

Job Description: Teaching AssistantJob Purpose

Supporting teachers in the delivery of the national curriculum and the raising standards of achievement for all, by utilising advanced levels of knowledge and skills when assisting with planning, monitoring, assessing and managing classes. Delivering learning to individuals, small groups and whole classes.
Base:			Primary
Responsible to: 	Deputy Headteacher
Grade/Salary:	Support Grade 3Main Responsibilities

Teaching & Learning
Plan, prepare and deliver learning activities for individuals and groups of pupils under the professional direction and supervision of a qualified teacher, differentiating and adapting learning programmes to suit the needs of individual pupils.
Assess, record and report on development, progress and attainment as agreed with the teacher; drawing any problems which cannot be resolved to the attention of the teacher.
Select and adapt appropriate resources/methods to facilitate agreed learning activities.
Provide ongoing guidance and support to pupils in their social development and their emotional well-being, reporting problems to the appropriate person.
Supply specialist support with direction and guidance from teaching staff (to pupils who may include those with special educational needs, those whose first language is not English and gifted and talented pupils) allowing pupils to access the curriculum and participate fully in school activities. 
Provide short term cover of classes on a regular timetabled basis planned by the teacher. The normal expectation on a weekly basis would be to cover half a day per week and may also provide cover on a non-timetabled basis.
Planning
Plan and evaluate specialist learning activities with the teacher, including writing reports and records and providing focussed personalised provision as required.
Under the guidance of a teacher support the role of parents/carers, in pupils’ learning and contribute to meetings with parents/carers to provide constructive feedback on pupil progress/achievement.
Contribute to the development and implementation of support plans including SSP’s and EHC’s., including attendance at, and contribution to, reviews as required.
Plan and deliver a selection of interventions to small groups of students
Contribute to effective assessment and planning by supporting the monitoring, recording and reporting of pupil performance and progress as appropriate to the level of the role
Read and understand lesson plans shared prior to lessons, if available
Prepare the classroom for lessons
Health and safety
Supervise individuals and groups of pupils throughout the day, including supervision in the classroom, playground and dining areas.
Provide basic first aid as appropriate, ensuring timely referral to health service in emergency situations.
Administer medications as required in line with school policy.
Understand and implement school child protection procedures and comply with legal responsibilities. 
Assist pupils with eating, dressing and hygiene, as required, whilst encouraging independence. 
Be keenly aware of the responsibility for safeguarding children and alert Designated Safeguarding Lead and other school leaders to problems arising with individual pupils.
Other
Be responsible for the preparation, maintenance and monitoring of stocks of materials and resources.
Invigilate examinations and tests.
Assist in escorting and supervising pupils on educational visits and out of school activities 
Select, prepare and clear away classroom materials and learning areas ensuring they are available for use, including developing and presenting displays 
Supervise the use and care of the school building, fixtures and equipment by the pupils and to ensure their adherence to relevant health and safety regulations
Operate at all times within the policies and procedures of the Trust.
Notwithstanding the detail in this job description, the jobholder will undertake such work as may be determined by the Headteacher from time to time, up to or at a level consistent with the main responsibilities of the job
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Person Specification: Teaching Assistant
	Criteria
	Essential
	Desirable
	Method of Assessment

	Qualifications and training
	A nationally recognised NVQ level 3 qualification in “Supporting Teaching and Learning” or equivalent
GCSE grades 9 to 4 (A* to C) in English and Maths.
Willingness to participate in relevant training and development opportunities
	Current First Aid certificate
	Application form

	Experience
	Recent experience of working with children in an education environment 
Working with children with a range of needs including ASD
Delivering programmes of learning for individuals, groups and whole classes
	Experience of working in more than one educational setting.
Experience of multi-agency working 
Working with 2 and 3-year-old pupils
	Application form,
References

	Professional Skills & Knowledge
	Knowledge of child development
Good numeracy & literacy skills
Good verbal and written communication skills. 
Competent user of IT
Ability to build strong positive relationships whilst maintaining appropriate professional boundaries with pupils and parents
Understands and acts on need for confidentiality and discretion
Ability to remain calm and to take the lead and make decisions during challenging situations
Understands and acts on responsibility for the safeguarding and welfare of students
	Subject and curriculum knowledge relevant to the role
Knowledge of first aid
	Application form,
Interview/
Assessment,
References

	Personal attributes
	A high level of personal effectiveness including good organisational, planning and prioritisation skills and ability to meet deadlines 
Ability to work effectively as part of a team
A positive role model of professional conduct to others
Has a calm and positive approach
Punctual and reliable
Suitability to work with children
	
	Application form,
Interview/
Assessment,
References
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