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Head of Computing and IT - Job Description
	Salary
	TLR 2C

	Location
	St. Aidan’s CE High School

	Contractual basis
	Permanent,
School teachers pay and conditions

	Responsible to
	Headteacher, under the day-to-day management and leadership of the Director of Learning: Mathematics and Commerce.

	Responsible for
	Teaching staff and support staff within the subject area as required.



Overall Purpose of the Job

To play a key role in raising teaching and learning standards through the quality of their own teaching and by supporting the professional development of colleagues.  They play a key role in achieving positive educational outcomes for all students. 
All Heads of Subjects will make a major contribution to the leadership and teaching at KS3,4, and 5 in specific areas of priority. They will demonstrate excellence in the quality of education they deliver, positive student outcomes, and effective leadership of staff. All Heads of Subjects will model honesty and integrity: have excellent subject knowledge, demonstrating a thirst for knowledge and an active desire for their own personal professional development. They will model appropriate and positive professional relationships, which enable them to maintain an effective balance between support and accountability. 
Accountabilities
To be met in accordance with the School Teachers’ Pay and Conditions Document and within the range of duties set out in that document and the Professional Teachers’ Standards. To fully comply with all school and Trust policies.
Specific Responsibilities of the Head of Computing and IT
· To ensure the curriculum for ICT and computer studies is fit for purpose, linking closely to the schemes of work studied at primary school and to the ICT and computer studies curriculum through Key Stage 3, 4, and 5
· To communicate the curriculum intent for ICT and computer studies
· To oversee the successful implementation of the ICT and computer studies curriculum, ensuring it is sequential and interleaved, enabling students to know more, remember more and do more
· To analyse and evaluate the impact of the ICT and computer studies curriculum and use the findings of this analysis to feedback into the future curriculum design, intent and implementation
· To remain up to date with ICT and computer studies specifications, making effective decisions about units of entry and ensuring equality of access for students who may require intervention 
· To plan an effective pathway through the course that ensures milestones are met; holding teachers to account for remaining on track with classes, and ensuring students are exposed to exam rigour in a timely fashion
· To ensure that an effective handover takes place between academic year groups, and that there is consistency in staffing where possible
· To uphold and maintain rigour and accuracy of assessment and moderation, as well as tracking, scrutinising and making decisions about the appropriateness of learning groups for ICT and computer studies students 
· To provide comprehensive information about the ICT and computer studies courses for students considering their subject choices
· To keep abreast of more complex subject knowledge in order to stretch and challenge students working at a higher academic level, including those who wish to pursue the subject Post 16 and beyond
· To develop oracy through debate and discussion, as well as ensuring students achieve and demonstrate sound levels of functional literacy and numeracy in the subject
· To ensure students have computing skills for the world of work and that these are transferrable across subjects
· To keep abreast of new technologies and systems, as well as auditing and coordinating the use of ICT across the curriculum; including leading training and offering support on ICT for staff
· To contribute to e-safety policy and practice, and ensuring health and safety risk assessments are conducted via the school and Trust systems
· To generate excitement, engagement, deep thinking and challenge in the subject by leading on extracurricular activities such as clubs, competitions and enrichment
· Planning effectively and contextualising the curriculum so that it is fit for purpose, ensuring teaching resources (including the deployment of teaching assistants) are of excellent quality across their area of responsibility, and working effectively with other leaders in their faculty 
· Modelling and quality assuring the effectiveness of implementation and delivery across the subject area
· Modelling a range of effective differentiation and feedback strategies, including clear steps for students that enable them to learn and progress, regardless of their starting points and needs
· Analysis of data and assessment, leading to clear identification of interventions; tracking these systematically and calling others to account through close liaison with the SENCo and with a relentless drive to diminishing the differences within and across groups of students, including those with HPA
· Contributing to workshops and masterclasses when appropriate, having a clear rationale for their purpose, and evaluating these as a matter of course
· Working to implement relevant internal and external exams, summative and formative assessment with a sharp focus on student progress and ability to access the curriculum
· Modelling excellent working relationships with students and strategies to promote engagement and effective behaviour for learning
· Supporting and driving forward the school behaviour strategy and modelling restorative practice 
· Modelling how to forge excellent relationships with parents and the wider community to promote engagement
· Promoting the relevance and value of their subject or area, as well as its wider cultural capital

Wider School Responsibilities of a Head of Subject

· Contributing to the priorities of the School Development Plan
· Sharing good practice across the school by leading on staff development, CPD, induction and the ECT programmes if required
· Promoting the social, emotional and spiritual development of students, including contributing to assemblies and supporting a positive climate for learning in both structured and unstructured time
· Taking a proactive role in promoting a positive learning environment and smooth transitions to lessons by being on duty at key points during the week
· Being an excellent role model for literacy and formal language
· Acting as a coach and mentor to colleagues in supporting their development; from trainee teachers through to experienced UPS teachers
· Holding teachers to account through the fair, but rigorous, performance management of a small number of colleagues
· Formulating and reviewing strategic action plans to drive priorities forward, including staff underperformance. 
· Building and contributing to effective teamwork within and across subjects; including sharing resources and working flexibly and supportively with colleagues and other leaders to drive forward key subject and wider priorities
· Remaining abreast of complex subject knowledge, educational research and pedagogy around their subjects or areas of focus, and around teaching and learning generally
· Ensuring assessment, reporting, exam provision and plans are of a high quality and appropriate to student needs
· Meeting all deadlines and responding to emails and key priorities in a timely fashion
· Making a positive contribution to all aspects of the wider faculty
· Promoting the St Aidan’s ethos, vision, and values through learning according to our church foundation

This job description forms part of the contract of employment on appointment. It will be subject to review and may be amended at any time after consultation, and with the agreement of the postholder.
[January 2026]




Job Description Acknowledgment
I have received, reviewed, and understand the Job Description for the post of Head of Computing and IT.  I further understand that I am responsible for the satisfactory execution of the key responsibilities described therein.


Name………………………………………………………..   Date …………………………



Signed ……………………………………………………..
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