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Job Description

Post Title:			Breakfast Club Assistant
Job Ref Number:		1060 Grade A
Responsible to:		Headteacher
Responsible for:		n/a

Purpose of the Job
To provide facilities that enable children, their parents and siblings to eat breakfast before school begins. To assist in the day to day organisation of the Breakfast club and supervise and take care of the children in all areas inside and outside of the school.
Understand and implement all Safeguarding policies and procedure in relation to working with children and young people.

Job Context
This is an additional facility provided by the school without charge on school premises. 
The job involves standing during most of the working period.

Accountabilities

1. To provide full care for the children, including receiving them safely from their parents or carers and delivering children to school
2. To supervise pupils before school whether indoors or outside in accordance with the instructions of the Principal or Breakfast Club Leader.
3. To provide positive and firm control by implementing the school discipline/behaviour policy. To encourage play activities.
4. To deal with cases of unruly or unsocial behaviour by pupils where appropriate, or report the incident immediately to the Principal or Breakfast club leader.
5. To ensure that any injury or sickness of pupils is reported immediately to the First Aider or Principal and the office. (Where appropriate, administer basic first aid and record all details in the first aid book.) To clean up after sickness of children. 
6. Set up crockery, cutlery and the toaster, prepare any food and put away all items at the end. To mop up and wipe spillage from the floor surfaces or meal tables, ensure that the eating area is left in a tidy condition and wash up any crockery used.
7. To take part in the day to day administration, record keeping, including taking a daily register of attendance and ordering and purchasing supplies. 
8. Supervise the children to ensure a safe, happy and secure environment
9. Make toys and drawing books available
10. Put up publicity to parents about the club
Safeguarding 
11. Work in line with statutory safeguarding guidance (e.g. Keeping Children Safe in Education, Prevent) and our safeguarding and child protection policies 
12. Promote the safeguarding of all pupils in the school

PDET is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.


Person Specification 

	
	Essential
	Desirable

	Qualifications and Experience 
	Working with groups of children on a voluntary or paid basis.
	Current First Aid Qualification

	Knowledge and Understanding
	The ability to manage the behaviour of groups of children.
	An understanding of child development and social interaction.
To value the use of constructive play opportunities.

	Skills
	To work as part of a group and individually. 
To inspire trust and confidence in children. 
To encourage high standards of pupil behaviour at all times.
To communicate effectively to an appropriate standard.
To be able to read and understand simple instructions. To initiate games and activities appropriate to the age of the children.
To relate to children on their level.
To remain calm in a crisis. 
To have the physical ability to undertake the duties of the post.
	To recognise behaviour giving cause for concern and inform teaching staff.
To examine systems critically and suggest ways of improving efficiency.

	Personal Characteristics
	Calm, Creative, Empathetic, Organised, Patient, Resourceful, Tolerant and Enthusiastic. 
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