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Job Title:		Subject Leader for Personal Development and Character Education
Location:		Across the Trust (based at Coombe Dean School)
Grade:			TLR2b for an Aspiring Subject Leader OR Leadership Scale for 				an existing Subject Leader.  This role is temporary for a year
Reports to:		Deputy/ Assistant Headteacher
Responsible for:	Teachers of Personal Development

ACCOUNTABLE TO: The postholder is immediately accountable to the Deputy/ Assistant Headteacher who will undertake the postholder’s Professional Development Review.

AIM: Deliver on a curriculum that excites young people and helps them to see the world in new ways, beyond the sometimes-limiting confines of their own experience, such that:

· All students are introduced to the best that has been thought, said and created.
· Spiritual, moral, cultural, mental and physical development is promoted.
· Students are prepared for the opportunities, responsibilities and experiences of later life.
· Students are provided with access to knowledge that enables them to pursue their academic interests as well as unlock future opportunities as adults who can understand, cooperate, and shape the world.

In addition to the responsibilities set out in the standard job description for teachers, to lead colleagues in the Personal Development department with overall responsibility for monitoring the quality of curriculum intent, implementation and to understand their impact.

1. At all times demonstrate and uphold WeST’s core values, ensuring that behaviour, actions and decisions align with the principles that guide our work.

2. To undertake review and monitoring activities as part of the 4 Pillars review such as: book looks, lesson drop-ins and lesson observations in line with the school’s approach to monitoring.

3. Monitor student attainment and progress through the intended curriculum, ensure standardisation and moderation of assessment data and oversee collection of this data to identify students who are underperforming, overseeing the implementation of strategies to support these students. 

4. Lead the Personal Development team in conducting accurate assessment so that assessment acts as a measure for what has been taught, what has been learned and what must be done next.

5. Lead the Personal Development team in the ongoing review, monitoring of impact and development of the curriculum, specifically schemes of learning, in key stages 3, 4 and 5 as applicable as well as the co-ordination and validity/ robustness of assessments for these key stages.

6. Engage with the latest developments with regards to Personal Development, the curriculum and pedagogy through participation in CPD as well as delivery of CPD.

7. Develop Character Education alongside the SLT link.

8. Lead on British Values & SMSC/ RSE, spiritual, moral, social and cultural themes, equal opportunities, British values, healthy lifestyles and mental health and well-being.

9. Lead on the Personal Development department budget, monitoring spending and allocating funds for ordering to ensure at least adequate resourcing, where necessary.

10. Co-ordinate the work of teachers and staff undertaking intervention (academic and behaviour, attitudes and attendance) and lead with a particular focus on educationally disadvantaged learners and learners with identified gaps in their knowledge.

11. Lead and co-ordinate the strategy and implementation of the work of the Personal Development team during devolved directed time for curriculum and development (specifically Monday afternoon Look Back Look Forward department time and Department morning meetings).  

12. Attend other calendared in-house meetings: Extended Middle Leaders meetings and Nimble CPD.

13. Represent Coombe Dean at Trust Personal Development network meetings and to oversee the implementation of Trust-level curriculum decisions.

14. Engage with and contribute to the Middle Leader Group to develop middle leadership across the school.

15. Ensure high-quality cover lessons and resources are provided for absent colleagues; check in with cover staff and follow up on student progress and behaviour at the end of the day.

16. Lead on the whole school assembly schedule and deliver/ have oversight of all assemblies relating to Personal Development themes.

17. Through liaison with the writer of the timetable, lead on timetable and staffing allocations in the department.

18. To act in accordance with, and actively promote, all Trust policies, including Safeguarding, Health and Safety and Equality & Diversity.

19. To participate in Continuing Professional Development (CPD) relevant to the role and to engage in Performance Development Reviews (PDRs).

20. Preparing and contributing to Trust wide development by sharing best practice and delivering/receiving professional feedback. 

21. To retain confidentiality and maintain data and/or files in accordance with Trust policies for data governance, as appropriate for the role. 



This job description will be reviewed annually and may be subject to amendment or modification at any time after consultation with the post holder.  It is not a comprehensive statement of procedures and tasks but sets out the main expectations of the School in relation to the post holder’s professional responsibilities and duties.



PERSON SPECIFICATION: SUBJECT LEADER OF PPERSONAL DEVELOPMENT and CHARACTER EDUCATION

E = Essential, D = Desirable
	Method of Assessment
The table indicates the possible method/s by which the skills/knowledge/level of competence in each area will be assessed.
	Essential or Desirable
	Application Form
	Interview (or other selection activity)

	Qualifications:

	Qualified Teacher Status 
	E
	X 
	

	Relevant degree or postgraduate qualification, ideally with a focus on education, leadership, or personal development 
	E
	X 
	

	
	
	
	

	Experience:

	Experience of leading or contributing to curriculum design, implementation and evaluation, ideally within Personal Development or a related area 
	D 
	X 
	X 

	Experience of monitoring student progress and using assessment data to inform interventions and improve outcomes
	D 
	X 
	X 

	Experience of leading, coaching or supporting colleagues, including delivering CPD and contributing to whole-school initiatives 
	D 
	X 
	X 

	Qualities:

	Passionate about developing the whole child, including character, wellbeing and personal growth
	E 
	
	X 

	Excellent communication skills, able to engage students, staff and wider stakeholders
	E 
	X 
	X 

	Reflective and forward-thinking, with a commitment to continuous improvement and innovation 
	E 
	X 
	X 

	High levels of professionalism, integrity and commitment to inclusive and equitable education
	E 
	X 
	X 

	Strong leadership and organisational skills, with the ability to manage teams, curriculum development and resources effectively
	E 
	X 
	X 

	VALUES-BASED BEHAVIOURS:
	
	
	

	Compassion:

	Recognising need in others and acting with positive intention to promote wellbeing and improve outcomes 
	E
	X 
	X 

	Aspiration:

	Working to high expectations, modelling the delivery of high-quality outcomes
	E
	X 
	X 

	Showing passion, persistence and resilience in seeking creative solutions to strive for continuous improvement and excellence
	E
	X 
	X 

	Integrity:

	Acting always in the interests of children and young people
	E
	X 
	X 

	Acting with a consistent and uncompromising adherence to strong moral and ethical principles
	E
	X 
	X 

	Communicating with transparency and respect, creating a working environment based on trust and honesty
	E
	X 
	X 

	Collaboration:

	Creating a shared vision and working effectively across boundaries in an equitable and inclusive way to skilfully influence and engage others
	E
	X 
	X 
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