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HARLINGTON UPPER SCHOOL

JOB DESCRIPTION


	


	Job Title:
	Science Laboratory Technician

	Responsible to:
	Head of Science

	Salary:
	NJC Level 3B, Points 6 to 8

£25,989 - £26,824 - pro rata.

Actual salary for 35 hours per week:  
£21,027 - £21,703.


	Hours:


	35 hours per week, term time only 
(plus 5 training days)
Hours of work are:

· 8am - 3.45pm with ½ hour lunch (Mon, Tue).  

· 8am - 4pm with ½ hour lunch (Wed, Thur).  

· 8am - 1.30pm Friday



Purpose of the Post:

To support the Science department with the day-to-day delivery of lessons.  To include setting up of equipment in classrooms and examinations, and safely maintaining equipment and supplies.   Ensuring that safety regulations are met.  
	Harlington Upper School is committed to Safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

All offers of employment are subject to the satisfactory completion of safer recruitment checks and references, including an enhanced DBS check.

Online checks and reference requests will be conducted in line with Keeping Children Safe in Education and prior to interview.



Main duties and responsibilities:

1. To ensure that equipment, chemicals and specimens are prepared for practical lessons and examinations, including constructing and setting up equipment as required.
2. Working under the instruction/guidance of the teacher to support and supervise students during lessons.

3. To ensure that laboratories and equipment are kept clean and tidy and that laboratory safety regulations are met, including checking equipment for safety, cleaning and sterilising equipment/apparatus and advising students on safety aspects of experiments.

4. To dispose of harmful chemicals, petri-dishes and biological specimens, observing appropriate safety and environmental considerations.

5. To make up and ensure adequate supplies of standard solutions and other agents.

6. To provide care of plants and animals kept within the Science Department.

7. To monitor supplies of stock and inform line manager when further supplies of apparatus or materials are required; check goods delivered against orders and store appropriately; carry out stock takes and inventory checks; purchase and collect local materials for use in the Science Department.
8. To enter records of poisons, inflammable liquids, alcohol and radio-active materials, in accordance with school policy and statutory requirements and ensure all materials are correctly labelled.

9. To record breakages and loans, in accordance with school policy, and assist with department filing, including maintenance of catalogues and pricelists. 

10. To assist teaching staff with the design and construction of apparatus.

11. To assist staff and students in the laboratories, including demonstrating equipment and experiments as required.

12. To invigilate examinations.

13. Maintain confidentiality at all times in respect of school related matters and to prevent disclosure of confidential and sensitive information.
14. Promote the safeguarding and welfare of young people within the school, raising any concerns by following school protocol and procedures.

15. Undertake any other duties commensurate with the level of the post, as required by the Headteacher.
 Person Specification

Science Laboratory Technician
	Essential
	Desirable



	Qualifications

	Educated to GCSE level (or equivalent) with English and Maths at grades A*-C (9-4)
	Qualification in a Science subject

	Skills and Experience

	Ability to work as part of a team
	Experience of working or studying in a scientific or technical environment 

	Good communication skills

	Good ICT skills

	
	Good knowledge of Health and Safety 

Experience of applying Health and Safety regulations and procedures

	
	Experience of working in a school environment
Knowledge of practical Chemistry

	Personal Attributes

	Ability to communicate effectively with colleagues and students
	

	Good organisational and time management skills
	

	Willingness to learn
	

	Good administrative skills
	


