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Lunchtime Assistant - Job Description
Reports to: Lunchtime Supervisor
Pay grade range: C 2-3

Summary:
As a Lunchtime Assistant, you will play a crucial role in ensuring a safe, positive, and enjoyable lunchtime experience for our students. You will supervise and support students during lunch breaks, promote good behaviour and social skills, and contribute to maintaining a clean and organised dining environment. This role requires patience, empathy, and the ability to work effectively with children.
Main Responsibilities:
· Supervise students during lunch breaks, ensuring their safety, well-being, and adherence to school rules and behaviour expectations. 
· Assist students with queuing, serving food, and finding seating arrangements, ensuring a calm and orderly lunchtime atmosphere. 
· Encourage positive social interactions, promoting inclusivity and respect among students. 
· Support students with specific needs or individual requirements, providing appropriate assistance and accommodations as necessary.
· Promote positive behaviour and encourage students to follow lunchtime routines, displaying appropriate table manners and cleanliness. 
· Address any instances of disruptive behaviour, implementing school policies and procedures for behaviour management in a calm and consistent manner. 
· Communicate and collaborate with teachers and the school's behaviour management team to ensure a consistent approach to student behaviour.
· Maintain a safe and hygienic dining environment, adhering to food safety and health regulations. 
· Monitor students' food choices, ensuring they have access to a balanced and nutritious meal. 
· Respond promptly and appropriately to any accidents, injuries, or medical emergencies, following established procedures and seeking assistance when required. 
· Report any health and safety concerns to the appropriate school staff members.
· Build positive relationships with students, fostering a supportive and caring atmosphere during lunchtime. 
· Communicate effectively with colleagues, including lunchtime supervisors, teachers, and school administrators, to ensure a coordinated approach to student well-being. 
· Attend relevant meetings, training sessions, and professional development opportunities to enhance job knowledge and skills.
· Set up and maintain an organised dining area, including tables, chairs, and food service areas, ensuring cleanliness and tidiness. 
· Assist with cleaning and clearing tables, encouraging students to dispose of waste appropriately and recycle where applicable. 
· Assist with basic food preparation tasks, such as portioning and serving meals, as required.

General Responsibilities:
· Deliver, promote and support good practice in relation to equality, diversity, safeguarding and prevent duties
· Promote and maintain a safe and healthy working environment and be responsible for own health and safety
· Promote and ensure own compliance with the requirements of the General Data Protection Regulations 2018
· Adhere to the guidance of Keeping Children Safe in Education.
· Undertake any other duties and responsibilities commensurate with the level of post as required.









Person Specification:
	Criteria
	Essential or Desirable

	Previous experience working with children, ideally in a school or childcare setting
	Desirable

	Good communication and interpersonal skills, with the ability to engage positively with children.
	Essential

	Patience, empathy, and a genuine interest in supporting the well-being and development of young children.
	Essential

	Ability to manage and redirect challenging behaviours in a calm and positive manner.
	Essential

	Basic understanding of health and safety regulations and food hygiene practices.
	Essential

	Reliable and punctual, with a strong sense of responsibility.
	Essential

	Ability to work collaboratively as part of a team.
	Essential
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