
 

  

For Appointment of:  
<insert role here> 

 

For Appointment of: 
 HLTA 



 
  



 



 
 
 
 
 
 
 

As a new member of our busy SEN team, we require a self-motivated and qualified 
person to support our students within the Learning Hub. 
 
An enthusiastic and dedicated HLTA is required to support our students by planning, 
preparing and delivering targeted interventions and/or small group sessions.  The 
postholder will be expected to provide classroom support and tailor learning to meet 
the needs of all learners.  The successful candidate will have an HLTA qualification (or be 
working towards it) with string literacy, numeracy and communication skills including 
experience of working with young people in an educational setting. 
 
The role includes: 
 
SUPPORT TO PUPILS AND CLASSROOMS: 
 

To support individual pupils and small groups with EHCPs to access learning in 
mainstream settings 

To deliver differentiated support and scaffolding to enable access to the 
curriculum. 

To assist in implementing strategies for behaviour, emotional regulation, 
communication, sensory or other needs, as outlined in pupils’ EHCPs. 

To lead interventions in literacy, numeracy, communication, social skills, 
emotional regulation or other areas relevant to the needs of the cohort. 

To monitor, assess and record pupil progress in interventions; feedback to 
teachers, SENCo and parents as required. 

To help adapt/classroom resources, materials and environment to meet the 
needs of pupils with SEN. 

 
 

About the Role 
 

Job Title 
 

Location 

Duration 

Work Hours 

Reporting to 

Salary 

Pension 

Higher Level Teaching Assistant 
(HLTA) 
 
Sevenoaks, Kent 

Permanent 

27.5 hours per week 8:30 am to 3:00 
pm 38 weeks Term Time plus 1 
week 

SENCO 

£18,158 to £18,884  per annum 

Local Government Pension Scheme 



 
  

Support to teaching staff and SENCo 
 

 To collaborate in planning lessons / schemes of work to ensure inclusion of SEN pupils. 
 To share best practice and strategies with class teachers, TAs and other support staff. 
 To support the preparation of annual reviews, EHCP reviews and related paperwork as 
required. 

 To collaborate with external agencies (therapists, educational psychologists, speech & 
language, etc.) to implement recommended support. 

 
Behaviour and Inclusion 
 

 To promote positive behaviour, inclusion and emotional well-being among all pupils, 
especially those with SEN / EHCPs. 

 To support pupils in developing self-regulation, independence and social interaction. 
 To participate in training and other learning activities 
 To carry out other duties as may be deemed reasonable by the line manager 

 
 
Hours of work: 8:30 am to 3:00 pm to include one hour lunch break; 38 weeks term time plus 

one additional week 
 
 
 
 

 
 



 
  

General Duties 

To be responsible for continued professional development 
To adhere to Health and Safety regulations 
To ensure the safeguarding of students is a primary concern 
To be a First Aider (training will be given if necessary) 
To keep confidential any issues 
To participate in appropriate meetings 
To read, understand and adhere to all academy and Trust Policies 
To undertake any additional duties as may be deemed reasonable by the Line 
Manager 

 

Safeguarding Children and Safer Recruitment 

It is essential to have due regard for safeguarding and promoting the welfare of children 
and young people and follow all associated child protection and safeguarding policies as 
adopted by the Trust. 
 
 

This is illustrative of the general nature and level of responsibility of the role. It is not a comprehensive list of all tasks 
expected to be carried out. The post-holder may be required to do other duties appropriate to the level of the role, as 
directed by the Line Manager. 

 



 
 
 
 
 
 
  

Skills and Knowledge 
 

  
Excellent communication skills; written and verbal E 

E 
E 
D 
E 
 
 

Good numerical skills 
Good and accurate ICT /keyboard skills 
Working knowledge or Arbor (MIS) 
Able to use own initiative, work independently, motivate and inspire a creative 
approach to problem solving 
 
 

Qualifications and Experience 
 
 

  
A minimum of Level 2/GCSE grade C/5 or equivalent standard of education E 

D 
E 
 
 
 
 

A First Aid qualification (training will be given if necessary) 
Experience of working in an administration/careers/educational environment  
 
 
 
 

Personal Qualities 
 
The ability to work calmly under pressure and have the ability to adapt quickly and effectively to 
changing circumstances and situations 
To maintain confidentiality at all times 
A flexible working attitude 
Appropriate attire for this position 
A high level of integrity 
The ability to work unsupervised 
An understanding of relevant policies, code of practice and legislation 



 
  

If you are interested in this position and would like to have 
a more detailed conversation before making the decision 
to apply for the post, please contact: 
 
Rose Marsaud, HR Manager 
HR@aletheiatrust.org.uk 
 
01732 749 774 
 
To apply for this role, please visit MyNewTerm: 
Apply Now  

Closing Date: 
 
Monday 15 June 2026: 9:00 am 
Applications will be considered upon 
receipt so we reserve the right to 
withdraw the vacancy before the 
closing date.  Early applications are 
encouraged. 
 Interview Date:  
 
Applicants will be reviewed 
upon receipt 

Aletheia Academies Trust is committed to safeguarding and promoting the welfare of children 
and young people and expects all staff, volunteers and governors to share this commitment. All 
successful candidates will be subject to an enhanced DBS check along with other relevant 
employment checks, including overseas criminal background checks where applicable. Our 
policy statement on the recruitment of ex-offenders can be found on our website. All new 
employees, volunteers and governors will be required to undertake safeguarding training on 
induction which will be regularly updated in line with statutory guidance. 
 
Please click here to view: Our Trust policies or Our recruitment of Ex-Offenders policy. 

mailto:HR@aletheiatrust.org.uk
https://www.mynewterm.com/trust/Aletheia-Academies-Trust/137609
https://www.aletheiatrust.org.uk/governance/finance-policies
https://www.aletheiatrust.org.uk/join-aletheia-academies-trust/vacancies


 
 
 


