Learning Support Assistant - Job Description 

Core purpose of post

· To assist in the implementation of Education Programmes for students and help monitor their progress.

· To participate in and contribute to the development of the SEN department.

· To understand how pupils' learning is affected by their physical, intellectual, emotional and social development and understand the stages of child development.

· To take individuals and groups for SEN support

Strategic direction and development of the school
Vision
· Demonstrate a commitment to a shared vision for the school.

Ethos

· Encourage an ethos which promotes effective teaching and learning and which sustains improvement in the development of all pupils.
Strategic planning

· Contribute to the development of a whole school policy for SEN in conjunction with the SENCO and the Head Teacher.
Teaching and learning
Curriculum

· Assist in the educational and social development of pupils under the direction and guidance of the Head Teacher, SENCO and class teachers.

· Provide support for individual students inside and outside the classroom to enable them to fully participate in activities

· Support students with emotional or behavioural problems and help develop their social skills

· Use a variety of teaching and learning styles to keep all pupils engaged.

· Select and make good use of ICT skills for support where appropriate. 

· Be familiar with the school's current systems and structures as outlined in policy documents including the Health and Safety and Child Protection Policies.

Monitoring, assessment, recording, reporting and accountability

· Assist class teachers with maintaining student records

· Make effective use of assessment information on pupils' attainment and progress and in planning future support.

· Assess and record each pupil's progress systematically with reference to the school's current practice.

Standards and expectations

· Establish high expectations of behaviour and attainment, so that learning objectives are met.
· Set a good example in terms of dress, punctuality and attendance

· Monitor and intervene when supporting pupils to ensure sound learning and discipline and maintain a safe environment in which pupils feel confident

Monitoring and evaluation

· Be familiar with the Code of Practice and identification, assessment and support of pupils with special educational needs.

· Evaluate your own work critically to improve effectiveness.

Leading and managing staff
Professional development and appraisal

· Be aware of the need to take responsibility for your own professional development.

· Undertake professional duties that may be reasonably assigned by the Head Teacher e.g. training courses

Efficient and effective deployment of staff and resources
Manage resources

· Prepare and present displays of students’ work.

· Support class teachers in photocopying and other tasks in order to support teaching.

· Undertake other duties from time to time as the Head Teacher requires.

Manage accommodation

· Ensure a stimulating but safe working environment in which risks are regularly assessed.
Accountability
Effective communication

· Provide reports on individual progress to the Principal and parents as required.

· Establish and maintain effective working relationships with professional colleagues and parents.

· Participate as required in meetings with professional colleagues and parents in respect of the duties and responsibilities of the post
