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Teaching Assistant (Nursery)
Reporting into Early Years Lead
Job Description and Person Specification

Main Purpose of the Role
You will support a high‑quality and inclusive Early Years Foundation Stage (EYFS) environment. This includes promoting independence, wellbeing and early learning. You will help children with Special Educational Needs and Disabilities (SEND) , including Speech, Language and Communication Needs (SLCN) and English as an Additional Language (EAL). You will also provide intimate care, including nappy changing, carried out with dignity and sensitivity.
Additionally, you will uphold the values and ethos of All Saints CE Primary School and the Ridgeway Education Trust (RET).

Duties and responsibilities
Teaching, Learning and Child Development
· Your role includes engaging children in purposeful play, early phonics, number and communication activities.
· You will follow agreed strategies to support children with SEND, and support language development for children with SLCN and EAL by using visual aids, modelling language and providing consistent communication support.
· To support teachers in providing high quality provision for children with SEN support and Education, Health and care plans. To ensure provision is matched to learning plans and EHC Plans with support from the teacher and SENCo. 
· You will help maintain a positive learning environment and promote emotional regulation.
· You will observe progress and share information with the class teacher.

Care, Welfare and Safeguarding
· You will provide intimate care, including toileting and nappy changing, following school procedures.
· You will support children’s emotional wellbeing and comfort them when needed.
· You will follow all safeguarding procedures and maintain confidentiality at all times.

Planning, Assessment and Interventions
· You will help prepare resources and contribute to planning by adapting activities for individual needs.
· You will support small‑group and one‑to‑one interventions, including early language, fine‑motor and communication programmes.
· You may use digital tools to help track progress.

Working with Colleagues, Families and External Professionals
· You will communicate professionally with parents and carers under teacher direction.
· You will collaborate with teachers, the Special Educational Needs Coordinator (SENCo), therapists and external agencies.
· You will contribute to a welcoming, inclusive and supportive school culture.

Wider School Responsibilities
· You will actively promote the Christian ethos of All Saints School.
· You will contribute to school events, celebrations, and enrichment activities.
· You will model professionalism, strong attendance and punctuality.
· Work closely within the wider EYFS  team, supporting colleagues and students.

Professional Development
· You will take part in professional development, including training in EYFS, SEND, safeguarding and communication development.
· You will participate in appraisal discussions and make use of development pathways offered by the Ridgeway Education Trust (RET).
Person Specification – Teaching Assistant (Nursery)
Qualifications and Experience
	Criteria
	Essential
	Desirable

	Qualifications
	• GCSE English and Maths (or willingness to work towards)
	• Level 3 Early Years or Teaching Assistant qualification
• Paediatric First Aid

	Experience
	• Experience working with young children; understanding of child development
• Experience supporting SEND, EAL or SLCN
	• Experience delivering interventions
• Experience with digital assessment tools



Skills & Knowledge
	Criteria
	Essential
	Desirable

	Skills & Knowledge
	• Understanding of EYFS
• Ability to adapt activities for differing needs
• Good communication
• Strong organisation
• Knowledge of safeguarding
• Commitment to equality and inclusion
	• Familiarity with Makaton
• PECS or communication boards
• Early phonics knowledge
• Strategies for communication development



Personal Qualities
	Criteria
	Qualities

	Personal Qualities
	• Warm, patient and child‑centered
• Committed to the school’s Christian values
• Resilient and reflective
• Able to work collaboratively
• Committed to safeguarding and wellbeing


Ridgeway Education Trust is committed to safeguarding, equality and promoting the welfare of children and expects staff working in all its schools to share this commitment. The successful applicant will be subject to satisfactory enhanced DBS, references and pre-employment safeguarding checks.  All Leadership roles will require a Section 128 check.  The possession of a criminal record will not necessarily prevent an applicant from obtaining a post. All cases are considered confidentially and according to the nature of the role and information disclosed.

This job description may be amended at any time in consultation with the postholder.

Please note that this is illustrative of the general nature and level of responsibility of the role. It is not a comprehensive list of all tasks that the teaching assistant will carry out. The postholder may be required to do other duties appropriate to the level of the role, as directed by the headteacher or line manager. The Employee is employed as a Teaching Assistant primarily within the Early Years setting. However, the Employer reserves the right, where reasonably required for the proper operation of the school, to require the Employee to work with other age groups or classes, including Key Stage 1 and Key Stage 2.
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