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	POST TITLE: Associate Inclusion Lead – TLR1C (QUALIFIED TEACHER)

	OVERALL PURPOSE OF THE POST

	The Associate Inclusion Lead, with support from SLT, will take responsibility for the day-to-day operation of provision made by the academy for students with SEND and will provide professional guidance in the areas of SEND in order to secure high quality teaching and the effective use of resources to bring about improved standards of achievement and progress for all students. The post-holder is responsible to the Principal in all matters

	MAIN DUTIES AND RESPONSIBILITIES

	SEND Leadership
· Maintain and develop systems for identifying, assessing and reviewing SEND provision and pupils’ progress and attainment in line with statutory requirements under the current SEN Code of Practice.
· Co-ordinate the SEND provision across the Academy through effective information sharing, collaboration and communication with key internal and external stakeholders.
· Oversee the collection and interpretation of specialist assessment data to better inform interventions for pupils with SEND.
· Report to SLT, the wider Trust Leadership Team and external stakeholders as required on the effectiveness of provision for pupils with SEND based on thorough analyses of relevant data. 
· Have oversight of assessment of students who may require access arrangements, ensuring that the 
appropriate processes are followed to ensure the right type and level of arrangements are in place for both internal and external assessments. 
· Monitor the efficacy and impact of offsite or bought in learning packages and/or input from external agencies for students with SEND.
· Oversee communication with parents of SEND students, keeping parents informed about their child's progress and to seek their input, recognising that strong partnerships between the school and parents are necessary to ensure effective SEND provision. 
· To work with school leaders to ensures an inclusive environment that meets the needs of all pupils.

Teaching and Learning
· Identify, adopt and communicate the most effective teaching approaches for students with SEND. 
· Monitor teaching and learning activities to ensure that they meet the needs of students with SEND.
· Together with other appropriate staff within and outside the faculty, develop effective ways of overcoming barriers to learning with regards to students with SEND.

Quality Assurance
· To assist the Principal in completing Trust wide and school-based quality assurance processes.
· To support middle leaders as part of the quality assurance process as directed by the Principal.

Parental and Community Engagement
· Build strong relationships with parents and carers, providing support and guidance as needed.
· Communicate effectively with parents about their child's progress and any concerns.
· Engage with the wider community to support students' well-being and development.
· Represent the school at meetings with external agencies and stakeholders.

Leadership and Management
· Contribute to the overall leadership and management of the school as a member of the extended 
leadership team.
· Identify staff development needs and provide opportunities for professional development related to SEND provision.
· Promote high standards for teaching and learning both inside and outside the classroom.
· Facilitate and take part in high quality CPD at both faculty and whole school level as appropriate, in 
order to drive improvement in the quality of education.
· Create a positive learning environment across the faculty by setting and maintaining high 
expectations for student behaviour through consistent use of the behaviour policy and support others to do the same.
· Consistently demonstrate and promote the values of the Trust.

	 

	All ACET staff are expected to:
· Appropriately maintain the confidentiality of the working environment.
· Promote and support the aims, ethos and vision of the academy/trust.
· To comply with all ACET policies and procedures.
· To comply with all statutory guidance as relevant for their role, including the Health and Safety at Work Act 1974.
· Work in a flexible manner, undertaking any reasonable duties commensurate with the salary and grade of the post.
· Work in other ACET academies, as required (with travel payment if appropriate).

The purpose of this job profile is provide an overview of the duties and responsibilities involved in this role, however it is not intended to be exhaustive. In consultation with the post holder, this profile may be reviewed and could be subject to change during the course of employment.



ACET is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
image1.png




