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College Transport Driver

	Responsible to:
	Transport Coordinator

	Responsible for:
	N/A

	Grade of post:
	Grade 3, Spine Point 13

	Hours of work:
	12.5 Hours per week, Term Time +1 weeks (36 weeks)

	Work location:
	Rodbaston Campus

	Code:
	HR2526-118



	Job Purpose:  
To transport students and staff as part of the College Transport Team. To support the cleaning and light maintenance/vehicle checks of college minibuses. 




Key Duties & Responsibilities

1. To work with other College drivers to ensure that the fleet of minibuses are clean, presentable and have had the required safety checks.
2. Support internally organised curriculum trips as required 
3. To undertake any other duties relevant to the position as directed by the Transport Manager or Deputy Principal
4. To valet College vehicles, as directed.

Other Duties and Responsibilities

· To carry out all duties in accordance with the College’s Health and Safety, Safeguarding & Equality & Diversity policies and procedures, practices and procedures.

· To carry out any other duties as directed by your Line Manager.

Safeguarding

The College considers that the job holder for this role should have a DBS Enhanced disclosure




Role Duties:

	Communication – Oral and written
	· To be able to verbally communicate with customers to manage behaviour and explain safety requirements
· To provide short written reports in the occasional situation of incidents or complaints
· To communicate with the Transport Coordinator regarding routes and vehicle maintenance
· Ability to understand College training materials


	Teamwork & Motivation – internal or external, can be fixed, matrix, project groups
	· To work with other College drivers to ensure that the fleet of minibuses are clean, presentable and have had the required safety checks.
· Support post runs and internally organised trips as required
· To undertake any other duties relevant to the position as directed by the Transport Manager or Deputy Principal Finance & Resources.

	Service Delivery – customer is anyone receiving services
	· Provide a punctual service that service users can rely on.
· Ensure the health and safety of service users and college assets by driving safely and sensibly

	Initiative & Problem Solving – identifying actual/potential problems, considering/devising solutions, implementing.  Consider acting within given boundaries.

	· To understand the relevant routes including safe pick up and drop off points
· To have a working knowledge of the route areas in order that detours and/or changes in route can be undertaken if necessary
· To have a knowledge of relevant processes such as refuelling, what to do in case of an accident and simple pre-driving checks


	Sensory & Physical Demands – uses senses singly or in combination and use of physical skills/ effort
	· Basic Microsoft office skills needed are word, PowerPoint and outlook (in order to undertaken APRs and training)
·  


	Work Environment – conditions under which they work. Risk/H&S
	· Work predominantly in College minibuses and be responsible for own health & safety and that of service users.
· To undertake relevant training including: Safeguarding, Equality, H&S and first aid 
· Work towards and attain the MIDAS driving standard or similar as part of the College’s CPD aims
· Ensure neat personal appearance at all times and wear uniform, or other corporate clothing as required.


	Pastoral Care & Welfare – physical, mental health & wellbeing 
	· Able to deal with safeguarding matters as part of the College’s safeguarding policy and procedures


	Knowledge & Experience – knowledge acquired through education/ qualifications and experience
	· Full UK D1 driving licence or PCV license
· At least five years driving experience with a clean driving licence







PERSON SPECIFICATION
	Education/Qualifications
	
	
	

	Essential:
	S/L
	I
	A

	Possess a full UK D1 driving licence or PCV driving licence
	
	
	

	Desirable:
	
	
	

	Advanced driving qualification
	
	
	

	PCV qualification
	
	
	

	Experience and Technical Skills
	
	
	

	Essential:
	S/L
	I
	A

	At least five years driving experience
	
	
	

	Clean driving licence
	
	
	

	Excellent knowledge of UK road safety and traffic laws
	
	
	

	General knowledge of vehicle mechanics
	
	
	

	Have a safe and mature attitude to driving
	
	
	

	Experience of driving larger minibuses or commercial vehicles
	
	
	

	Desirable:
	
	
	

	Experience of porterage of goods 
	
	
	

	Experience of working successfully with young adults 
	
	
	

	Knowledge of transport operations or the organisation of a transport service 
	
	
	

	Personal / Behavioral Attributes
	
	
	

	Essential:
	S/L
	I
	A

	Ability to work in a team
	
	
	

	Personal warmth, openness and sensitivity
	
	
	

	Ability to work on own initiative 
	
	
	

	Dedicated and focused  
	
	
	

	Well-spoken and presented  
	
	
	

	Strong time management and punctuality
	
	
	

	Emotional resilience to work with potentially challenging behaviour
	
	
	

	Ability to be sensitive to the needs of learners but also challenge behaviour which is detrimental to the College and its population
	
	
	

	Organised and methodical in approach even when under pressure
	
	
	

	Ability to use basic Microsoft Office programmes such as email and Word
	
	
	

	Other Requirements
	
	
	

	Essential:
	S/L
	I
	A

	Clean enhanced DBS record.
	
	
	

	Motivation to work in an environment with children and young people
	
	
	

	Ability to understand personal boundaries in an environment with young people and vulnerable adults
	
	
	



S/L = Short Listing        I= Interview         A=Assessment 
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