguarding and promoting the welfare of children
	*
	
	A/I



	Key:
A = Application               C = Certificate
I = Interview                     R = Reference



N.B.  We will require an enhanced DBS check for the successful candidate.
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Carlton Academy Trust has adopted the principles of Safer Recruitment and will safeguard and promote the welfare of children and young people and expects all staff and volunteers to do the same.  Successful applicants will be required to undertake an enhanced Disclosure and Barring Service check and subscribe to the DBS update service.
Carlton Academy Trust is an equal opportunities employer.
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