
 

 Site Maintenance/ Estates 
Team Operative 

 APPLICATION PACK 



 

As soon as possible after completion of pre-employment checks 

Full time 37hrs/week to be worked on a shift pattern  

e.g. 6AM- 2PM, 12PM – 8PM. Full year. 

Part time hours may be considered, please state preference in 
application. 

NJC 3, £24,759 FTE 

Local Government Pension Scheme 

NJC Terms and Conditions for Teaching Staff in Sixth Form Colleges 

12pm, 23rd March 2026 

Thursday 2nd April 2026 



  

Site Maintenance/ Estates Team Operative  

 
Estates Manager 

 

• To ensure the College structure, fabric and fittings are maintained, to provide a high-

class and safe working and studying environment.  

• To be a registered key holder for the College campus and to ensure the campus is 

fully secure at the end of the day.   

• To ensure that the College campus is monitored in a professional manner, showing 

respect and politeness to all persons attending or visiting the College, whilst 

presenting a smart and reassuring presence to everyone at all times.  

 

• To assist in the delivery of a safe and secure teaching and working environment 

under the direction of the Estates Manager 

• Responsible for the opening and securing of the College buildings at the start of the 

day, during and the end of each day 

• Monitoring student conduct and taking appropriate action (when required) whilst 

on campus 

• Control of vehicle movement and parking whilst on campus 

• To undertake porterage duties for deliveries 

• To undertake reactive and planned maintenance tasks to maintain the College 

services, fabric and environment 

• To undertake appropriate health and safety checks of the site or specific equipment 

• To monitor and check the heating, cooling, ventilation, hot and cold water services 

on the campus 

• To assist in the clearing of snow/ice during inclement weather and to maintain, when 

required, clear routes around the College for students, visitors and staff 

• To accompany visitors, contractors and others on the College campus when 

requested 

• To assist with emergency evacuation and lockdown procedures of the campus as 

directed by the Estates Manager (or Health and Safety SLT) 

• Setting out of furniture especially in classrooms and for exams 

• To be available for College events such as evening open events and Saturday sporting 



 

 

 

 

 

Key: A = Application, I = Interview, R = References, C = Certificates 

 Essential Desirable Identified by 

Relevant Experience:  

Experience in general building maintenance or a DIY/handyman role. ✓  A 

Experience working in a secure environment or as a key holder. ✓  A 

Experience of working in an educational establishment and/or with 16-19s  ✓ A 

Previous experience working as Caretaker/Estates/Maintenance  ✓ A 

Education and Training:  

Good standard of education 
(including GCSE Maths and English, minimum Grade 4/C or equivalent) 

✓  A, C 

  Qualification of training in a ‘trade’ or other related area  ✓ A, C 

  Willingness to train as a First Aider  ✓ I 

Knowledge and Abilities:  

Ability to perform reactive repairs (e.g., changing locks, painting, basic 
plumbing). 

✓  A, I 

Understanding of site security protocols and alarm systems. ✓  A, I 

Ability to communicate politely but firmly with students, staff, and contractors. ✓  A, I, R 

Knowledge of basic H&S regulations, including risk assessment and fire safety. ✓  A, I 

Ability to use email and basic software for logging maintenance tasks or 
checks. 

✓  A, I 

Personal Qualities:  

Self-motivated with the ability to work independently  ✓  A, I 

Punctual and trustworthy, especially regarding opening/closing the campus. ✓  A, I, R 

High standards/expectations, attention to detail and pride in well-kept campus ✓  A, I, R 

Team player with resilience, good communication, organisation and 
interpersonal skills 

✓  A, I, R 

Maintaining a smart appearance and acting as a positive role model. ✓  I 

Ability to remain calm and professional during emergencies and/or challenging 
conversations. 

✓  A, I 

Willingness to assist with varied tasks, from snow clearing to porterage. ✓  A, I 

Ability to undertake porterage duties, move furniture, and walk the campus. ✓  A, I 

Safeguarding:  

Suitable to work with children and young adults and/or vulnerable adults ✓  A, C 

Willingness to apply for an Enhanced Disclosure and Barring Service check or to 

have a check undertaken against an existing DBS Certificate if registered for the 

DBS Update Service. 

 

✓  A, C 

 

 

 

PERSON SPECIFICATION 
Site Maintenance/Estates Team Operative 

 



 



  





 



 



 



 


