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Learning Through Play


SAFEGUARDING POLICY
Every Child Matters

When the government published “Every Child Matters” it raised 5 key issues that were deemed essential in the complete development of each and every child. We have a duty to ensure that each child: 

· Stays safe 

· Is healthy 

· Is able to enjoy and achieve 

· Is able to achieve economic well-being 

· Makes a positive contribution 

There was a clearly stated need that, while each area of society has an important part to play in child development, preschools must embrace the document both individually and collaboratively. The government has published a policy “Safeguarding Children” and this preschool has used this in formulating its own safeguarding statement. 

At Potton Preschool the health and safety of all children is of paramount importance. Parents send their children to preschool with the expectation that the preschool provides a secure environment in which their children can flourish. We therefore have to ensure that this expectation becomes reality. In order to do this, a wide range of measures is put in place: 

The Health and Safety Policy 

The preschool has a health and safety policy, which is monitored regularly by the staff health and safety coordinator and the committee.  Risk assessments are carried out for activities carried out by the preschool. Any health and safety concerns from staff are recorded in a classroom notebook and reported to the Preschool Manager or Chair who will then inform the Site Agent who carries out an initial examination, assessing what remedial action needs to take place. A Fire Risk Assessment is carried out by the preschool and reviewed annually. There is an evacuation plan that details what adults and children in school should do in case of emergencies.  Each term there is a fire drill in order to practise efficient evacuation from the building.  The preschool also ensures that other appropriate statutory health and safety building checks are carried out.
First Aid 

In preschool there are always trained members of staff who oversee first aid.  When a child is poorly, or has suffered any accident in preschool there is a protocol for staff to follow: 

• A trained first aider is consulted when necessary
• All accidents are recorded in the preschool’s accident book. The child’s parent is then informed on collection.

• Children with any head injuries are monitored carefully; all staff and parents are informed.
• Parents are contacted and asked to come to preschool immediately if an injury is severe; the local medical centre, hospital or paramedic services may also be contacted if needed.
Preschool policy is that members of staff will only administer medicines that have been prescribed by a Doctor.  For matters of an intimate nature, members of staff are asked to help a child with utmost sensitivity and always to seek guidance from the Preschool Manager. Two members of staff will be present at all times.  In these situations, the parents will be asked to come into school so that they are part of the decision making process. 

After consultation with parents and, sometimes, outside agencies too, certain medication is kept securely in a locked first aid cabinet.

Site Security 

Potton preschool provides a secure site. The grounds, gates and fences are inspected regularly to ensure the safety of the children. Any problems are reported to either the Preschool Manager or the Site Agent so that remedial action can take place as soon as possible.  All people on the site are asked to adhere to the rules:

• Gates should be shut at all times during the school day.

• All Exit Doors should be closed to prevent intrusion. 

• Visitors must only enter through the main entrance and sign in at the office window. They should be given a visitors badge on entry. 

• Children will only be allowed home with adults with parental responsibility or confirmed permission. 

• Children are not allowed to leave preschool alone at any time. If collected by an adult during the day, they are signed out.  They are signed in on re-entry if they return to preschool.
Appointments of staff and induction of newly appointed staff and work placements 

All members of staff who are appointed to work in preschool have a criminal records search called a DBS check. This search highlights people who have a criminal record or if previous allegations have been made against them.  The Preschool Manager attends all interviews. It is the responsibility of the Preschool Manager to familiarise new staff with safeguarding procedures and policy, which affect the health and safety of all at preschool, especially the children. 

Induction of Volunteers 

Volunteers must have Criminal Records Bureau clearance.   The Committee secretary will process this paperwork. Volunteers who do not yet have clearance will under no circumstance be left alone with a child or group of children.  
Visitors 

All visitors in a professional or contractual role will be asked for evidence of DBS clearance, if the preschool have not already received it, and a record will be kept. If a contractor is employed on site, the Preschool Manager will request a Safeguarding Policy from the company. The Preschool Manager will discuss safeguarding rules before work commences.

Child Protection Policy 

The designated adult for Child Protection is Holly Gabbitas. It is the Committee’s duty to ensure the Child Protection policy is reviewed annually and any deficiencies within the policy addressed immediately. Please refer to the Child Protection policy for further details. All staff have had appropriate child protection training, which is updated at least every three years.   All allegations of abuse by or complaints of a staff member will be dealt with following the Local Safeguarding Board procedures.  For any complaints about the Preschool Manager the Chair of the committee should be contacted directly. 

Internet Safety 

Children should be encouraged to use the internet as much as possible, but at all times in a safe way. Pupils must never be left unattended whilst online and staff members should ensure that this does not happen. If staff members know of misuse, either by a staff member or child, the issue should be reported to the Preschool Manager without delay. 

As Child Protection Officer, the Preschool Manager has overall responsibility for internet safety. The preschool will review its Internet Usage and associated policies on a regular basis.
Anti Bullying Policy 

DfES guidance defines bullying as actions that are meant to be hurtful, and which happen on a regular basis. Bullying can be direct (either physical or verbal) or indirect (for example, being ignored or not spoken to).

Bullying can have a lasting effect on children. We therefore do all we can to prevent it, by developing a preschool ethos in which bullying is regarded as unacceptable. We aim, as a preschool, to produce a safe, happy and secure environment where all can learn without anxiety, and measures are in place to reduce the likelihood of bullying. Please refer to our Anti-bullying Policy for further details.

Race Equality 

Along with the Equal Opportunities Policy, there is also a Racial Equality Policy. We want our children to be prepared for an ethnically diverse society. The preschool works hard to promote racial equality and harmony by preventing and challenging racism.  Please refer to our Racial Incident Policy for further details. 
Photographing and Use of Videos
We have taken a sensible and balanced approach, which allows parents to photograph and film providing they follow certain guidelines: 

Parents’ consent to preschool taking photographs by signing a permission slip. School photographs that are for use outside of school are anonymous unless specific permission has been received from parents. 

Whistle blowing 

If members of staff ever have any concerns about the behaviour or intentions of any person within the building, school grounds or within proximity of children, they have a professional duty to inform the management accordingly. This can be done in writing, or verbally, but staff should be prepared to discuss issues in the confidence that any such matter will be dealt with sensitively and with the necessary degree of confidentiality. Please refer to our Whistle Blowing Policy. 

This policy was adopted at a meeting of the preschool held on 21st April 2010 and reviewed in September 2023.
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