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Inclusion Support Worker  	 
 
Salary: Grade F Point 6 - £25,989 FTE Pro-rata
35 hours per week plus five training days
Fixed Term – 1 Year	 
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 Message from Head Teacher
Dear Applicant,
Thank you for expressing your interest in our teaching vacancy at St Thomas More Catholic Secondary School. 
 
It is my great privilege to be the Head of St Thomas More Catholic Secondary School. It is an excellent school with a fantastic Sixth Form. Above all, it is a special place for students to learn and grow. 
 
We recently went through an Ofsted inspection (October 2023) that graded us as Good in every category but also captured some of what makes our school such a great place to work and what makes our school so special, there are numerous lovely comments, but these ones stand out: 

· St Thomas More is a close-knit community with a strong ‘family’ ethos. Pupils appreciate and embody the school’s Catholic values of faith, hope and love.  
· Pupils are provided with the knowledge and skills to lead happy, successful lives. They achieve well. 
· The school has high expectations and aspirations for all pupils including pupils with special educational needs and/or disabilities (SEND). 
· We expect the very best for all our students and work hard to maintain the wellbeing of staff. Excellent CPD programmes can be accessed with fantastic and exciting opportunities to enhance your practice. 
 
I am blessed to work with some truly exceptional leaders who place the needs of students at the centre of every decision. It is through their integrity and commitment that teachers new to the profession are inspired to work in the right way and experienced colleagues are valued for their insights. 
 
We have very high expectations and insist upon impeccable standards of behaviour. Our students are required to dress smartly, be polite and courteous, and prepared to engage fully in their learning. 
 
Our school is a vibrant, well-ordered and friendly environment. Our students are happy and confident; our staff are experts in their field. Together we work hard to make St Thomas More a truly excellent school. 
 
If you feel you would like to work in our wonderful school then we would like to hear from you and we look forward to receiving your application.

Yours faithfully

[image: ]
Martin Bonner
Head Teacher
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Inclusion Support Worker 
Grade F Point 6 - £25,989 FTE Pro-rata
35 hours per week plus 5 training days
Fixed Term – 1 Year
  
Start ASAP 
  
We are looking to appoint a confident and passionate Inclusion Support Worker to start as soon as possible. The successful candidate will have strong motivational, communication, administrative skills and will support students experiencing difficulties with behavior for learning across all year groups, providing early intervention, support, and guidance to improve behaviour. 
 
In return we can offer a supportive and caring work environment suitable for both ECTs starting out on their teaching career and experienced teachers too. We also welcome applications from teachers interested in part time working hours. 
 
Closing date:  	 
 
 
How to apply 
 
Should you wish to apply for the post, please complete your application via My New Term.
 
Should you have any questions regarding the post or application process, please contact 
Jackie Wodecki, School Operations Coordinator 01234 400222 ext 3263 or JWodecki@stm.beds.olicatschools.org
 
 
 
Safeguarding 
 
St Thomas More is committed to safeguarding and promoting the welfare of children and young people and expects all employees and volunteers to share this commitment. The suitability of all prospective employees or volunteers will be assessed during the recruitment and selection process in line with this commitment. Successful applicants will be required to undertake an enhanced DBS check. 
 
 
 
 
 
 
 
 
    
Inclusion Support Worker 
Job Description 
 
Purpose: 
· Support students experiencing difficulties with behaviour for learning across all year groups, providing early intervention, support, and guidance to improve behaviour. 
 
 
MAIN DUTIES: 
 
· To work within the values of the school’s mission statement, that clearly promotes inclusion of all students 
· To work with students in alternative curriculum contexts (including at times outside of the normal school day) 
· To work with students on a one-to-one basis when required 
· To support students in lessons 
· To develop as full a knowledge as possible of the range of agencies and activities that can be drawn upon to support vulnerable students 
· To develop positive relationships with students identified as needing support. 
· To help assess and monitor the performance and progress of all students working within the inclusion team 
· To ensure effective development of individual and collaborative study skills for students at risk of underachieving 
· To use data efficiently to set meaningful targets for students’ progress 
· To work with the SENCO and Pastoral Behaviour Support Manager in identifying students at risk of exclusion and coordinating individual support. 
· To help in devising, implementing and evaluating Individual Action Plans, Pastoral Support Plans and Early Help Assessments for students identified as needing support and guidance in managing their behavior for learning 
· To ensure that clear provision is made for re-integration back into lessons. 
· To work with all subject staff, pastoral staff, Education Welfare Officers, Early Help Practitioners, parents/carers and other agencies to identify students with barriers to learning who are at risk of exclusion. 
· To contribute to developing and implementing of policy and good practice for pastoral and behavioural support which reflects the school’s commitment to high levels of achievement and effective teaching and learning. 
· To set a good example to students through own presentation and professional conduct 
· To establish and maintain good contacts with parents/carers of the students they are working with 
· On occasion, as directed by the Assistant Headteacher (Inclusion) to undertake pastoral and tutorial responsibilities for a group or class of students 
· To attend staff meetings and training days 
· To maintain confidentiality at all times in respect of school-related matters and to prevent disclosure of confidential or sensitive information 
· To undertake tasks of a similar nature and level, as directed by the Pastoral Behaviour Manager/Assistant Headteacher(Inclusion) 
 
Disclosure level: 
· Enhanced. 
   
  
PERSON SPECIFICATION 
 
St Thomas More Catholic Secondary School 
  
	Attributes 
	Essential 
	Preferred 
	Source 

	Education/ 
Qualifications 
 
	GCSE English & Maths at grades A*-C or equivalent. 
	NVQ Level 2  
	Application form and certificates 

	Experience 
 
 
 
 
	Minimum of 1 years’ experience of working with young people in an educational setting, with challenging behaviour, within the last 5 years. 
	Experience of working with Secondary aged students. 
	Application form 

	Skills/ 
Knowledge/ 
Aptitude 
 
 
 
 
 
 
	Understanding of young people’s educational needs. 
 
Ability to contribute to the planning and development of educational activities. 
 
Ability to work collaboratively with others. 
 
Good interpersonal skills with ability to communicate effectively with young people and adults. 
 
Good organisation and time management skills including working to deadlines. 
 
Ability to work without supervision. 
 
Ability to use ICT for recording, monitoring and reporting 
	Knowledge of planning and development of educational activities. 
Understanding of young people’s emotional needs. 
 
 
Ability to effectively support 
and work with parents/carers. 
 
 
 
	Application form/  
Interview  
 
Application form/ 
Interview 
 
Application form/ 
Interview 
 
Application form/ 
Interview 
 
 
Interview/ 
References 
 
Application form/ references 
 
Application form 
 
 

	Motivation 
 
 
 
 
 
 
	Willingness to be flexible. 
 
Willingness to undertake appropriate further training. 
 
Willingness to be involved in events and activities undertaken by the school. 
	 
	Interview 
 
Interview 
 
 
Interview 

	Personal qualities 
 
 
	To be a team player. 
 
To have a sense of humour. 
 
To have a robust attitude to your work. 
	 
	Interview 

	Other 
 
 
	Willingness to acquire First Aid Qualification and attend other training as deemed necessary 
 
 
	To have EHA  training. 
 
Training in Behaviour 
Management 
	Interview 
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