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	Job Description 



	Job Title:
	Assistant Principal – Teaching and Curriculum

	Salary:
	Grade:
	Leadership scale points 11-14

	Place of work:
	Polam Hall School 

	Reports to:
	Job Title:
	Vice Principal – Progress and Standards

	Manages:


	Job titles:
	· Cover Co-Ordinator
· A Senior School Head of Faculty

This list is not exhaustive.

	Liaison with:
	Groups:
	Principal; Vice Principal(s); Assistant Principal(s)
[bookmark: _GoBack]Darlington Borough Council; Challenge Partners; External agencies and services; PHS Academy Council; WAT Director of School Improvement; school and trust administrative teams; parents; ITE providers; supply agencies; CPD providers; Heads of Faculty; Heads of Year; Primary Phase Early Years and Subject Leads.

This list is not exhaustive.




	Role context and purpose:  



· To work as a member of the Senior Leadership Team contributing to the strategic leadership of Polam Hall School. To contribute to delivering the mission of the school.
· To provide strategic and operational leadership which develops high quality teaching and learning for all pupils throughout Polam Hall school.
· To provide strategic and operational leadership which develops a high quality, carefully sequenced curriculum throughout Polam Hall School for all pupils.
· To be responsible and accountable for the quality of teaching and of the curriculum across the school.
	Strategic Leadership of Teaching and Curriculum



· To continue to develop and communicate a clear vision for teaching and for curriculum across Polam Hall School.
· To have strategic oversight of teaching and learning across Polam Hall School in order to improve outcomes and close the gaps for vulnerable pupils. 
· To have strategic oversight of curriculum content, development and progression across Polam Hall School in order to improve outcomes and close the gaps for vulnerable pupils. 

	Operational Leadership of Teaching and Curriculum



· To take responsibility for the Teaching and Curriculum elements of the School Improvement Plan and Self Evaluation, securing the achievement of objectives.
· To plan, write and deliver Polam Hall policy which pertains to teaching and curriculum.
· To demonstrate and articulate knowledge of developments in teaching and curricular practice and methodology, ensuring that the development of teaching and curriculum in school is in line with national developments.
· To lead the development of teaching across the school, establishing effective and evidence-based approaches to teaching and learning in every subject and phase and for all pupils.
· To implement a coaching programme which demonstrably improves the quality of teaching and learning across the school. 
· To lead the monitoring, evaluation and review of teaching throughout the school, ensuring a consistent whole school focus on achievement and pupil progress.
· To use a range of data and evidence to support, monitor and evaluate performance. 
· To develop, lead and evaluate an effective CPD programme and professional learning strategy for both teaching and support staff.
· To oversee professional development across the school including approval of courses and management of the CPD budget. 
· To lead the appraisal cycle for teachers, including the use of Perspective, ensuring that appraisal is effective in developing staff and supporting school priorities. 
· To provide structured teacher support programmes where necessary.
· To ensure that there is an effective induction programme for new staff.
· To have oversight of the process of ITT and ECT provision and induction.
· To be responsible for cover for absent teachers across the school and for implementing the Absence Management Policy as it pertains to teachers.
· To lead homework throughout the school ensuring consistency and quality, including developing the revision curriculum across the school.
· To ensure that the academic curriculum is carefully planned and sequenced across the phases of the school to enable pupils to make excellent progress and be well prepared for their next steps beyond school. 
· To lead the development and monitoring of curriculum content and delivery, ensuring that the curriculum supports effective transition between the phases of the school.
· To lead the school’s response to academic curriculum development and initiatives at national, regional and local levels. 
· To organise academic transition for pupils at transition points across the school.
· To develop links with parents, other schools, educational establishments and the wider community in order to enhance teaching and curriculum.



	Leadership of Staff



· To line manage identified Senior School faculties.
· To provide an approachable, authoritative and visible presence in school to provide support for staff, pupils, parents and the local community. 
· To work collaboratively with other academies within the trust, other schools and educational institutions.
· To develop a strong sense of teamwork and common purpose among staff, ensuring effective working relations.
· To contribute to the programme of monitoring, evaluation and review of teaching as required.
· To contribute to the programme for recruitment of staff as required.
· To lead CPD, train, coach and mentor staff as required.
· To develop your own professional practice and leadership.


	[bookmark: _Hlk232509033]Leadership of Communication and Reporting



· To ensure the maintenance of accurate and up-to-date information about teaching and learning on relevant systems, such as Perspective, Steplab and Satchel One.
· To lead on the use of Microsoft Teams for academic purposes.  
· To analyse and evaluate performance data, producing reports as required.
· To provide the Academy Council with relevant information relating to teaching and curriculum.
· To attend the Safeguarding and Standards committee of the Academy Council.
· To ensure effective communication/consultation as appropriate with the parents of students. 
· To ensure that information on the website which is relevant to teaching and curriculum is accurate and current.
· To liaise with WAT, partner schools, higher education, Industry, Examination Boards, Awarding Bodies and other relevant external bodies.
· To lead the development of effective teaching and curriculum links within WAT and the wider community.

	[bookmark: _Hlk198137980][bookmark: _Hlk198137824][bookmark: _Hlk198137869]Wider Leadership




· [bookmark: _Hlk198137731]To participate in the monitoring, evaluation and review of teaching and learning, supporting staff with their practice as required.
· To act as a Deputy Designated Safeguarding Lead. 
· Assist or lead as necessary with the processes of complaints, staff disciplinary investigation, grievance or capability.
· Liaise closely with parents regarding pupil progress and deal with any issues that arise in relation to pupil welfare.
· Lead assemblies, Readings and other school events, such as House competitions, in all parts of the school. 
· Provide a consistent approach to routine and behaviour matters, including undertaking duties, leading detentions and attending/chairing meetings.


	[bookmark: _Hlk198197614]Other




· To participate in the school’s annual appraisal process.
· To have regard to guidance on keeping children safe in education.
· To observe health and safety requirements and to contribute to ensuring a safe working environment.
· To take responsibility for one’s own continuing professional development.
· To maintain high standards of professionalism in every facet of the role, including conduct, dress code, and communications.
· These responsibilities are not exhaustive and the post holder is expected to carry out any related duties commensurate with their skills, abilities and grade. 

	
All staff have an entitlement 
To high-quality induction and continuing support and development. All staff will have opportunities to discuss their professional needs, both through performance management and through other professional dialogues.

Safeguarding Statement
The Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. Successful applicants will need to undertake an Enhanced DBS check and/or a Barred List check.  Management posts will be subject to a Section 128 clearance.

Equal Opportunities
The Trust is committed to equality of opportunity. We positively welcome applications from all sections of the community.




	
















	Person Specification Assistant Principal: Teaching and Curriculum




	Criteria  
	Essential
	Desirable

	Education and 
Qualifications




	Qualified Teacher Status.
Good degree.
Evidence of further professional development.

Willingness to engage in continued professional development.


	Higher qualification in education or leadership development 
Advanced Safeguarding training.


	Knowledge and Skills

















	Ability to think and act strategically.
Ability to lead and inspire staff.
Knowledge and understanding of strategies to improve behaviour and attendance across the primary phase.
Knowledge and understanding of curriculum progression from Reception to Year 11.
Knowledge and understanding of effective teaching and learning strategies across primary and secondary phases.
The ability to plan strategically, set challenging targets, action plan and to monitor and review progress.

Capacity to make and take decisions and delegate appropriately. 
Skills in coaching and mentoring staff.
Excellent knowledge and understanding of current educational issues, curricular and pedagogical thinking.
Knowledge and skill in analysing and interpreting data intelligently to support pupil level intervention and whole school improvement. 
Ability to continue to develop the school’s response to its changing community. 
Excellent communication skills.
Ability to think innovatively and to focus on creating effective solutions.
The ability to establish excellent working relationships with a wide range of people including pupils, colleagues, parents and Academy Councillors.
Commitment to own self-development and to the development of others.
Commitment to safeguarding and the welfare of children and young people. 


	An understanding of collaborative and devolved leadership. 

Knowledge of assessment practices and national assessments across primary and secondary phases. 




	Qualities
	Ability to critically analyse and make informed decisions.

Takes responsibility and remains accountable for decisions made.

Excellent problem solving skills and attention to detail.

A “can do” attitude.

Commitment to high personal and professional standards.

Ability to self-evaluate.

Physical and emotional resilience with the ability to perform well under pressure to achieve deadlines.

Willingness to cover for other staff if and when required.

Understanding of the importance of confidentiality.

Commitment to improvement and quality provision.

Open and active listener.

Committed to inclusivity and engaging in respectful everyday interactions with all colleagues, students and stakeholders
Ambition and vision.
Open, reflective and analytical.
Organised, able to prioritise and to plan strategically.
Can lead by example, is able to enthuse and support others.
Ability to work on own initiative and as part of a team.
A commitment to raising the achievement and aspirations of all pupils.
Efficient and tenacious, determined to follow initiatives through to excellent conclusions.
Able to hold others to account.
Ability to work under pressure and remain positive, enthusiastic and resilient. 
A sense of humour and perspective.
Excellent interpersonal and teamwork skills.
The personal skills to enable networking with professional colleagues, locally, regionally and nationally.
Can effectively manage the variety of demands and pressures that come with a leadership role.
Willingness to display flexibility in working hours as occasions may sometimes demand.
Supportive of the ethos of Polam Hall School. 
Set exceptionally high standards for self and others.
	Evidence of valid contributions at Senior Management level.

An analytical, flexible and innovative thinker.



	Experience
	Experience in more than one school.
Experience of leadership.
Track record of successfully raising standards and improving outcomes for pupils.
Experience of successfully leading others to improve outcomes for pupils.
Experience of successfully leading others to improve teaching and learning.
Experience of leading CPD which is effective in raising the quality of teaching.
Up to date knowledge of current educational and pedagogical thinking and research.
Experience of leading others to create impactful curriculum development. 
Experience of successfully implementing systems and processes to monitor and evaluate teaching and learning.
Proven record of implementing change.

	Experience of leading safeguarding practices and procedures.
Experience of leading on assessment.
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