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   Room Leader

	The Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

	
Summary of the role:

	Job Title: Room Leader
 	 
Location: 
Pilgrims Pre-Preparatory School, 
Brickhill Drive,
Bedford, MK41 7QZ

Line Manager: Early Years Department Manager

Salary Band: 5

Role Summary: The Room Leader is responsible for the day-to-day leadership and management of an Early Years base room. The postholder ensures that all children receive the highest quality care and education, in accordance with the EYFS, safeguarding policies and school values. The Room Leader supports, motivates and develops the team, fostering a professional, collaborative environment that upholds the school’s ethos of Curiosity, Kindness and Respect.

	
	

	Main duties and responsibilities:
	1. Supporting Children’s Learning and Development
· Oversee the planning, delivery and assessment of the EYFS curriculum, ensuring progression and continuity for all children.
· Lead the team in creating a rich, stimulating environment that encourages curiosity, independence and active learning.
· Support practitioners in implementing high-quality observations and using them to inform planning.
· Provide targeted support for children with SEND or additional needs, working in partnership with the SENDCo and external professionals.
· Monitor and evaluate children’s progress, maintaining accurate developmental records.
· Model positive, nurturing relationships and consistent behaviour management strategies.

2. Working with Families
· Build and maintain trusting, professional partnerships with parents and carers.
· Communicate clearly and effectively about children’s progress, achievements and next steps in learning.
· Offer guidance and reassurance on developmental or behavioural matters, escalating complex issues where appropriate.
· Ensure that family communication aligns with school policies and confidentiality standards.
· Represent the department professionally at consultation evenings, open days and any other school events.

3. Teamwork and Communication
· Foster a collaborative and supportive team environment that values all contributions.
· Lead room meetings, ensuring staff are well informed about routines, planning and key priorities.
· Maintain clear communication with the Department Manager, Early Years Leadership Team and colleagues across the school.
· Share best practice, provide mentoring and encourage peer learning within the team.
· Ensure that accurate records, registers and documentation are maintained and communicated effectively.

4. Housekeeping and Safety
· Ensure the room and associated areas are safe, clean, and well-organised at all times.
· Conduct regular risk assessments and health and safety checks, addressing any issues promptly.
· Oversee the use, maintenance and replenishment of resources and equipment.
· Support children with personal care and welfare needs in a manner that promotes dignity and independence.
· Uphold safeguarding, health and safety, and data protection policies rigorously.
· Promote children’s understanding of healthy practices, hygiene and safety.

           5. Leadership
· Lead and manage the daily operation of the room, ensuring that care, education and safety standards consistently meet or exceed expectations.
· Supervise, coach and support practitioners, promoting reflective practice and continuous improvement.
· Set clear expectations for professional conduct, quality of teaching and learning, and adherence to school policies.
· Plan and oversee staff rotas, deployment and ratios, ensuring smooth running of the room.
· Conduct regular supervision and performance discussions with team members, identifying development needs and ensuring appropriate follow-up.
· Collaborate with the Department Manager to deliver departmental targets and action plans.
· Actively contributes to maintaining outstanding outcomes at inspection through rigorous quality assurance and self-evaluation.

6. Other Responsibilities
· Attend relevant training, INSET and professional development sessions to maintain knowledge of best practice and legislation.
· Participate in performance management processes and support the professional growth of the team.
· Contribute to the department’s self-evaluation and improvement planning.
· Support recruitment, induction and mentoring of new staff members.
· Undertake additional reasonable duties as directed by the Department Manager or Headteacher.



This job description outlines the main duties and responsibilities for the role of Early Years Support Practitioner. It does not form part of the contract of employment and may be amended following appropriate discussion to reflect the evolving needs of the department.
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