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Deputy Chief Finance Officer
 Role Profile
SUMMARY


	Role title
	Deputy Chief Finance Officer (DCFO)

	Section
	Central Trust Team

	Reporting to
	Chief Finance & Operations Officer (CFOO)

	Contract type
	Full-time. permanent

	Grade / salary
	Band J



JOB DESCRIPTION
	Overall purpose and description of the role
The Deputy Chief Finance Officer (DCFO) plays a pivotal role in supporting the Chief Finance & Operations Officer (CFOO) in the strategic and operational leadership of the Trust’s financial functions. The DCFO is responsible for delivering a high-quality, customer-focused finance service across all schools within the Trust, ensuring compliance with statutory requirements, Trust policies, and best practice standards.

The DCFO will oversee the day-to-day management of the finance team, ensuring robust financial controls, accurate reporting, and effective budget management. Acting as a key liaison between the finance team and the CFOO, the DCFO will drive continuous improvement, foster effective communication across central services, and support the Trust’s strategic objectives.

The DCFO will deputise for the CFOO, if required, to ensure the trust fulfils its statutory responsibilities.



Key Responsibilities & specifications
This section is designed to describe the role in more detail. It cannot cover every eventuality or activity. Other policy documents, such as the trust’s Financial Handbook and Scheme of Delegation also provide information about the roles duties and responsibilities.

Team Leadership:
Directly line manage Finance Managers, the Procurement Officer, and Senior Finance Officers.

Oversee the wider finance team, including Finance Assistants, Procurement Assistants, and Finance Apprentices (line managed by Finance Managers).

Financial Management & Compliance:
Ensure all financial operations comply with the Trust’s Financial Regulations, Scheme of Delegation, and relevant legislation.

Lead on the preparation and delivery of monthly management accounts for all academies within the Trust.

Oversee procurement processes, ensuring value for money and adherence to public sector procurement standards.

Budgeting & Reporting:
Collaborate with academy headteachers and central teams to ensure accurate, timely, and effective budget setting and monitoring, utilising IMP Planner and other central resources.

Ensure compliance with Trust policies such as completion of budget variation and staffing change requests.

Lead on the preparation of regular academy-level financial reports, including monthly management reports and assisting with the annual Budget Forecast Return (BFR) for the DfE.

Support the CFOO in the preparation of Trust-wide spending plans and budgets, providing senior leaders with the financial data needed to achieve strategic goals.

Financial Controls & Audit:
Maintain and enhance robust financial control systems and processes.

Support year-end financial procedures, liaising with external auditors to ensure compliance and integrity of financial statements.

Central Services & Collaboration:
Serve as a member of the Central Services Management Team, working closely with colleagues in ICT, Premises & Compliance, Payroll, Contracts, and Safer Recruitment.

Attend regular service line manager meetings and as required, senior executive leadership and finance committee meetings to report on financial matters. 

Qualifications:
Significant experience in a senior finance role, ideally within the education or public sector.

Ideally hold a relevant accountancy qualification (AAT Level 4, ICAEW, ACCA, CIMA, CIPFA) or be working towards such qualification.

Skills & Experience:
Proven ability to lead and develop finance teams in a multi-site environment.

Strong technical knowledge of financial management, budgeting, and reporting.

Excellent communication and interpersonal skills, with the ability to influence and build relationships at all levels.

Experience of managing procurement and ensuring value for money.

High level of integrity, accuracy, and attention to detail.

Ethics and Professional Conduct:
All staff are expected to uphold consistently high standards of ethical and professional behaviour. In your role, you must demonstrate integrity, accountability, and leadership in line with the Seven Principles of Public Life:

Selflessness, Integrity, Objectivity, Accountability, Openness, Honesty, Leadership

As a representative of the trust, the post-holder must:

Build respectful, professional relationships and maintain appropriate boundaries.
Show tolerance and respect for others, embracing cultural diversity.
Uphold fundamental British values, including democracy, the rule of law, individual liberty, and mutual respect.

Ensure personal beliefs do not influence or compromise professional responsibilities.

In your role in the Trust, you are expected to:

· Act in the best interests of the trust and its community.
· Model ethical behaviour and professionalism.
· Accept accountability and operate within relevant statutory frameworks.
· Commit to ongoing professional development and contribute positively to the wider education system.
· Be attentive to potential discrepancies or concerns, and act with professional curiosity and healthy professional scepticism.
· Be aware of and follow the trust’s whistleblowing and reporting procedures, ensuring that safeguarding, integrity, and transparency are upheld at all times.

Other Requirements:
Commitment to the Trust’s values and objectives.

Willingness to work flexibly and travel between Trust sites as required.

Ability to work independently while contributing to a collaborative team environment.
Safeguarding requirements
This post requires the post holder to work in settings with children and young adults. Any employment offer is therefore subject to the results of an Enhanced Disclosure from the Disclosure and Barring Service (DBS). People who may have contact with younger children (i.e. primary school age) are also required to complete a declaration about family or other members of their household.

Applicants MUST complete the MAT’s standard application form to be considered, will be required to provide evidence of identity and qualifications and offers of employment will be subject to satisfactory references. For applicants who work or have recently worked in a school, one of the references must be from the headteacher.

	Dimensions (Financial/Statistical/Mandates/Constraints/No. of direct reports)

	· Direct line management responsibility for Finance Managers, the Procurement Officer, and Senior Finance Officers.
· Annual budget of up to £75million across the trust
· Number of sites – up to 12 academies



	Work/Business contacts

	Internal: Senior executive leadership team, finance committee members, Directors, Governors, headteachers, other heads of service, central team members, and academy teachers and support staff. 

	External:  Auditors, Department for Education, Local Authorities, Suppliers, Contractors, Bank, Parents.


     





                                                                                                                                                                                                                                                                                                                                                                                                                                   
	Expertise in Role Required (At selection - Level 1)
	Essential or
Desirable

	· Extensive relevant experience in a senior finance role
	Essential

	· AAT (Advanced or Intermediate level) or equivalent. 
	Essential

	· Relevant accountancy qualification (AAT Level 4, ICAEW, ACCA, CIMA, CIPFA) or working towards
	Desirable

	· Educated to degree level or substantial, equivalent level of work experience
	Desirable

	· Experience of working in an academy or school setting
	Desirable

	· Proven experience of delivery of wide range of Finance services.
	Essential

	· Proven ability to interpret and provide advice to managers on a diverse range of Finance issues (e.g. budgets, spending forecasts).
	Essential

	· Experience of successfully leading a team.
	Essential 

	· Excellent written and verbal communication skills
	Essential

	· Substantial experience of budgeting and preparing financial accounts.
	Essential

	· Experience of assisting in preparing financial accounts for audit.
	Essential

	· Experience of specifying, procuring and managing contracts/services
	Desirable

	Other (Physical, mobility, local conditions)

	· Has the ability to travel around the trust area (and, occasionally, other UK locations).
	Essential

	· Is willing to work flexibly within scope of overall hours, e.g. occasional evening meetings.
	Essential

	· Has a full current UK Driving Licence.
	Essential

	· Has access to a motor vehicle and is prepared to use it for business purposes.
	Essential


         
                                                          
	Expertise in Role - After initial development - Level 2

	· In-depth knowledge and application of financial accounting and budgeting to support school leaders

	· Effective working relationships with internal and external stakeholders

	· Has detailed and up to date knowledge of best professional practice and changes in relevant legislation in relation financial regulations, procurement, financial policies, procedures and strategies support the trust and school objectives.

	· Ability to deliver value for money solutions across all trust areas

	· Good knowledge of trust financial and management information systems

	· Strong working relationships within the finance team and across central service lines, ensuring effective communication 









	Expertise in Role (Advanced - Level 3)

	· Recognised as an expert source of financial information across the Trust.

	· Identification and implementation of best practice from within the Trust, other educational organisations, and external bodies to improve service delivery.

	· Comprehensive understanding of financial practices and processes across all Trust financial areas. 



Please make sure that you demonstrate your ability to meet the requirements of the job by giving clear, concise examples of how you meet each criterion on your application form. We recognise and welcome our responsibility to remove any barriers in our Recruitment and Selection process for disabled people.  We have tried to do this, but if you have a disability and identify any barriers in the job description or employee specification, please tell us of these in your application.  We are committed to making reasonable adjustments to the job wherever possible and it would help us to know your needs in order to do this. Candidates will be assessed against the job description and expertise profile from evidence provided in their application form, references and a selection process (including interview). Where criteria are to be identified through the Selection Process, this may involve written exercises, group discussions, presentations, interview etc.

This job description is not exhaustive and may be subject to review and amendment in line with the needs of the Trust.

	Signatures

	

Approved by:  CEO	
	

Approved by: Post Holder/or Representative                
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