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Job description: After-School Club Playleader, Grade 7
St Francis CE Primary School is committed to creating a diverse workforce. We will consider all qualified applicants for employment without regard to sex, race, religion, belief, sexual orientation, gender reassignment, pregnancy, maternity, age, disability, marriage or civil partnership.

Job details
Role: After-School Club Playleader
Hours: Part time, 12.5 hours per week (term time only), Monday to Friday, 3.15pm – 5.45pm
Salary: Grade 7
Reporting to: Senior Leader

Main purpose 
· Plan, lead, and deliver a range of engaging activities for children attending after-school club
· Ensure the safety, wellbeing, and inclusion of all pupils in your care
· Create a fun, welcoming, and nurturing environment for children of all backgrounds and abilities
· Demonstrate strong organisational and leadership skills to manage daily club routines and activities

Key Responsibilities
Organisation & Supervision
· Design and implement a varied programme of creative, sporting, and educational activities
· Carry out the day to day administration, record keeping and purchase of materials and equipment, working within an agreed budget and providing reports as required.
· Organise and supervise the activities to encourage pupils to play and make use of the equipment provided 
· Offer educational instruction where needed to help pupils to share play equipment
· Supervise children, ensuring their safety and promoting positive behaviour at all times
· Encourage participation and inclusion, adapting activities to meet the needs of all children
· Liaise with parents/carers as necessary, providing feedback on children’s participation and wellbeing
· Ensure all club resources are used appropriately and stored safely
· Maintain accurate records in line with the school’s safeguarding and health & safety procedures
· Arrange the set up and tidy up of the club each day




Health and safety
· Ensure that the club is a safe environment for all, that equipment is well maintained, standards of hygiene are high, safety procedures are implemented and appropriate risk assessments, fire drills/evacuation procedures are carried out effectively
· Observe pupils and the environment and take action to minimise any identified health and safety risks 
· Ensure correct procedures are followed for the administration of first aid and medication, and record details of incidents in line with the school’s reporting procedures
· Be aware of and support pupils with medical/dietary needs
· Ensure that food and drink is provided which promotes healthy eating and complies with the school’s healthy eating policy
 
Behaviour
· Report any incidents of serious misbehaviour to the relevant staff member, in line with the school’s behaviour policy
· Take necessary action to minimise disruption and harm to pupils, in line with the school’s behaviour policy
· Make sure children tidy up after themselves when using play resources/equipment 

Safeguarding 
· Ensure all pupils are accounted for during their time in after-school club
· Responsibility for the collection of children from other areas of the school at the start of the club and the handover to parents at the end. 
· Look out for any unidentified visitors approaching the school and follow the school’s procedures for approaching/reporting individuals 
· Be fully aware of the school’s safeguarding policy and undertake training where necessary

Other areas of responsibility
· Read and follow the relevant school policies
· Undertake training required to develop in the role 

Please note, this is illustrative of the general nature and level of responsibility of the role. It is not a comprehensive list of all tasks that an After-School Club Playworker will carry out. The postholder may be required to do other duties appropriate to the level of the role.



Person specification
	CRITERIA
	QUALITIES

	Qualifications 
and training
	· Relevant childcare qualification (e.g. NVQ Level 2/3 or equivalent) or willingness to work towards one
· Evidence of recent relevant professional development (desirable)
· First aid training (or willingness to obtain)
· Food safety/hygiene qualification (or willingness to obtain)

	Experience
	· Working with children or young people in a play, youth or school setting
· Planning and leading group activities
· Managing challenging behaviour in work with children
· Working as part of a team


	Skills and knowledge
	· Knowledge and understanding of the Early Years Foundation Stage and requirements of the Ofsted Childcare Register
· Knowledge of Playwork Principles https://oxonplay.org.uk/playwork-principles/
· Strong organisational and leadership skills
· Good understanding of safeguarding procedures and child protection
· Ability to plan, deliver and adapt engaging activities for children
· Ability to use own initiative, problem-solve and make efficient use of resources
· Excellent communication and interpersonal skills
· Ability to respond calmly and effectively to emergencies or challenging behaviour

	Personal qualities
	· Enthusiastic, creative and approachable
· Commitment to providing a safe, inclusive and fun environment
· Reliable, punctual and flexible
· Commitment to upholding the values and ethos of the school
· High expectations for all children and a belief in their potential
· Ability to maintain confidentiality




This job description may be amended at any time in consultation with the postholder. 
If you don’t have all of the experience listed above but are interested in applying, we would like to receive your application.

St Francis CE Primary School is committed to safeguarding and promoting the welfare of children. All appointments will be subject to a satisfactory completion of safeguarding checks.
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