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JOB DESCRIPTION
Job Title	Carpenter/ Joiner
Location	Radley College, Abingdon
Responsible To	Maintenance Manager
Purpose Of Role	To provide a high-quality, customer-focused carpentry and joinery service across the College estate, carrying out repairs, installations, bespoke joinery works, inspections and minor refurbishment projects. The role supports the safe and efficient operation of College buildings, delivering high standards of workmanship while minimising disruption to College activities. The post holder will also play an active role in supporting, mentoring and developing junior members of the Estates team, including apprentices and trainees.


MAIN DUTIES
Undertake duties as directed by the Maintenance Manager. Work will also be allocated through Maintenance Request Tickets, which will define the nature, location and priority of each task.

· Undertake a wide range of carpentry and joinery works, including the manufacture, installation, maintenance and repair of doors, frames, locks, windows, kitchens, fitted furniture, cabinetry, shelving, flooring and other timber-based fixtures and fittings.
· Carry out high-quality first and second fix carpentry works, ensuring all installations and repairs meet required standards of craftsmanship, safety and durability.
· Respond to maintenance requests in a timely and professional manner, ensuring that carpentry and joinery works are completed safely, efficiently and to a consistently high standard.
· Inspect reported defects, diagnose faults and determine appropriate repair methods, identifying requirements for materials, specialist support or further investigation where necessary.
· Plan and organise daily workloads effectively, prioritising tasks to maximise efficiency and minimise disruption to pupils, staff, visitors and College operations.
· Support planned preventative maintenance programmes through routine inspection and maintenance of carpentry elements, fixtures, fittings and building fabric across the estate.
· Undertake bespoke joinery and refurbishment works as required, supporting improvement projects and enhancing the overall appearance and functionality of College facilities.
· Provide guidance, practical instruction and on-the-job training to apprentices, trainees and junior members of the Estates team, supporting the development of their technical skills and safe working practices.
· Act as a role model for high standards of workmanship, professionalism and customer service, helping to develop a positive learning environment within the team.
· Maintain stock levels of timber, fixings, consumables and other carpentry materials, advising when replenishment is required.
· Take responsibility for the safe use, routine inspection and basic maintenance of workshop tools, woodworking machinery and associated equipment, reporting faults or concerns promptly.
· Ensure all work areas, workshops and storage locations are maintained in a clean, tidy and safe condition.
Liaise professionally with colleagues, contractors and other departments to coordinate works and maintain excellent service standards.
Provide practical support during urgent maintenance situations, operational emergencies and seasonal estate activities as required.
Carry out limited general building maintenance duties where competent to do so, supporting wider Estates operations when necessary, whilst maintaining a primary focus on carpentry and joinery activities.

Health & Safety
· Comply fully with the College's Health and Safety policies, procedures and safe working practices.
· Work in a manner that safeguards the welfare, health and safety of pupils, staff, visitors and colleagues at all times.
· Use tools, machinery, equipment and materials safely and in accordance with training, guidance and statutory requirements.
· Report hazards, defective equipment, accidents, incidents and near misses promptly and in line with College procedures.
· Wear and use appropriate personal protective equipment as required for the tasks being undertaken.
Communication and Teamwork
· Maintain effective communication with the Maintenance Manager and wider Estates team regarding work progress, priorities and outstanding issues.
Work flexibly and collaboratively as part of the Estates function, supporting colleagues and contributing to the overall maintenance and presentation of the College estate.
Foster a positive and supportive learning culture by sharing knowledge, skills and best practice with junior team members and apprentices. 

The above duties are not exhaustive and may be varied from time to time to meet the evolving needs of the College and support the effective operation of its facilities.


PERSON SPECIFICATION
Essential Criteria
1. Recognised qualification in carpentry/joinery, or significant relevant practical experience.
1. Demonstrable experience of carrying out maintenance, repair and installation work in a professional setting.
1. Ability to undertake a range of multi-trade or general maintenance tasks in addition to core carpentry duties.
1. Good practical problem-solving skills and the ability to assess and resolve maintenance issues effectively.
1. Ability to work independently with minimal supervision and to manage competing priorities.
1. Good attention to detail and commitment to high standards of workmanship.
1. Ability to communicate clearly and work constructively with colleagues, contractors and building users.
1. Sound understanding of health and safety responsibilities in a maintenance environment.
1. Full UK driving licence.



Desirable
1. Experience of working in a school, college, heritage property or similarly diverse estate environment.
1. Additional trade skills or experience in areas such as plumbing, plastering, tiling, decorating or general building maintenance.
1. Experience of supervising, mentoring or training apprentices to junior tradespeople, with the ability to support their technical and professional development within a busy maintenance environment. 
1. Experience of maintenance helpdesk, job ticket or planned maintenance systems.
1. Familiarity with the safe operation and basic maintenance of woodworking machinery.

The College is committed to supporting staff development, and the postholder will be encouraged to maintain and develop their skills through appropriate training and professional development opportunities.


Radley College is committed to safeguarding and promoting the welfare of its pupils and expects all employees to share this commitment.  Employees must, at all times, have regard to the need to safeguard and promote the welfare of children in line with the provisions of the Children Act 2004 (as amended) and Keeping Children Safe in Education (as amended) and be fully aware of, and understand, the duties and responsibilities that apply to their role in relation to these requirements.  All employees must attend appropriate training in accordance with College and local Safeguarding Board stipulations.
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