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JOB DESCRIPTION: PPA Cover Teacher
MPS

September 2026 start
Post Specification
1. To implement the Mission Statement and contribute to the ethos and development of the schools through personal example, having due regard for their status as Roman Catholic schools.
2. To teach pupils within the schools and carry out such other associated duties as are reasonably assigned by the Head Teacher.
3. To provide leadership in the development and management of a curriculum area and use of appropriate resources.
Contract
The post is subject to:

1. CES contract and regulations.
2. Conditions of Service of School Teachers in England and Wales.

Professional Duties and Responsibilities
The duties are set out in the current School Teachers’ Pay and Conditions Document and are outlined below:

Class Teacher:
1. Planning and preparing courses and lessons, teaching materials and teaching programmes.
2. Teaching, according to the educational needs, the pupils assigned to you, including the setting and marking of work.
3. Assessing, recording and reporting development, progress and attainment of pupils.
4. Working with support staff in preparing and displaying suitable pupils’ work or curricular work in your classroom and other areas of the school as may be agreed, and changing these displays at regular intervals.
5. Having reasonable care and regard for the materials and equipment entrusted to you.
Curricular Responsibility
To have an overview of your area/s of responsibility throughout the school, having regard to the requirements of the National Curriculum, continuity, progression, assessment, special needs, and having particular regard to:

1. keeping staff, parents, governors and pupils informed of current developments;

2. monitoring and evaluating the planning of colleagues and standard of work produced by pupils in relation to your subject.  This will also involve relevant feedback to members of staff, both as a group and as individuals.

3. co-ordinating and managing the work of other members of staff in respect of your area/s of responsibility;

4. spending time with members of staff in their class so that you can monitor and respond to staff needs, including INSET;

5. the provision of resources, including their care and replacement;

6. liaising with outside bodies as necessary;

7. preparing and revising as necessary any documents which may be required for your area/s of responsibility, including policy statements, schemes of work, pupil profiles and reports to parents, in consultation with the Head Teacher and all other members of staff.
Other Activities
1. Promoting the general progress and well-being of individual pupils and of any class or group of pupils assigned to you.
2. Providing guidance and advice to pupils on educational and social matters, having regard to the status of the schools.
3. Making records of, and reports on, the personal and social needs of pupils.
4. Communicating and co-operating with persons or bodies outside the schools.
5. Participating in meetings arranged for any of the above.

Assessment and Reporting
Providing or contributing to oral and written assessments, reports relating to individual pupils and groups of pupils.

Performance Management
Participating in any arrangements within an agreed national framework for the appraisal of your performance and that of other teachers.
Review, Further Training and Development
1. Reviewing from time to time your methods of teaching and programmes of work.
2. Participating in arrangements for your further training and professional development as a teacher.
Educational Methods
Advising and co-operating with the Head Teacher and other teachers or any one or more of them, on the preparation and development of courses of study, teaching materials, teaching programmes, methods of teaching and assessment and pastoral arrangements.

Discipline, Health and Safety
Maintaining good order and discipline among pupils and safeguarding their health and safety both when they are authorized to be on the school premises and when they are engaged in authorized school activities elsewhere.

Staff Meetings
Participating in meetings, year group, key stage, whole school or cross phase which relate to the curriculum for the school or the administration or organisation of the school

Management and Administration
1. Taking such part as may be required of you in the review, development and management of activities relating to the curriculum, organisation and pastoral functions of the school.
2. Participating in administrative and organisational tasks related to such duties as re-described above, including the management or supervision of persons providing support for teachers in the school, and the ordering and allocation of equipment and materials.
3. Attending and leading assemblies, registering the attendance of pupils. 
General
Such duties as may from time to time be reasonably assigned by the Head Teacher operating within the provision of the current School Teachers’ Pay and Conditions.

Supervisory Responsibility
1. Pupils  To have a particular supervisory responsibility for the pupils entrusted to your care and a general responsibility for all pupils in the school; undertaking such general supervision as may be necessary and such particular supervision as may be reasonably directed.
2. Non-teaching Staff/Students  To have particular supervisory responsibility for such support staff or students as may be allocated to your class.
3. Parents  To have particular supervisory responsibility for all parents who may assist you in the classroom or with other authorised activities.
4. Supervision Received  General supervision will be received from the Head Teacher, other members of the Senior Management Team, Curricular Co-ordinators, and such particular supervision as may from time to time be required.

Review
The co-ordinating aspects of the post may be subject to review as part of the performance management process or at the end of the academic year, taking into account the changing needs of the schools and the member of staff’s own professional development.                                                      

Head Teacher:  ………………………………………………………………………….
Member of Staff:  ……………………………………………………………………….
Date:  …… / …… / ……
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