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	Position
	Assistant Headteacher Responsible for Inclusion

	Location
	Reach South Academy Trust Academy

	Leadership range
	L3-L7

	Accountable to
	Headteacher

	Reporting to
	Headteacher



	Responsible for:

	SEND provision across the school, including the Resource Provision for pupils with social and communication needs; SEND staff team; Inclusion team


	Job Purpose

	· To provide strategic leadership and operational management of inclusion across the school, ensuring high-quality provision and outcomes for all pupils, particularly those with Special Educational Needs and Disabilities (SEND). 
· The role includes full responsibility as the school’s statutory SENDCo while contributing to the wider leadership and development of the school as a member of the Senior Leadership Team (SLT).
· All teachers are required to carry out the duties of a teacher as set out in the current School Teachers Pay & Conditions document.



	Key Responsibilities

	1) Strategic Leadership of Inclusion

	· Lead the development, implementation, and evaluation of the school’s inclusive vision and SEND strategy.

	· Promote a culture of high expectations and equity for all pupils.

	· Ensure inclusion is central to school improvement planning and self-evaluation.

	· Advise SLT and governors on SEND, inclusion, and statutory responsibilities.

	2) SENDCo Responsibilities (Statutory Role)

	· Fulfil the statutory duties of the SENDCo in line with the SEND Code of Practice.

	· Oversee identification, assessment, and review processes for pupils with SEND.

	· Ensure high-quality, person-centred provision plans and effective use of EHCPs.

	· Maintain accurate and compliant SEND records and data.

	· Lead annual and interim reviews for pupils with EHCPs.

	3) Leadership of Resource Provision

	· Lead and develop the specialist resource provision for pupils with social and communication needs (e.g., autism).

	· Ensure the provision delivers high-quality teaching, therapeutic support, and inclusion opportunities.

	· Coordinate transitions into and out of the resource provision.

	· Work closely with external professionals and the local authority regarding placements and provision quality.

	4) Teaching and Learning


	· Drive excellence in teaching and adaptive practice for pupils with SEND across the school.

	· Support teachers to deliver high-quality, inclusive classroom practice.

	· Monitor the quality of provision through lesson visits, work scrutiny, and pupil voice.

	· Lead professional development related to SEND and inclusion.

	5) Leadership and Management of Staff

	· Line manage SEND staff, including teaching assistants and specialist staff.

	· Support, coach, and appraise staff within the inclusion team.

	· Deploy staff effectively to maximise pupil outcomes.

	· Build a collaborative, skilled, and reflective team.

	6) Pupil Progress and Outcomes

	· Track and analyse progress data for pupils with SEND and vulnerable groups.

	· Ensure targeted interventions are effective and evidence-based.

	· Report on outcomes to SLT and governing body.

	· Take action to address gaps in attainment and progress.

	7) Safeguarding and Wellbeing

	· Promote the wellbeing, safeguarding, and inclusion of all pupils, especially vulnerable learners.

	· Act as a key member of the safeguarding team (e.g., Deputy DSL if required).

	· Support behaviour, emotional regulation, and attendance strategies for pupils with additional needs.

	8) Partnership Working

	· Build strong relationships with parents/carers, ensuring they are active partners in their child’s education.

	· Liaise effectively with external agencies (e.g., Educational Psychology, SALT, CAMHS).

	· Work collaboratively with local authority services regarding SEND provision and compliance.

	9) Whole School Leadership Responsibilities

	· Contribute to the overall leadership and management of the school as a member of SLT.

	· Lead whole-school initiatives as directed by the Headteacher.

	· Deputise for the Headteacher when required.

	· Support school events, inspections, and community engagement.

	10) Additional Information

	· This role may include a teaching commitment, depending on school structure.

	· Flexibility and a readiness to respond to the needs of a dynamic school environment are essential.

	Safeguarding Statement
The school is committed to safeguarding and promoting the welfare of children. The successful candidate will be subject to an enhanced DBS check and satisfactory references.
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Person Specification
The person specification allows an understanding of who we are looking for within this role and the skills knowledge or experience that we would expect.

	
	Essential
	Desirable

	Qualifications & Training
	
	

	· Qualified Teacher Status (must complete QTS or QTLS within 12 months of appointment).
	X
	

	· Graduate in relevant subject level and DfE recognised.
	X
	

	· National Award for SEN Coordination (or willingness to achieve      within 3 years)
	X
	

	· Proven successful experience as a SENDCo or in a significant SEND leadership role

	X
	

	· Further post-graduate qualification.
	
	X

	Knowledge
	
	

	· Knowledge of National curriculum requirements at KS1, KS2 and EYFS
	X
	

	· Knowledge of phonics and how develop excellent early reading practice for children with SEND
	X
	

	· Strong understanding of the SEND Code of Practice and relevant legislation
	X
	

	· Knowledge of guidance and requirements around safeguarding policy and practice.
	X
	

	· Expertise in inclusive teaching strategies and adaptive practice
	X
	

	· Knowledge of interventions and provision for complex needs
	X
	

	· Strong leadership, communication, and organisational skills
	X
	

	· Ability to analyse data and use it to inform decision-making
	X
	

	Experience
	
	

	· Successful teaching experience in a primary or special school setting
	X
	

	· Experience of working with pupils with social and communication needs (e.g., autism)
	X
	

	· Experience and expertise in the process of getting children an EHCP
	X
	

	· Experience of leading staff and managing teams
	
	X

	· Experience of driving school improvement
	
	X

	Skills
	
	

	· Ability to demonstrate, understand and apply the Trust’s values, behaviours and curriculum principles.
	X
	

	· Ability to demonstrate skills and commitment to perform the role in alignment with the national Teachers’ Standards level of practice.
	X
	

	· Ability to create a motivating and safe learning environment for all students.
	X
	

	· Ability to communicate positively with parents/carers and
· where appropriate outside agencies in a way that facilitates   
· effective links between home and school.
	X
	

	· Ability to work as part of a team and to develop and
· maintain positive relationships with teaching and other support staff.
	X
	

	· Good level of computing skills.
	X
	

	· Excellent communication skills.
	X
	

	· Excellent time management skills and the ability to prioritise and meet deadlines under pressure.
	X
	

	· Ability to encourage students in developing self-esteem and respect for others
	X
	

	Personal Qualities / Attributes
	
	

	· Passionate about inclusion and equity
	X
	

	· Resilient, adaptable, and solution-focused

	X
	

	· Excellent interpersonal skills; able to build trust with pupils, staff, and families

	X
	

	· High expectations of self and others

	X
	

	· Committed to ongoing professional development
	X
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