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HASMONEAN MULTI-ACADEMY TRUST


JOB DESCRIPTION
		

Job Title:	Key Stage 4 Coordinator

Responsible to:	Director of English

		
			

Core Purpose of the Key Stage 4 Coordinator in English

To ensure the entitlement of all students within the Learning Area (LA) to make progress and develop their skills, attributes, knowledge and understanding as young learners.  To co-ordinate and manage colleagues, within the designated area of responsibility, to ensure delivery of the required outcomes for students.  To work within the framework of national, local and school policies.

Main Duties

1.  Key Stage 4 Coordinator in English are responsible for:
Coordinating the KS4 English curriculum) at the Boys’ School with accountability to the Director of Learning for English. To include:
· Leading on the coordination of schemes of work at KS4
· Coordinating the assessment of pupil progress at KS4
· Targeting the needs of identified groups of students and reviewing teaching sets at KS4
· Promoting behaviour for learning at KS4
· Coordinating KS4-related enrichment programmes
· Communicating with parents about matters related to KS4
· Contributing to and ensuring the implementation of the Department Development Plan in respect of KS4
· Contributing to Departmental Self-Evaluation as this pertains to KS4
· Liaising with staff as necessary,f including English teachers, librarians and staff of other departments/teams
· Representing KS4 English at appropriate meetings
· Coordinating orders for resources at KS4 as appropriate 
· Coordinating departmental cover work at KS4
· Carrying out all tasks in line with school policy as well as departmental policy 
· Meeting at regular intervals with the Director of Learning for English
· Supporting the Director of Learning for English in monitoring teaching and learning in English at both the Boys’ School, contributing lesson observations, learning walks, reviews of students’ books and feedback to the department. 


The Governing Body is committed to safeguarding and promoting the welfare of children and young people, and expects all staff and volunteers to share this commitment.
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