Haylands Way, Bedford MK41 9BX
Telephone: 01234 261516 
e-mail: office@goldington.beds.sch.uk
Website: www.goldington.beds.sch.uk       
Principal:  Mr. Francis Galbraith BSc (Hons), NPQH, MBA
Engaging minds. Nurturing success. Inspiring futures.



PERSON SPECIFICATION

Exam Invigilator

	
	Essential
	Desirable

	Qualifications
	· Good standard of education
	· Current full driving license

	Experience
	
	· Experience in a similar type of role
· Experience in a school environment

	Skills/Knowledge/Aptitudes
	· Effective communication skills with candidates and staff
· Demonstrates effective interpersonal skills
· Positive and approachable and enables others to contribute positively to work the of the team
· Demonstrates accuracy and attention to detail
	· Knowledge and Understanding of Health and Safety issues, ensuring compliance with Health and Safety legislation
· Knowledge of GDPR

	
Personal competencies and qualities
	· Reliable and punctual
· Demonstrates ability to adapt to change
· Ability to work to predetermined instructions
· Ability to judge when a decision is not yours to make
· Able to be firm but fair at all times
· Ability to relate to candidates yet maintain an air of authority
· Self-motivated, with the ability to manage and organise own time and resources effectively, ensuring deadlines are met
· Able to work effectively unsupervised and complete set tasks
· Commitment to safeguarding and equality

	

	Physical
	· A good level of general health and mobility 
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              Goldington Academy is a company limited by guarantee registered in England and Wales.  Company No. 07557785  


