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Job Description 
Teaching Assistant (Specialism in Reception Class/Early Years)

PURPOSE OF THE JOB 
To provide practical assistance to the teacher in catering for the personal welfare and educational needs of pupils.  As far as possible, to ensure a safe working environment for staff and pupils. 

SUMMARY OF MAIN DUTIES 
1. Assisting the teacher to supervise and support children’s individual education plans, both indoors and outdoors.  Providing support to teachers i.e. supervising activities and studies, taking part in school events, listening to children read etc.  This may include working on a 1:1 basis with a child who has particular special needs providing specific support based on the child’s Individual Education Plan, during all aspects of the school day.  This may involve changing a child.  You will be required to contribute to review and planning meetings and attend appropriate training related to special needs where necessary.

2. Accompanying pupils on day trips as required, this may involve supervising groups of pupils under the general direction of the teacher. 

3. Liaising with teaching staff and the Head on general welfare and behaviour matters as appropriate in accordance with the school disciplinary procedures. 

4. To pass on information about pupil’s personal and educational needs to parents, the class teacher and other staff as appropriate.  To contribute to class-team meetings and review meetings. 

5. To assist the teacher in setting up classroom equipment including computers, science materials and any other materials for use by the pupils as required. 

6. Under the general guidance of the teacher, to work with groups of pupils on topics specified by the teacher, including resourcing and taking phonics groups on a daily basis.


7. Undertaking playground duty as necessary and to supervise indoor play during bad weather.

8. Attending to minor accidents inside the school and reporting the same in an accident book.  To report more serious accidents to the head and either escort the children home or to hospital as necessary.  To be a First Aider or be willing to be trained as a First Aider. 

9. To undertake any other duties of a similar level of responsibility as requires by the Head. 

PERSONAL SPECIFICATION – Teaching Assistant will: 
· have experience of working with children including those in the Early Years Foundation Stage

· have a knowledge of the Early Years Foundation Stage document and understanding of how young children learn

· be able to lead learning under the direction of the teacher but also know how to extend children in their learning through child-initiated play

· be able to demonstrate appropriate behaviour management strategies when supporting children in their learning without the presence of the class teacher in the room

· have an understanding of the need for equal opportunities for all children in the school 

· have good verbal communication skills with both adults and children 

· be able to demonstrate the ability to contribute towards written observations and records of individual progress 

· have the ability to work as part of a team 




Confidentiality:  All staff are required to respect the confidentiality of all matters relating to the school, pupils and staff.

Safeguarding: Plumcroft Primary School are committed to the safeguarding of our children and it is a requirement of this role that the post-holder has satisfactory DBS clearance.
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