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Bobby Moore Academy is an all through school, providing a world-class education for the children of east London. A school characterised by ambition and drive it is transformational in its impact on their life chances and we all as a community stand firm in our belief that; Bobby Moore Academy



We are the drivers of social mobility.
We address social injustice head on.
We are architects of aspiration.
We are unrelenting in our focus on academic achievement.
Our expectations are uncompromising.
We craft good character.
We are custodians of the ‘master key’

We are situated across two iconic sites on the Queen Elizabeth Olympic Park, and our Secondary phase is now heavily oversubscribed. We are building partnerships with the new East Bank development, including the BBC, UCL, V&A East which is bringing incredible opportunities to the young people of East London.

Since the school was founded in 2017, we have set ambitious academic standards backed up by exciting enrichment opportunities, whilst nurturing and caring for the wellbeing of every child. At capacity, our two sites will accommodate over 1500 pupils, including a Sixth Form. 
Built on the legacy of the 2012 London Olympic and Paralympic Games we enjoy world beating facilities including a competition standard 400m running track, full size football pitch and field events space, Astro-turf pitch, and state of the art classrooms and school buildings.  Taking leadership inspiration from our namesake and the 1966 World Cup winning team we are inspired to generate transformational change for the young people in our care. 
[image: ]




	

About the David Ross Education Trust

The David Ross Education Trust (DRET), of which the Bobby Moore Academy is part, has a passionate belief that by offering young people an outstanding range of opportunities they will discover what they can excel at and thus transform their life chances.

Such an ethos demands that at Trust and individual school level, we bring together best practice from across the independent and state sectors, to ensure high expectations and outcomes for pupils. In practice, this ethos is driven through four core values, the rules by which our community will thrives:
· Aspiration – Always aiming high
· Ambition – Being the best we can be
· Courage – Nothing holds us back
· Respect – Always leading by example
We are an equal opportunities employer, and as with all roles within Bobby Moore Academy, we welcome and strongly encourage applications from candidates representing ethnically diverse communities.

Benefits of working at Bobby Moore Academy

· World-class facilities
· Comprehensive training, coaching, and mentoring available. We are a school that is
· passionate about the science of learning and implementing evidence-informed practice
· Supportive working culture
· Competitive salary
· Free staff gym on site
· Interest free loans for season tickets and bicycle purchase
· Access to the London Marathon Community Track
· Local staff discount at the View Tube café
· Opportunities to attend Park eventsJob Purpose




The Music Department Manager will provide organisational support to ensure the smooth operation of day to day curricular and extra-curricular operations of the Music department, including concerts and events. A key part of the role is day to day liaison with scholars and weekly timetabling of music lessons for the Visiting Music Teachers (VMTs) as well as maintaining the pupil database, organising Practical and Theory Examinations and supporting the organisation of school events and trips. 
Another key area is ensuring the upkeep of the department’s stock of musical instruments, organising servicing, repairs and replacements as appropriate. The successful candidate will have an appreciation of the demands of working in a music department and have and a genuine willingness to support the department at all events, on trips and tours, some of which may be outside office hours. 
The successful candidate will enjoy the challenge of a busy working environment and be able to demonstrate excellent organisational, communication and administrative skills combined with a personable, self-motivated, ‘can-do’ approach. As well as offering technical and administrative support for the delivery of the academy’s music programme, there is the opportunity to take part in the programme through leading and assisting with extra-curricular ensembles relating to the successful candidate’s musical expertise.
Main areas of responsibility


Key responsibilities
· Provide day-to-day organisational support to the Director of Music.
· Offer technical and administrative support for the academy’s music programme.
· Manage the department’s stock of orchestral instruments for loan, including maintaining an accurate database of instruments and leasees, organise the maintenance and repair of instruments, and oversee the return of instruments at the end of each loan.
· Support the organisation of school concerts, events and trips.
· Provide general clerical support, including word processing, minute taking, filing routine correspondence, distributing mail, basic reprographics and routine financial book keeping
· Any other administrative tasks, as required by the Director of Music.
· Support and lead (as appropriate) co-curricular musical ensembles by arrangement with the Director of Music


Curriculum Support
· Provide technical support to the Director of Music and classroom music teachers for successful delivery of curriculum music through setting up audio and visual equipment for timetabled lessons and school events.
· Organise instrument demonstrations, instrument trials and taster lessons for beginner Year 7 scholars.
· Creatively promote the uptake of orchestral instruments to Year 7 scholars and across the school.

Visiting Music Teachers
· Be the point of contact for Visiting Music Teachers (VMTs), scheduling their lessons and rooming, ensuring the relevant musical equipment for teaching is in each room.
· Update and maintain an accurate timetable and registration system for all instrumental music lessons.
· Where necessary, locate scholars and remind them to attend music lessons. 
· Liaise with accounts department on a weekly/monthly basis with regards to the accurate billing of music tuition.
· Communicate with parents regarding 1:1 music lessons, including any billing/charging enquiries and issues, as and when required.
· Work with the Director of Music and the HR Manager regarding the recruitment and induction of new visiting music teachers, in compliance with safer recruitment guidelines.

This job description is not necessarily a comprehensive definition. It will be reviewed regularly.
Key Relationships
· Director of Music
· Heads of Senior and Primary Schools
· Scholars and parents
· Music Hub leaders
· Local musicians and musical organisations
· BBC Music, Gabrieli Roar, Bath Festival Orchestra and other partner organisations
· DRET Music Team
· DRET Musicians-in-Residence

Whole school duties and responsibilities
· Play a lead role in modelling the BMA Way and the development of our culture across the academy 
· Commitment and contribution to the co-curricular programme 
· Participate in Trust meetings and coaching; work in effective partnership with other colleagues across the Trust 
· Engage fully in the academy appraisal process to fulfil personal potential and be able to participate effectively in the implementation of the academy’s goals and improvement plan. 
· Manage your own workload and that of others to allow appropriate balance 
· Manage and maintain an effective quality assurance process 
· To be responsible for promoting and safeguarding the welfare of students and for raising any concerns in line with Academy procedures 
· To be responsible for promoting equality and diversity in line with Academy policies and procedures 
· Report any safeguarding concerns immediately to the DSL 
· Carry out any other reasonable duties as requested by the Executive Principal/Principal



Personal Specification


	
	Essential
	Desirable
	

	Education & Qualifications
	Educated to degree level in a relevant subject
	Full Driving Licence
	Application

	Experience
	Managing programmes/projects

	Experience within educational settings
Managing programmes/projects
Budgetary or financial Management
Event management/coordination 
	Application
Interview
References

	Interpersonal & Communication Skills
	Professional and respectable conduct 
Ability to form and maintain professional relationships within and outside of the Trust
Good verbal and written communication skills
	Ability to present to large groups of adults and children

	Application
Interview
References

	Knowledge & Skills
	Knowledge of safeguarding and its applications within the sector
Skills in developing and applying strategy
Good ICT skills and knowledge of basic office programs

	Knowledge of the arts and their application within schools
Awareness of issues surrounding social mobility
Knowledge of DRET and its ambitions
Ability to research and critically evaluate
	Application
Interview
References

	Character & Ethos
	Aligned with BMA’s commitment to transformational education 
Values-driven with a strong moral purpose
Motivated, enthusiastic and flexible
Willingness to give and receive constructive feedback
Excellent interpersonal skills
Reflective practitioner, with a commitment to self-improvement
Ability to work under pressure
Commitment to co-curricular education as well as academic programmes
	Evidence of volunteering and charitable work
Involvement in sports
	Application
Interview
References





[image: ][image: ]The academy is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment.
How to Apply

For more information, please visit www.bobbymooreacademy.co.uk

If you would like to discuss this opportunity further, in confidence, or to arrange a visit please contact the Executive Principal, Steve West, via principal@bobbymooreacademy.co.uk

To apply please visit www.dretjobs.co.uk 

Thank you for your interest in our school. We look forward to receiving your application.
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