All Saints CEVA Primary School

Job Description – Teaching Assistant Level 2
“A school family learning and growing together with Jesus Christ”
As a Teaching Assistant within our school family you will foster the participation of pupils in the social and academic processes of the school, enable pupils to become more independent learners and help to raise the standards of achievement for all pupils.

Duties:
Support for pupils

· Supervise and support pupils in the learning environment including more in-depth support for those with special educational needs.
· Assist pupils within the class, individually or in small groups

· Contribute to the management of pupils’ behaviour both in the classroom and in the playground as required. 

· Build and maintain positive and constructive working relationships with pupils, parents, carers and colleagues to maximise pupils’ development and maintain the overall ethos of the school.

Support for the teacher

· Assist with the planning, development and implementation of pupil education / behaviour plans and personal care programmes to ensure that the school’s health, safety and behaviour polices are maintained.
· Provide support with clerical and other routine administrative tasks including photocopying, laminating and preparing resources.  
· Prepare, maintain and use equipment and resources required to meet lesson plans / learning activities to meet the needs of pupils and the curriculum.

· Support teaching staff and pupils on visits, trips and out of school activities as required and take responsibility for a group of pupils under the supervision of the teacher.
· Create and maintain a purposeful, orderly and supportive environment in accordance with lesson plans and assist with the display of pupils’ work to support pre-defined learning activities to meet the needs of pupils and the curriculum.
Support for the school

· Participate in meetings, team development activities and assist less experienced colleagues when appropriate, to support the achievement of individual and team performance and development objectives.
· Monitor, feedback, record and report on pupil progress, including feedback to pupils, and participate in the completion of pupil profiles and records of attainment to maximise pupil development.
· Recognise and understand the importance of confidentiality, safeguarding procedures, health and safety and all school policies.

· Commitment to own professional development.

.

Signed…………………………………………Teaching Assistant

Signed………………………………………….Headteacher
