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Person Specification – Librarian 


	No.
	Area
	Essential
	Desirable

	
	
	
	

	1
	Qualifications and Experience 
	
	

	1.1
	Experience working with primary aged children 
	
	

	1.2
	Basic IT skills & Willingness to learn new systems (including Libresoft) 
	
	

	1.3
	Experience organising or maintaining resources in an educational or similar setting 
	
	

	
	
	
	

	2
	Knowledge and IT Skills 
	
	

	2.1
	Good organisations and administration skills 
	
	

	2.2
	Ability to maintain accurate records 
	
	

	2.3
	Interest in children’s literature and reading development 
	
	

	2.4
	Ability to recommend suitable books for difference ages and reading abilities 
	
	

	2.5 
	Ability to create a welcoming and engaging library environment 
	
	

	
	
	
	

	3
	Personal qualities and characteristics
	
	

	4.1
	Friendly, approachable, and patient manner 
	
	

	4.2
	Enthusiastic about promoting reading for pleasure 
	
	

	4.3
	Reliable and well organised
	
	

	4.4
	Ability to work independently and use initiative 
	
	

	4.5
	Calm and confident in supervising children during lunchtime activities 
	
	

	
	
	
	

	4
	Desirable Criteria 
	
	

	4.1
	Experience using a library cataloguing system (particularly Libresoft) 
	
	

	4.2
	Experience running clubs or enrichment activities in a school setting 
	
	

	4.3
	Knowledge of current children’s authors and popular book series
	
	

	4.4
	First Aid Qualification 
	
	
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