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	Robert Smyth Academy
Cover Supervisor
Salary: NJC Grade 4 point 7-11 - £26,403 - £28,142 FTE 
Hours: 35 hours p/w (8.00am – 3.30pm) 39 weeks per year
Job Description

	Core Purpose

	To take responsibility for classes when teachers are absent ensuring that the students are learning and progressing as well as maintaining the behaviour in the classroom

	Core Leadership qualities 

	· Positive attitude to continuous improvement
· Ability to motivate and empower others, raising standards in teaching and learning
· Leading by example
· Flexible and can adapt to different scenarios and situations calmly
· Excellent organisational skills
· Ability to prioritise work
· Clear and consistent communication skills
· A willingness to embrace change and recognise new educational developments

	Specific Responsibilities 

	This list is not meant to provide a narrow definition of specific responsibilities but to serve as guidance.
· To report to the Cover Manager each morning to receive the days cover timetable
· If cover lessons are known in advance, endeavour to see the member of staff concerned to discuss the work to be undertaken
· To ensure all registers are taken for every lesson
· To provide the teacher being covered with feedback on the lesson and the work undertaken
· To supervise the students in your class and maintain the behaviour of all students
· Support Inclusion Department as required
· If no cover is required, you will be expected to support Administration with completing tasks such as filing and data entry. You will also be expected to carry out supervisory duties at various times of the day


	Outcomes

	· High standards of achievement for all students
· Academic and personal achievement for all students
· Effective teamwork
· Strong contributions to the enrichment of the subject offer for students


	Line Manager: 
	Cover Manager
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