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Room Lead (Level 3-5)   
Job Description and Person Specification 

 

The Role 
We are seeking founding Room Leads (to support Babies, Toddlers and Preschool) to play a central role in 
shaping and launching our new all-year-round nursery. This is a key position within a brand-new setting, 
with responsibility for establishing high standards of care, learning and practice within your room from the 
outset. Working closely with the Nursery Manager and Deputy Nursery Manager, you will help set the 
culture, routines and expectations that underpin excellent outcomes for children, families and staff. 
 

What We Offer 
A competitive salary of up to £32,000 per annum (dependent on qualifications and experience). Generous 
annual leave, staff discount scheme, strong pension with employer contribution and wellbeing support and 
a employee assistance programme. High-quality CPD, professional supervision and the opportunity to build 
a new setting from inception. 
 

Job Title 
Room Lead (Level 3-5) 
 

Job Details 
Reports to: Deputy Nursery Manager / Nursery Manager 
Hours: Full time, all year (40 hours per week) 
Location: Kingsley Explorers Nursery 
 

Purpose of the Role  
To lead the day-to-day practice, organisation and care within a designated room, ensuring high-quality 
education, safeguarding and wellbeing for all children. The Room Lead will model excellent early years 
practice, support the development of practitioners within the room, and ensure compliance with the EYFS 
and statutory requirements. 
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  Key Responsibilities 
 
 
Leadership, Safeguarding and Welfare 

• Act as the named room lead, ensuring consistently high standards of care, behaviour and 
safeguarding practice. 

• Take delegated safeguarding responsibility within the room and escalate concerns promptly in line 
with policy. 

• Ensure children’s welfare, safety, hygiene and emotional wellbeing are prioritised at all times. 

• Maintain accurate records, including accidents, incidents, observations and care plans. 

• To cover for the Deputy Manager's absence and where needed be responsible for opening and 
closing times. 
 

Curriculum and Quality of Education 
• Lead the planning and delivery of a high-quality EYFS curriculum appropriate to the age range of 

the room (Babies / 2s / 3–5s). 

• Ensure effective observation, assessment and planning using Development Matters and 
evidence-informed practice. 

• Promote inclusive practice and support children with SEND, working with the SENDCo and external 
professionals where required. 

• Lead room-based learning walks, audits and reflective practice to support continuous 
improvement. 

Staff Management and Development 
• Support, mentor and role-model good practice for practitioners within the room. 

• Contribute to supervisions, appraisals and induction of new staff as delegated. 

• Organise room routines, deployment and breaks to ensure statutory ratios and effective practice. 

• Promote a positive, professional and collaborative working culture. 

Parent Partnership and Communication 
• Build strong, respectful relationships with parents and carers. 

• Lead day-to-day communication about children’s learning, care routines and wellbeing. 

• Support parent meetings, transitions and room-based events. 
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Person Specification 
 
 
Essential Qualifications and Experience 

• Full and relevant Level 3 Early Years qualification. 

• Level 2 English and Mathematics. 

• Paediatric First Aid (12-hour) and Food Hygiene Level 2 (or willingness to update immediately). 

• Minimum of one year’s experience as a Room Leader, Senior Practitioner or equivalent. 

• Secure knowledge of the EYFS and safeguarding requirements. 

• Confident IT user with strong organisational and communication skills. 

Desirable 
• Level 4/5 Early Years qualification. 

• Experience supporting Ofsted inspection or a newly established setting. 

• SEND experience or additional training. 

Skills and Attributes 
• Warm, visible and values-led leadership style. 

• Ability to build strong relationships with children, families, staff and external partners. 

• Highly organised, solutions-focused and resilient. 

• Strong commitment to equality, inclusion and continuous improvement. 

 

Safeguarding Statement  
 
 
This role is subject to enhanced DBS and suitability checks. All staff are expected to share a commitment to 
safeguarding and promoting the welfare of children. 
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