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Post Title:		DEPUTY HEAD OF SCHOOL

Responsible to:	Head of School



JOB PURPOSE

The Deputy Head of School will be expected to support National, Local Authority and School priorities and carry out the full range of professional duties appropriate to the role of Deputy Headteachers in accordance with the Leadership Scale in the School Teachers Pay and Conditions document. The Deputy Head of School is accountable to the Head of School as a member of the Senior Leadership Team, and will assist the Head of School and the Leadership Team in the leadership and management of the school and Federation.

The main duties include:-

· ensuring the smooth running and day to day management of the school, providing an immediate source of contact and support for pupils, colleagues, parents and carers;

· promoting and enabling outstanding achievement and provision in the school; 

· playing a key role in the leadership of the school and in all aspects of raising standards, including behaviour, attainment and school improvement;

· seeking every opportunity to devise, develop and deliver the school’s strategic aims identifying and leading on initiatives accordingly; 

· working in close partnership with other members of the Senior Leadership Team to promote continuity of provision, practice and management across the school;

· presenting a clear and accurate account of the effectiveness of learning and teaching in order to raise attainment and improve standards for a range of audiences including the Governing Body, the Local Authority, Ofsted and others as required;

· establishing an ethos that promotes outstanding learning, teaching, standards and achievement which sustain improvements in the outcomes for pupils;

· communicating to parents, carers, staff and the wider community the school’s expectations and standards that will enable all pupils to succeed;

· promoting the school’s inclusive approaches to improve the quality of provision and standards to ensure achievement for every child;


· taking shared responsibility for the school in the absence of the Head of School and Executive Headteacher;

· to lead the development and implementation of an effective inclusive school which promotes high standards of learning and teaching enabling all pupils to access learning appropriate to their needs and to make rapid progress.

 
____________________________________________________________

PRINCIPAL ACCOUNTABILITIES

· To demonstrate high standards of personal integrity, loyalty, discretion and professionalism at all times and in all situations; inspiring trust and confidence in pupils, colleagues, parents, carers and Governors.

· To actively celebrate diversity and promote equality at all times and in all situations.

· To be an excellent role model for all members of staff and pupils in all aspects of school life and an exemplar of all school policies and practices.

· To work with the Executive Headteacher, Heads of School, Leadership Team and the Governing Body to develop a shared vision and strategic view of the school, analyse and plan for its future needs and further development linked to the School Improvement Plan.

· To actively participate in the analysis of relevant data, research and inspection evidence so as to inform standards, policy, practice and provision within the school.

· To keep under review the school’s Learning and Teaching, Assessment and Marking and Equality policies and all associated policies.

· To work with other members of the Senior Leadership Team in carrying out self-review by monitoring performance and for the development, implementation and monitoring of the School Improvement Plan.

· To support the IT staff in the development, implementation and maintenance of an effective and compliant website.

· To ensure that all pupils have access to a safe learning environment and interventions tailored to their needs.

· To work with the Head of School and Leadership Team to ensure the effective deployment of staff and resources across the school to enable outstanding learning and teaching takes place which impacts positively on the outcomes of pupils.

· To ensure a high standard of learning and teaching and the effective delivery of the curriculum through the monitoring of lessons using lesson observations and learning walks, scrutiny of work and the monitoring of planning.

· To act as a role model by modelling inspirational and creative teaching that promotes outstanding standards of behaviour, teaching, learning and attitudes.

· To provide support for staff through joint planning, demonstration lessons, team teaching, observation and feedback.

· To actively seek feedback on the learning, teaching and standards from pupils, parents, carers, teachers, support staff, Local Authority officers and Ofsted and to use this feedback to further improve provision.

· To use data and tracking systems to analyse and regularly report on pupil progress and attainment ensuring they are fit for purpose, robust and accurate.

· To provide a cohesive account of the effectiveness of the Learning and Teaching and the Assessment and Marking policies in raising standards and enabling pupils to make good and outstanding progress. The evidence base should reference strengths, development needs, the impact of strategies and their outcomes.

· To account for ensure the Pupil Premium/Plus and other Grants / Funding is used effectively to raise standards and enable targeted pupils to make good and outstanding progress.

· To take responsibility for own professional development and keep up to date with developments in learning and teaching, national expectations in terms of progression and information technologies.

· To prioritise and manage own time effectively, remain calm under pressure and work to deadlines.

· To sustain personal motivation, reflect constructively on practice and manage change.

· To think creatively, generate solutions to problems and adapt to changing circumstances and needs.

· To develop and ensure the consistent application of school policies to ensure outstanding standards of learning and teaching at all times and in all contexts.

· To ensure a consistent, positive and sensitive approach to pupil’s academic needs, and to actively promote this amongst all staff.

· To create and maintain a climate that secures good and promotes outstanding teaching, outstanding achievement and outstanding behaviour.

· To develop the most appropriate learning, teaching and assessment methods and ensure staff commitment to following school policies.

· To contribute to the development of systems and ensure staff compliance with moderation and scrutiny of work processes.

· To ensure teachers’ classroom organisation and presentation is of a high standard.

· To monitor planning, teaching and learning. 

· To ensure that information on pupils’ progress is used to improve learning and teaching, to inform and motivate pupils and to inform parents.

· To actively promote the personal, social, moral, spiritual and cultural development of the children.

· To be a Deputy Designated Safeguarding Officer and to actively promote the safeguarding and welfare of pupils.

· To work with the Head of School and Leadership Team in monitoring and maintaining effective transition arrangements for pupils transferring into and out of the school and from off-site to on-site provision.

· To line manage the teachers through the implementation of the school’s performance management policy.

· To motivate, encourage, support and enable all staff to carry out their respective roles to the highest standards.

· To ensure colleagues understand their accountability for standards, performance, behaviour and progress of pupils and for meeting all DfE Teachers’ Standards.

· To provide professional advice, identify training needs, contribute to, arrange and lead INSET as appropriate, disseminate information relating to best practice and educational research.

· To contribute to the professional development of staff through leading by example, induction, coaching and mentoring.

· To support all staff in understanding effective learning, teaching and assessment strategies which promote outstanding outcomes for pupils.

· To work with other members of the Senior Management/Leadership Team to support financial planning, forecasting and expenditure of school budgets to allocate funds against appropriate strategic priorities.

· To manage, monitor and review the range, quality, quantity and use of resources in order to ensure effective learning, teaching and assessment in promoting outstanding outcomes for pupils.

· To ensure the school provides an attractive, safe, organised and tidy environment which stimulates learning and expresses the diversity and promotes spiritual, moral, social and cultural development.

· To prioritise, forge and maintain effective partnerships with parents, carers, Governors, the Local Authority, external agencies and other partners.

· To provide positive responses to parental/carer concerns and problems regarding their children’s education and wellbeing.

· To liaise with other educational establishments and agencies to ensure safeguarding, inclusion and outstanding provision for all of our pupils.

· To work with the staff to ensure that every child has access to high quality learning, teaching and assessment in order for them to make rapid progress.

· To develop and maintain positive links and relationships with the community, local organisations and employers to enable the school to deliver an effective, exciting, stimulating and motivating inclusive educational experience for all.

· To produce reports, as required for the Executive Headteacher, Head of School Governing Body, Ofsted and the Local Authority and to attend Local Authority, Federation,  Governing Body and Committee meetings, as appropriate, to present information and reports.

The postholder may be required to undertake additional tasks and responsibilities commensurate with this Senior Leadership position. This job description will be reviewed annually to recognise the changing needs and priorities of the school.
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Ms S Siva – Executive Headteacher
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