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The Compton School – Person Specification
Post:  Caretaker
	Attributes
	Requirements necessary

for safe and effective performance of the job


	Essential
	Desirable

	Education, Qualifications and Knowledge


	· A level of literacy and numeracy sufficient to fulfil the duties of the post.
· Working knowledge of health and safety
· Understands and able to apply Health and Safety procedures relevant to the job such as;

· Manual Handling

· Safe use of machinery and / or equipment

· COSHH

· First Aid and Hygiene Practice

· Lone Working procedures and responsibilities


	√

√

√

√

√

√


	√



	Experience


	· Experience of caretaking or premises management, building cleaning or building management

· Proven experience of working in a successful team
· Experience of working with children 
· Experience of working in school environment

	√

√

	√

√



	Aptitudes and skills


	· Good DIY skills, able to carry out general repairs / general building maintenance
· A flexible approach to working hours, especially to working evenings and covering holidays and sickness during week days
· Able to demonstrate a practical approach to problem solving

· good customer service skills

· Well organised and able to prioritize work

· Demonstrates an attention to detail and an ability to stick to routine tasks

· Able to communicate effectively with both staff, students, visitors and contractors
· The ability to understand and follow instructions
· Ability to demonstrate a commercial approach devising initiatives to improve the caretaking service provided to the school

· Well organised and able to manage own time effectively and able to work to deadlines
· Have some understanding of building construction and design

· Be able to interpret technical information
· Basic IT skills including ability to use MS teams and input information into Compliance Software
	√

√
√

√

√

√

√

√

√

√

√

√
√

	

	Personal attributes


	· To be responsible, honest and reliable

· To work flexibly and be willing to adapt to the school’s changing needs, particularly during periods of pressure
· Able to deal with physical demands of the role, including lifting and carrying

· Ability to remain calm when under pressure and employ tact and diplomacy in all situations

· To be able to carry out all duties to a very high standard

· Positive and proactive approach to problem solving and day to day operational challenges
· Security Conscious at all times
· Understanding of the need for continuing professional development

· To present oneself in a professional way that is consistent with the values and expectations of the school

· Ability to demonstrate commitment to Equal Opportunities
	√

√

√
√

√

√

√
√

√

√
	

	Safeguarding children


	· A commitment to safeguarding and promoting the welfare of children and young people 
· This post allows substantial access to children; candidates are required to comply with School procedures in relation to DBS checks. If candidates are successful in their application prior to taking up post, an enhanced DBS check will be required.
	√

√
	

	Specific Information related to the post
	· Hours of work : 36 hours per week. Additional hours may be required for school events
· The post-holder will be required to act as a nominated First Aider. Training will be provided if necessary

Because of the nature of the post, candidates are not entitled to withhold information regarding convictions by virtue of the Rehabilitation of Offenders Act 1974 (Exemptions) Order 1975 as amended. Candidates are required to give details of any convictions on their application form and are expected to disclose such information at the appointment interview
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