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Job Description
Job Description: 	Deputy Headteacher  
Location: 		St Teath Preschool and Primary School
Reports to: 		Headteacher 
Salary:  			Leadership Pay Scale: L1 to L5 (£51,773 to £57,137)

Job Purpose
• To provide and model outstanding leadership to secure its continued improvement journey, ensuring high quality education for all its pupils and improved standards of achievement.
• To build strong relationships and inspire all members of the school community to achieve their very best in carrying the vision forward.
• To support the Headteacher, Chief Executive Officer, Deputy Chief Executive Officer and Director of Education in the efficient and effective delivery of the Trust’s vision, strategic aims and corporate plan; to uphold and model the Trust’s values and to provide outstanding leadership across WeST.

Key Accountabilities

• Effective leadership of staff with a relentless focus on raising standards.
• Maintain and develop an unrelenting focus on high standards and excellence for our young people 
supported by a first rate curriculum.
• Secure the school’s continuing development by building upon the work already undertaken to secure improvement.

In doing so, you will have the full support of the schools Headteacher, committed team of enthusiastic and dedicated staff and senior leaders, and be fully supported in your role through professional development opportunities and by the Headteacher, Trust’s Chief Executive Officer, Deputy Chief Executive Officer, Director of Education and local governance.

Main Duties

Working alongside the Headteacher providing Strategic Leadership and shaping the future
• Ensure the Trust’s ethos is embedded.
• Ensure the vision for the school is clearly articulated, shared, understood and acted upon effectively by all staff.
• Deputising for the Headteacher within and beyond the school 
• Demonstrate the vision and values in everyday work and practice.
• Being an integral part of a talented and motivated Senior Leadership Team (SLT) to drive the school 
forward. Support and ensure improvements in achievement for all children but, working closely 
alongside the Director of Education and Inclusion Lead Practitioner, with a heightened vigilance on the performance of disadvantaged children.
• Work with the Headteacher, Director of Education and School Improvement Team to monitor and 
evaluate the academic performance and leadership of the school.
• Embedding a culture that promotes aspiration within the school community and celebrates success and achievement.
Teaching and Learning 
Under the Direction of the Headteacher 
• Maximise the achievement of all pupils through high quality teaching and learning which motivates, challenges and empowers.
• Ensure high quality teaching is at the heart of strategic planning and resource management. Facilitate and encourage a learning experience that enables teachers to flourish and provides students with the opportunity to achieve the highest standards.
• Ensure the curriculum is broad, balanced and effective whilst meeting national expectations.
• Provide effective, collaborative and inspirational leadership, building strong and focused teams that constantly seek to further enhance teaching and learning.
• Ensure all staff benefit from appropriate teaching and leadership professional development that supports professional growth.
• Empower pupils to take an active part in their own learning.
• Implement strategies that secure high standards of behaviour and attendance.
• Monitor and evaluate the quality of teaching and standards of learning and achievement.
• Build an effective partnership with parents and other stakeholders to support and enhance the 
achievement and personal development of all pupils.
• Work to recruit staff of the highest calibre.
• Challenge underperformance at all levels and ensure effective support and evaluation.

Managing the School Under the Direction of the Headteacher

• Ensure the school is financially viable and operates within its delegated budgets at all times.
• Promote the school to a variety of audiences to raise the profile within the local community and south west region.
• Produce and implement clear, evidence based improvement plans.
• Produce policies and practices that take into account the Trust’s values and are in line with national guidelines and legal requirements.
• Promote and develop a safer working practice culture to ensure all staff and students are supported and safe.
• Developing self and working with others.
• Treat people fairly, equitably and with dignity and respect to create and maintain a positive culture.
• Work as a positive team player, demonstrating mutual respect and integrity for others whilst maintaining open and effective communication at all levels in the school.
• Develop and maintain effective strategies and procedures for staff induction and professional 
development.
• Develop and maintain a culture of high expectations for self and others and take appropriate action where necessary.
• Regularly review own practice.

Securing accountability

• Develop a collective ethos in the school that enables everyone to work collaboratively, share best 
practice, celebrate success and accept responsibility for outcomes.
• Ensure individual staff accountabilities and responsibilities are clearly defined, communicated, 
understood and agreed.
• Work with the Headteacher to develop and implement suitable quality assurance systems which are fit for purpose.
• Present a clear, coherent and accurate account of performance to a range of audiences including the Headteacher and local governance.

Strengthening Community 

• Create and promote positive strategies for challenging discrimination.
• Collaborate with external agencies to provide a holistic approach to well-being of staff, pupils and their families.

Other

• The role of Deputy Headteacher is of critical importance to the school and its wider community and the appointee along with the Headteacher will be held as its moral compass; this is a huge responsibility and demands unimpeachable personal credibility and requires high standards of professional conduct and personal appearance.
• To comply with and promote all Trust policies, including Safeguarding, Health and Safety, and Equality and Diversity.
• This job description does not constitute an exhaustive list; the post holder may, from time to time, be required to undertake other duties commensurate with the responsibility and remuneration of the post.


















Person Specification
E = Essential  	D = Desirable
	Method of Assessment - The table indicates the possible method/s by which the skills/knowledge/level of competence in each area will be assessed.

	Essential or 
Desirable

	Application 
Form

	Interview (or 
other section 
activity)

	Qualifications:

	Qualified Teacher Status
	E
	X
	

	Proven commitment to professional development
	E
	X
	X

	Proven experience of successful school improvement initiatives
	E
	X
	X

	Experience:

	Leadership experience in primary phase
	E
	X
	X

	Leading, and teaching, across the full primary age range
	D
	X
	X

	Strategic direction and development of the school: 

	Ability to implement the whole school policies and procedures to affect rapid and sustained school improvement
	E
	X
	X

	Experience of using a range of information and evidence to raise pupil achievement, improve teaching and the curriculum
	E
	X
	X

	Knowledge, Skills and Abilities:

	Proven ability as an excellent classroom teacher (as a member of staff)
	E
	X
	X

	Deep subject and disciplinary knowledge to drive standards
	E
	X
	X

	Illustrations of how knowledge and concepts are structured to lead subsequent learning
	E
	X
	X

	Knowledge of working memory, recall, practice and scaffolding
	E
	X
	X

	Specific knowledge, understanding and skills
	E
	X
	X

	What constitutes quality and high standards in learning, teaching and curriculum design
	E
	X
	X

	Inclusion and strategies for engaging all learners especially disadvantaged and those who have special educational needs
	E
	X
	X

	What constitutes appropriate and successful relationships with children
	E
	X
	X

	Child protection and effective safeguarding in a primary school
	E
	X
	X

	Ability to work well with parents and carers
	E
	X
	X

	Deep understanding of Early Years provision
	D
	X
	X

	WeST Vaues Bases Behaviours: 

	Compassion
	
	
	

	Recognising need in others and acting with positive intention to promote wellbeing and improve outcomes
	E
	
	X

	Method of Assessment - The table indicates the possible method/s by which the skills/knowledge/level of competence in each area will be assessed.

	Essential or 
Desirable

	Application 
Form

	Interview (or 
other section 
activity)

	Aspiration

	Works to high expectations, modelling the delivery of high-quality outcomes
	E
	
	X

	Showing passion, persistence and resilience in seeking creative solutions to strive for continuous improvement and excellence
	E
	
	X

	Integrity

	Acting always in the interests of children and young people
	E
	
	X

	Acting with a consistent and uncompromising adherence to strong moral and ethical principles
	E
	
	X

	Communicating with transparency and respect, creating a working environment based on trust and honesty
	E
	
	X

	Collaboration 

	Creating a shared vision and working effectively across boundaries in an equitable and inclusive way to skilfully influence and engage others
	E
	
	X

	Building and securing value from relationships, developing self and others to achieve positive outcomes
	E
	
	X

	Personal qualities (The listed personal qualities are deemed absolutely vital)

	Take a lead role in focussing on the things that matter
	E
	X
	X

	Continually develop self and team
	E
	X
	X

	Come to work each day to personal best
	E
	X
	X

	Take a lead role and be totally committed to developing teams
	E
	X
	X

	Play a lead role in contributing to the wider community developments of the school
	E
	X
	X

	Fully embrace the aims and values of the school and Trust
	E
	X
	X

	Excellent communication and interpersonal skills
	E
	X
	X












Additional Information
Westcountry Schools Trust is committed to safeguarding and promoting the welfare of children and we expect all staff to share this commitment. This post is exempt from the Rehabilitation of Offenders Act 1974; pre-employment checks will be carried out, references will be sought and successful candidates will be subject to an enhanced DBS check and other relevant checks with statutory bodies.
Equal Opportunities
In fulfilling its aims and objectives, Westcountry Schools Trust actively seeks to achieve equality of
opportunity and treatment for all members of the school community.
We will continuously strive to ensure that everyone is treated with respect and dignity. Each person in our school will be given fair and equal opportunities to develop their full potential regardless of their gender, ethnicity, cultural and religious background, sexuality, disability or special educational needs and ability. The school works actively to promote equality and foster positive attitudes. WeST is committed to combatting all forms of discrimination by implementing positive policies and practices in compliance with the Equality Act 2010.
Procedures
All appointments are subject to pre-employment checks. That means:
• We are committed to safeguarding and promoting the welfare of children and young people and expect all staff and volunteers to share this commitment. A copy of our Child Protection Policy & Safeguarding Policy is available at: https://www.westst.org.uk/attachments/download.asp?file=2101&type=pdf
• Your identity will be confirmed by sight of original, official documents such as a Birth Certificate, Passport etc. in line with the Asylum and Immigration Act 1996
• Original documents relating to all the qualifications you have listed on your application form must be supplied
• Your employment history will be thoroughly examined and clarification will be sought where there are gaps or other discrepancies arising from information provided either by you as the candidate or your referee
• References will be used to check dates of employment and your relevant experience. A minimum of two written references will be taken up and these references will be requested before the interview.
• References should cover the last 3-5 years’ work history, as a minimum
• An online search of shortlisted candidates will be conducted in accordance with Part Three ‘Safer 
Recruitment’ of Keeping Children Safe in Education statutory guidance.
• The identity of referees and information relating to disclosures will be verified
• You will be required to provide details of any relevant unspent or spent convictions in accordance with the Rehabilitation of Offend-ers Act 1974 (Exceptions) (Amendment) Order 1986
• An enhanced Disclosure and Barring Service (DBS) check will be requested. This check will be cross 
referenced against the Protection of Vulnerable Adults list (PoVA), the Protection of Children Act 
(PoCA) list and List 99. These lists contain details of people deemed unsuitable to work with children 
or vulnerable adults. Please note that it is an offence to apply, offer or accept to do any work with 
children (paid or unpaid) if disqualified from working with children. Applicants will be challenged where inconsistencies exist. Please be aware that a firm offer of appointment will only be made after receipt and verification of all satisfactory checks. Westcountry Schools Trust and the school will carry out these checks and should you fail these checks, our offer of employment will be withdrawn
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