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Job Description – Teaching Assistant Level 3 (Nursery)
Main Purpose of the Role
The Level 3 Teaching Assistant (Nursery) works under the direction of the class teacher and Early Years Lead to provide high-quality learning, care and support for children in the school nursery. The post holder will take a proactive role in supporting learning, contributing to planning, assessment and delivery of activities, and supporting children’s early development, communication, wellbeing and independence.
The post holder will hold a Level 3 Early Years or Teaching Assistant qualification that is relevant and demonstrate secure understanding of child development, the EYFS framework, and inclusive practice. See link here: https://www.gov.uk/government/publications/early-years-qualifications-achieved-in-england 

Key Features of the Role
· To support and enhance children’s learning, development and care within the nursery
· To work with individuals and small groups, including children with SEND
· To contribute actively to planning, delivery and evaluation of learning experiences
· To promote children’s independence, communication and positive behaviour
· To support safeguarding, wellbeing and inclusive practice within the Early Years setting

Main Activities
Support for Pupils
· Support children’s personal care needs, including toileting, changing, dressing and hygiene, in a sensitive and age-appropriate manner
· Supervise and support individuals and small groups of children within the nursery environment
· Deliver 1:1 and small group interventions, including targeted support for communication, language, early learning and SEND, and contribute to evaluating impact
· Support children with speech, language and communication needs, sensory needs and social development, following guidance from teachers and external professionals
· Promote positive behaviour and emotional regulation, supporting the implementation of behaviour and inclusion strategies
· Support children’s early communication, play, independence and self-help skills
· Assist pupils in accessing resources, including ICT and continuous provision
· Maintain children’s motivation, engagement and curiosity through high-quality interactions
· Contribute to the implementation and review of individual support plans and SEND documentation
· Observe children’s learning and development and share information with the class teacher and EYFS team
· Establish warm, respectful and consistent relationships with children, responding to individual needs
· Provide feedback and encouragement to children under the guidance of the teacher

Support for Teaching, Learning and the Nursery Environment
· Contribute to planning, delivery and evaluation of learning activities within the EYFS framework
· Support the organisation and maintenance of an enabling, safe and inclusive learning environment
· Prepare resources and learning areas with minimal supervision
· Contribute to assessment and record-keeping, including observations and evidence of learning
· Support displays and learning environments that reflect children’s learning and promote engagement
· Monitor and record children’s progress and responses to learning activities
· Provide regular feedback to teachers regarding children’s progress, needs and wellbeing
· Work collaboratively with colleagues as part of the EYFS and wider school team

Support for the School and Wider Community
· Establish positive relationships with parents/carers and support communication as appropriate
· Work with families to support children’s learning, routines and wellbeing
· Support school events, visits and activities in line with school policies
· Promote and model positive behaviour and attitudes at all times
· Support the use of ICT to enhance learning and develop children’s independence
· Participate in training, professional development and performance management processes
· Attend and contribute to relevant meetings as required
· Contribute positively to the ethos, values and aims of the school

Safeguarding, Health and Professional Responsibilities
· Be fully aware of and comply with safeguarding and child protection procedures, reporting concerns promptly
· Adhere to policies relating to health and safety, equal opportunities, confidentiality and data protection
· Maintain high standards of professionalism and confidentiality at all times

Flexibility
All staff are expected to demonstrate reasonable flexibility in working arrangements and duties in line with the needs of the school and nursery. Any significant changes will be discussed in accordance with contractual guidance.

Special Conditions
We are committed to safeguarding and promoting the welfare of children and expect all staff and volunteers to share this commitment.
All appointments are subject to:
· An enhanced DBS check
· Satisfactory references
· Pre-employment medical clearance
In line with Keeping Children Safe in Education (KCSIE), online searches will be carried out for shortlisted candidates.
This post is exempt from the Rehabilitation of Offenders Act 1974 and associated Exceptions Orders. Guidance on disclosure can be found on the Ministry of Justice website.

Hours and Salary
The post holder will be required to work 17.5 hours per week - afternoons, term-time only. Salary will be in line with the appropriate Teaching Assistant Level 3 pay scale, reflecting the responsibilities of the role.
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