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Kings Meadow
Teaching Assistant Level 4 Job description – Duties and Responsibilities

Overview:

“As a Level 4, I still do the same things a level 2 or 3 TA would. However, there are some additional tasks I may be entrusted with, such as having the authority to teach classes on my own and cover some classes for teachers. I may also plan and teach my own lessons”. 
“I am committed to the view that all behaviour is a form of communication. Therefore, I have a duty to understand what the children’s behaviour communicates. Kings Meadow expects staff to respond in ways that help everyone to stay safe and value and respect each child. The Relationship and Behaviour policy is the blueprint I use to help achieve this aim. It may also be expected to communicate effectively with parents and ensure the safeguarding culture of KMS is upheld”. 

I am: 

Pro-active. Seeking connection and fostering strong relationships with pupils. 

Enthusiastic. Learning and personal growth is a fundamental aspect of my role. Constantly seeking to make pupils think. 

Curious. I want to understand and listen to what is being communicated. I do this with empathy and genuine care. 
 
Key Responsibilities:

· Planning, preparing, and delivering learning activities (within a framework provided by a teacher).
· Leading on specific intervention programmes.
· Assessing and tracking pupils’ progress.
· Covering lessons during teacher absence or PPA time.
· Mentoring and supporting other TA’s.
· Liaising with external professionals (e.g., speech and language therapists, occupational therapists).
· Contributing to whole school SEND strategies and training.
· Provide clear structures for lessons and for sequences of lessons, which maintain pace, motivation and challenge.
· Make effective use of assessment information on students’ attainment and progress to set appropriate targets and plan future lessons.
· Ensure effective teaching of whole classes, groups and individuals, establishing high expectations of behaviour and attainment, so that teaching objectives are met.
· Monitor and intervene when teaching to ensure sound learning and discipline and maintain a safe environment in which students feel confident.
· Use a variety of teaching and learning styles to keep all students engaged.
· Be familiar with the Code of Practice and identification, assessment and support of student s with special educational needs.
· Evaluate own teaching critically to improve effectiveness.
· Use teaching and learning objectives to plan, evaluate and adjust lessons/work plans as appropriate within agreed systems of supervision.

Monitoring, assessment, recording, reporting and accountability

· Work with colleagues to assess and record each student’s progress systematically with reference to the college’s current practice and use the results to inform planning.
· Work with colleagues to regularly mark and monitor class work and homework, providing constructive feedback and setting targets for future progress.
· Provide reports on individual progress of students to SLT, other colleagues and parents as required.
Knowledge and Understanding

· Have knowledge of, and keep up-to-date with, the developments in area of expertise.
· Understand how students; learning is affected by their physical, intellectual, emotional, and social development.
· Select and make good use of ICT skills. 
Support for the School: 

· Be aware of and comply with policies and procedures relating to child protection, health and safety, security, confidentiality and data protection, reporting all concerns to the appropriate person.
· Establish and maintain effective working relationships with professional colleagues and parents. 
· Participate as required in meetings with professional colleagues and parents in respect of duties and responsibilities of the post.
· Be aware of the need to take responsibility for own professional development and to participate in the Appraisal procedures of the school.
· All staff in school will be expected to accept reasonable flexibility in working arrangements and the allocation of duties including duties normally allocated to posts at a lower responsibility level, in pursuance of raising pupil achievement and effective team working.
· This job description reflects the major tasks to be carried out by the post holder and identifies a level of responsibility at which they will be required to work. In the interests of effective working, the major tasks may be reviewed from time to time to reflect changing needs and circumstances. Such reviews and any consequential changes will be carried out in consultation with the post holder.
Required Qualifications/Skills:

· Strong understanding of curriculum planning, assessment, and SEND practices.
· Leadership and mentoring ability.
The foundation of good practice inworking with children should be:

· protecting and promoting children’s rights
· recognising that staff have a responsibility to understand children’s needs
· building relationships of trust and understanding
· understanding triggers and finding solutions
· if incidents do occur, knowing enough about the child and positive behaviour support techniques to defuse the situation and/or distract the child wherever possible.
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