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Applicant Information Pack

Bobby Moore Academy

Bobby Moore Academy is an all through school, providing a world-class education for the children of east London. A school characterised by ambition and drive it is transformational in its impact on their life chances and we all as a community stand firm in our belief that;

We are the drivers of social mobility. We address social injustice head on.
We are architects of aspiration.
We are unrelenting in our focus on academic achievement.
Our expectations are uncompromising.
We craft good character.
We are custodians of the ‘master key’

We are situated across two iconic sites on the Queen Elizabeth Olympic Park, and our Secondary phase is now heavily oversubscribed. We are building partnerships with the new East Bank development, including the BBC, UCL, V&A East which is bringing incredible opportunities to the young people of East London.

[image: ]Since the school was founded in 2017, we have set ambitious academic standards backed up by exciting enrichment opportunities, whilst nurturing and caring for the wellbeing of every child. At capacity, our two sites will accommodate over   1500   pupils,   including   a   Sixth   Form. Built on the legacy of the 2012 London Olympic and Paralympic Games we enjoy world beating facilities including a competition standard 400m running track, full size football pitch and field events space, Astro-turf pitch, and state of the art classrooms and school buildings. Taking leadership inspiration from our namesake and the 1966 World Cup winning team we are inspired to generate transformational change for the young people in our care.













About the David Ross Education Trust

The David Ross Education Trust (DRET), of which the Bobby Moore Academy is part, has a passionate belief that by offering young people an outstanding range of opportunities they will discover what they can excel at and thus transform their life chances.

Such an ethos demands that at Trust and individual school level, we bring together best practice from across the independent and state sectors, to ensure high expectations and outcomes for pupils. In practice, this ethos is driven through four core values, the rules by which our community will thrives:
· Aspiration – Always aiming high
· Ambition – Being the best we can be
· Courage – Nothing holds us back
· Respect – Always leading by example

We are an equal opportunities employer, and as with all roles within Bobby Moore Academy, we welcome and strongly encourage applications from candidates representing ethnically diverse communities.

Benefits of working at Bobby Moore Academy

· World-class facilities
· Comprehensive training, coaching, and mentoring available. We are a school that is
· passionate about the science of learning and implementing evidence-informed practice
· Supportive working culture
· Competitive salary
· Free staff gym on site
· Interest free loans for season tickets and bicycle purchase
· Access to the London Marathon Community Track
· Local staff discount at the View Tube café
· Opportunities to attend Park events

Job Purpose
This is a key role within Bobby Moore Academy to ensure that there is a safe and legal environment for all students, staff and visitors. The post holder will be responsible for the leadership of the Premises team and site management (including contractor control, statutory testing and H&S).

Main areas of responsibility
To be responsible for all aspects of Site Management and the leadership and management of the Premises Team encompassing a wide range of duties and responsibilities to ensure the smooth running of the facilities and operations across the Primary and Secondary Sites.

This includes a wide range of duties and responsibilities connected with the fabric and grounds of the Academy. This includes management of security, cleaning, monitoring contracts and contractors, planned maintenance (PPM) and minor repairs and refurbishments. You will report to the Academy Operations Manager (AOM) and be pro-active in implementing improvements and increasing productivity and efficiency of the site by balancing risk levels and budgets.

Facilities Management:
· To be overall responsible for ensuring the premises are maintained both in terms of statutory planned and preventative maintenance as well as responding to health & safety and reactive repairs in a timely manner.
· Overseeing the deployment of premises officers so that the educational provision across both sites is fully supported.
· Management of the Facilities helpdesk by maintaining communications and follow-ups as required
· In conjunction with the AOM, to coordinate key site priorities with the London Community Marathon Track to ensure that the athletics track and related access supports the school's needs.
· To advise on short/long term maintenance requirements of the sites which support the trust to be legally compliant, are cost effective and that continues to reduce risk.
· To work with the DRET Estates, Facilities and Operations teams to mitigate issues/challenges and to proactively plan works/projects for school holidays.
· To arrange quotations for scheduled improved works ensuring achieve high quality and value for money.

· To be responsible for regular, pro-active maintenance checks (including statutory/PPM) and initiating any required follow-up actions as appropriate.
· To select and appoint Contractors for reactive tasks in areas such as heating, lighting and plumbing, ensuring the Trust’s procedures are adhered to at all times. To manage and communicate effectively with the contracted PPM contractor.
· To be responsible for monitoring contractors working on site and ensuring work is completed to the required standard and value for money is achieved.
· To be responsible for the regular testing of all building systems such as Heating, Cooling, Lighting and Security & Safety.
· To liaise with all Academy staff on premises related issues, ensuring they are resolved in a timely and cost-effective manner.
· To direct the Premises Team and provide support where necessary, to undertake repairs and maintenance projects as directed by the Academy Operations Manager and DRET Estates, Facilities and Operations teams.
· To implement appropriate monitoring procedures to ensure that the Academy is kept clean, safe and in a good state of repair and that all necessary stocks are regularly replenished.
· To ensure that all tools and cleaning products are stored securely and that hygiene standards and regulations are adhered to at all times.
· To prepare facilities for events, including special requirements, and respond to enquiries from visitors, including Lettings Agencies, to the Academy.
· To coordinate and participate in a standby rota for out of hours cover (if applicable).
· To manage the site premises team to ensure deliveries are received, checked and distributed
· To manage the site premises team to carry out daily litter picking and sweeping around the Academy premises to ensure the grounds are always clean, tidy and free from debris.

Security:
· To be responsible for ensuring the security of Academy buildings at all times.
· To act as a designated key holder, providing out of hours and emergency access to the academy site on a Rota basis or as required.

Health & Safety:
· To be responsible for regular scheduled Health and Safety checks of buildings, grounds, safety systems (including compliance with Fire Safety & Legionella regulations) and equipment. To ensure the completion and regular review of the Premises records.
· To undertake written Risk Assessments in response to issues raised and be able to recommend appropriate courses of action.
· To attend and chair regular Health and Safety Meetings; advising the Executive Principal as appropriate.
· To have an understanding of COSHH requirements and monitor adherence.

Administration:
· To request Purchase Orders, in line with the Trusts procurement policy and procedures.
· To coordinate the purchasing of all premises related equipment and supplies within pre- agreed budgets.
· To communicate effectively with internal and external stakeholders verbally and via e- mail at all times.
· To update, control and monitor the online H&S Management Systems as well as contactor CAFM systems. To control and monitor the Site Helpdesk, ensuring that the system is kept up to date and tickets are responded to in an efficient and timely manner.

	· To manage and liaise with the DRET central Estates & Facilities teams to ensure compliance with PPM and minor reactive work plans.
· To maintain the Premises electronic filing system and records with statutory and reactive maintenance paperwork and certification, demonstrating compliance.
· To assist the DRET Estates, Facilities and Operations Team with projects and tenders as required.
Other:
· To ensure the Site Premises Team act as the first point of contact for all contractors and visitors to site.
· To cascade information to the AOM and Executive Principal as appropriate.
· To work alongside the DRET central Estates, Facilities & Operations teams to ensure operational cover or ad-hoc support is provided as required.
· To undertake any other duties commensurate with this role as required.
· The occasional flexibility to travel to other DRET Academies for events such as trust wide training.
· To safeguard the integrity of all Trust data by ensuring the accurate input and audit, as required, of information being inputted to DRET systems.

Whole school duties and responsibilities:
· Play a lead role in modelling the ‘BMA Way’ and the development of our culture across
the academy
· Engage fully in the academy appraisal process to fulfil personal potential and be able to participate effectively in the implementation of the academy’s goals and improvement plan.
· Manage your own workload to allow appropriate balance as well as oversight and management of the Site Premises Team.
· To be responsible for promoting and safeguarding the welfare of students and for raising any concerns in line with Academy procedures
· Report any safeguarding concerns immediately to the Designated Safeguarding Lead.
· Carry out any other reasonable duties as requested by the Executive Principal

	Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.

The duties of this post may vary from time to time without changing the general character of the post or level of responsibility entailed.

The Trust will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.

This Job Description is current at the time of printing but will be reviewed on an annual basis and, following consultation with you, may be changed to reflect or anticipate changes in the job requirements which are commensurate with the job title and grade.

This post requires an Enhanced DBS Clearance check.



	
	Essential
	Desirable
	Measured

	Qualifications & Professional Development
	Good numeracy, literacy and written and verbal communication skills
A willingness to undertake training, both self-nominated and prescribed by the Trust
	Formal Health & Safety qualification 

IWFM Facilities Management Qualification or equivalent (other qualifications within surveying and engineering will be considered)
	Application

	Skills, Knowledge & Competencies
	Ability to manage a Site Premises Team and provide direction and prioritisation of site tasks
Ability to perform the physical tasks required by the role including lifting, carrying and pushing various equipment
Good, competent IT skills including the use of E-Mail, Microsoft/Google document suits and web based Asset Management systems.
Good planning and negotiating skills
Ability to gather information, analyse data and problem solve without direction
Ability to prioritise and manage workflow whilst maintaining a flexible approach to respond to urgent requests
Display a conscientious and logical approach to the variety of tasks necessary for the smooth running of the Academy
Ability to adapt to changing and conflicting demands
Ability to be flexible and work as part of a team or individually as required
Ability to comply with Health and Safety regulations to ensure that all duties are carried out safely.
	Knowledge of Safeguarding policies and procedures prior to appointment
	Application Interview

	Experience
	Minimum of two years’ experience in a
facilities role
Ability to understand and apply regulations such as health and safety, manual handling, COSHH, Legionella etc. CDM Regulations.
The	ability	to operate electrical / mechanical systems  including BMS systems
Competent at basic building repairs and maintenance
Experience of working within a facilities role within an educational premises
Ability to understand and operate functional elements of industrial,
electrical & mechanical equipment
	Experience of working within a multi-site organisation.
Significant experience or skills in a trade-based role.
	Application Interview






















How to Apply

For more information, please visit www.bobbymooreacademy.co.uk

If you would like to discuss this opportunity further, in confidence, or to arrange a visit please contact the Executive Principal, Steve West, via principal@bobbymooreacademy.co.uk

To apply please visit www.dretjobs.co.uk

Thank you for your interest in our school. We look forward to receiving your application.
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